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The above guidelines can be illustrated in three examples of best practices for the easy reference of employers and employses:

(i) Recruitment Advertisement
An employer was looking for a cleaner for his trading company. He placed a job advertisement in newspapers with requirements
of "primary education, strong sense of responsibility and one year's relevant exparience”. The adverlisemeant only specified
genuine job requirements for a cleaner, including education level, ability and experience, while age was not a selection criterion
for the company to offer employment;

Interviewing and Shortlisting

An accounting firm planned to expand iis business and intended to hire a number of accountants and office assistants. The
selection process was based solely on job-related criteria, with a view to assessing interviewees' ability and experience,

Therefore, in the job application form, the item "Date of Birth" was not included. Likewise, during the interviewing process, no
guestion concerning the interviewees' age was raised,

Appraisal and Promotion

The dean of a tertiary education institution was considering promoting one of the senior lecturers to assistant professor. In the
appraisal and promotion system of the institution, age would not be factor for consideration. To ensure that the best candidate
would be selected, the dean took into account all potential candidates’ teaching performance, academic research abllities and
seniority. At the end, the senior lecturer with the best performance was promoted.




