— Form #f% (EAP-F1) —

Particulars of Employment Agencies to be Displayed at Employment Agencies Portal

TR P R R TR T RO

Employment Agencies Administration (EAA) of the Labour Department publishes details of licensed employment
agencies (EAs) in the Gazette every year and maintains a list of EAs with valid licence in the Employment Agencies
Portal (EA Portal) (www.eaa.labour.gov.hk) for public’s viewing through the search function of the EA Portal. In this
connection, please provide the particulars of your EA to be displayed in the EA Portal by returning this form along with
the relevant licence application documents/notifications to EAA, or send this form by fax at 2115 3756, so that the
updated information of your EA would be displayed at the EA Portal upon approval for the licence application (including
main and duplicate licence(s))/update of contact particulars of your EA.
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Particulars of Employment Agency BEZENM4EETEEL :

Our Reference A JE4m5E /
(H4RTEEHEERHESRS To be completed by EAA )

Name of EA  (English)
B raapT g (350

Name of EA  (Chinese)
e edpT At (o0
Address (English)

sk (B30

Address (Chinese)

sk (30

Location of EA (Please refer to Appendix)
R aEpTitEs (GRS B )

Types of placement services offered [ ] Local domestic helpers 522 T. (L)

(may choose more than one item) [] Foreign domestic helpers 4MNE&5z Ji£(f# T.(F)
[ Filipino JEME (P)

PR BLry R e AR G duls (R BEREZ0TH ) [] Indonesia EIfE (Y)

(] Thai ZE] (T)
[] Others At
[ ] Office staff / Executive staff SZBEsfTEXA & (O)
[ ] Imported workers #fj A2%T. (IW)
[] Others, please specify EAtl » 55aEEH (X):

Telephone Number 25 ZE55EHE
Fax Number {HEJEHE
Email Address ZE# -
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Signature of Licensee / Nominated Operator:

RN et lEE %%

Name of Licensee / Nominated Operator: ( )
RN Bir a1t

Company Chop of EA:

TSRS M 4EpTEED |

Important Notes EEEEEEIE :

1. Please submit separate form (EAP-F1) for each of the branch office.
if R TS IRA— (1 RHE (EAP-FI)
2. This form shall be used to update the contact information of the EAs displayed at the EA Portal only. EA must

submit formal applications separately with the EAA for notifications as required by law, please refer to Part 11

of the “Practical Guide For Operating an Employment Agency” for details.
LR A& R PR B A SRR ARG N R R SR /AT - TABIAR E S A EEIE - BSE 4R AIZASS
THEBRHEIER S @ seiEA2R (EREMEMEBIERE) E = -

3. Please note that for any subsequent change in the particulars provided by your EA in this form, you should
submit a new form (EAP-F1) to EAA again. If you only submit formal applications with EAA for
notifications as required by law but without submitting a new form (EAP-F1) separately to EAA, relevant
particulars of your EA will not be updated at the EA Portal.
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4. If the form (EAP-F1) of your EA is not received by EAA, we will assume that you do not agree to the
disclosure of additional information. In such case, only the name, address, year in which licence was first
issued and types of placement services offered by your EA will be shown in the EA Portal.
WMEBHBRLLEWETEFTIERRE (EAP-FI) » KHEE B R [ B SN A R AR & - & &y
EFTHYAATE ~ ML E ISR R ATER B SR AR S e -

5. According to paragraph 4.2.3 of the Code of Practice for Employment Agencies, EAs are required to notify
EAA as soon as practicable and preferably within 14 days of any change of the contact particulars of the
licensee, company director(s) and/or nominated operator. You may notify EAA of such changes by using the
form (CoP-F1) which can be downloaded in the EA Portal (www.eaa.labour.gov.hk).

R CBCEM4EFTE R TRI) 5 4.2.3 B BEENMERTHURREA ~ AEEE R / SRR S E B
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Personal Information Collection Statement

Purpose of Collection

The personal data collected in this form is used by the Labour Department (LD) for the
purposes of considering whether to issue/ renew an employment agency (EA) licence, a duplicate
licence or certificate of exemption, and administering/ enforcing Part XII of the Employment
Ordinance (EO), Employment Agency Regulations and Code of Practice for Employment
Agencies. The relevant information may also be used to assist in the enforcement of relevant
laws by other government bureaux/ departments.

2. The name of licensee of an EA/ the name of holder of a certificate of exemption and other
relevant information will be published in the Gazette so that members of the public can ascertain
whether a person or a company has been granted an EA licence/ certificate of exemption.

3. Where an EA or a person has been convicted of the offence of overcharging job-seekers under
Section 57(1)(a) of EO or the offence of unlicensed operation under Section 51(1) of EO, or where
an EA has its licence revoked or refused renewal or has been issued written warnings by the
Employment Agencies Administration (EAA) of LD, the following information will be published
on the website of the EA Portal of LD —

- the name and address of the EA concerned;

- the date and nature of conviction;

- the date and reason for revocation/ refusal of renewal of licence; and/ or
- the date and reason for issuing the written warning.

4. Furthermore, LD will publish information in the form of press release when an EA or a person
has been convicted of overcharging job-seekers or unlicensed operation, or when an EA has its
licence revoked or refused renewal.

5. The provision of personal data by means of this form is voluntary. If you do not provide
sufficient information, we may not be able to process your application/ complaint.

Classes of Transferees
6. The personal data provided may be disclosed to other government bureaux/ departments for the
purposes mentioned in paragraph 1 above.

Access to Personal Data

7. You have the right of access and correction with respect to your personal data as provided for in
Sections 18 and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance. Your
right of access includes the right to obtain a copy of the personal data you have provided. You
can make such requests by filling in the “Personal Data Access/ Correction Request Form” which
is available at the office of EAA of LD.

Enquiries
8. For enquiries on the collection, access and correction of your personal data, please contact EAA

at 2115 3667, or write to the Labour Officer of EAA of LD at Unit 906, 9/F, One Mong Kok
Road Commercial Centre, 1 Mong Kok Road, Kowloon.
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Appendix
B

List of Locations
T BESI
Hong Kong Island
BEALE
Location G Location G
Admiralty i Siu Sai Wan IINTE
Mid-level E Sai Wan Ho [ishi=k]
Mount Davis JEE 2 55 Shau Kei Wan EEE
Peak LLITH Aberdeen EFAETF
Sai Wan [lisk2z: Ap Lei Chau HE I
Sai Ying Pun il Pokfulam SRR
Western Mid-levels P Stanley Vi s
Kennedy Town EXE R Wong Chuk Hang =11
Sheung Wan IR Wah Fu/Wah Kwai TR /HEE
Central HHIR Tin Wan e
Chai Wan LEe Tai Tam NE
Fortress Hill JELL Repulse Bay K
North Point 1tA Deep Water Bay K
Quarry Bay il 2R Cyber Port S
Shek O pap::t Causeway Bay BiGTs s
Tai Koo Ky Happy Valley i FE
Tin Hau N Tai Hang Kt
Heng Fa Chuen A AEHE Wanchai (T
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Kowloon

TLHE

Location HiBL Location H BE

Hung Hom AR Mei Foo EF

Kln. City JURESK Sham Shui Po K
To Kwa Wan +E Shek Kip Mei GkE
KIn. Tong JUHEDH Tai Kok Tsui KAnH
Ma Tau Wai 5 HH[E] Yau Yat Chuen N—F}
Kai Tak RiE Olympic Station BRAE T,
San Po Kong A | Stonecutter Island ERftE
Ho Man Tin AT > H Lai Chi Kok AL
Kwun Tong ERE Lok Fu “eE

Lam Tin B Tsz Wan Shan el
Shun Lee IEF] Wang Tau Hom T TE )
Telford Gardens EtEACE Wong Tai Sin = AL
Tiu Keng Leng o 2 Choi Hung FHL

Yau Tong SHIE Diamond Hill ALl
Cha Kwo Ling ZH2E Jordan =

Lei Yue Mun e P Mong Kok HEA

Ngau Tau Kok SRUE)S Prince Edward KF

KIn. Bay JLHEE Tsim Sha Tsui ZRVbIg
Sau Mau Ping 75 IR EE Kowloon Station JUFERL
Cheung Sha Wan F0E Yau Ma Tei SR HE
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New Territories

BT

Location H BE Location H BE
Lai King A Tai Po K I
Kwai Fong 25T Tai Wo KA
Ma Wan BE Hong Lok Yuen 4%
Container Terminal EEETE Ting Kok L]
Kwai Shing SRR Tai Po Ind. Estate RIH L ZEAR
Kwai Chung S5 Lam Tsuen RIS
Tsing Yi B Lei Muk Shue Y N
Tai Wo Hau KO Sham Tseng R
Kwai Hing EAdci] Tsuen Wan e
Fanling 17 58 Lung Kwu Tan FEZ
Lo Wu o Chung Uk Tsuen FEHE=CY
Sha Tau Kok VLUE A Lam Tei B
Man Kam To SHEE Tuen Mun EEfi!
Kwu Tung HlE So Kwun Wat e
Sheung Shui oK Kam Tin P
Tseung Kwan O =R Tin Shui Wai KKE
Ho Chung LN Yuen Long Ind. Dist. | JCEH T &
Clear Water Bay THEKE Lau Fou Shan L
Sai Kung e San Tin HrH
Shap Sze Heung —+VUgp Pat Heung AN
Ma On Shan gL Hung Shui Kiu HEIKAE
Shatin VhH Lok Ma Chau & EM
Ma Liu Shui FEiRlK Nim Wan i
Kau To Shan JUBELL Ping Shan L
Siu Lek Yuen /IR Yuen Long TCHH
Tai Wai KIE] Ngau Tam Mei 4ERE
Fotan KR
Outlying Islands
RS

Location B Location HEE
Lantau Island R Lamma Island Y5
Tung Chung BUR Discovery Bay g
Cheung Chau M Mui Wo e
Sunny Bay flCR Ngong Ping e
Other islands HEES Penny's Bay (=
Chek Lap Kok TR Tai O KR
Peng Chau PEM
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