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The following courses are held at the Occupational Safety and Health Training
Centre, Labour Department located at “ 13/F, City Landmark |, 68 Chung On Strest,
Tsuen Wan, N.T.”
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L egislation - Related Safety Coursesfor Trainers

CourseTitle CourseCode |CourseNo.| Date [CourseNo. Date
Major Safety Regulations related to| (1/2 day ) APS 01 03/01 p.m. 14 09/04 am.
Industrial Accident Prevention (am. or p.m.) 02 11/01am. 15 17/04 p.m.
( ) 03 14/01 p.m. 16 24/04 am.
( ) 04 23/01 am. 17 30/04 am.
05 29/01 am. 18 07/05 p.m.
06 07/02 p.m. 19 14/05 p.m.
This course outlines a series of safety regulations related 07 20/02 p.m. 20 22/05 am.
to in(JtIystriaI Z)mii.(:fnt pre\ll_ention 8i(nc||_1f1t(_je: 1) F ;} 08 01/03 pm. 21 20/05 am.
precautions; ifting appliances ifting gear;
Guarding & operation of machinery; 4 Woodworking 09 07/03 p.m. 22 06/06 am.
machinery and etc. 10 13/03 p.m. 23 11/06 am.
11 20/03 p.m. 24 18/06 p.m.
12 26/03 am. 25 21/06 am.
1) 2) 3 13 03/04 p.m. 26 25/06 am.
4
Major Hedth Regulationsrdlated |(1/2 day ) APH 01 11/01p.m. 06 24/04 p.m.
to Indugtrid Accident Prevention | (am. or p.m.) 02 23/01p.m. 07 14/05 am.
) 03 07/03a.m. 08 06/06 p.m.
( ) 04 20/03a.m. 09 11/06 p.m.
This course outlines a series of health regulations related 05 09/04p.m.
to industrial accident prevention include: 1) Protection of
eyes; 2) Noise at work; 3) Dangerous substances; 4)
Occupational safety & health ordinance and etc.
1) 2 3 4)
Dangerous Substances Regulations | (1/2 day am.) DS 01 02/01 13 11/04
02 08/01 14 17/04
( ) 03 15/01 15 24/04
Thi lation standardi isk bol d labelli 04 23/01 16 08/05
is regulation standardizes ri sym. ols an . ing 05 31/01 17 15/05
system of dangerous substances, and imposes duties on
proprietors and workers to take al reasonable safety 06 07/02 18 22/05
measures. This course outlines the prescribed form of 07 20/02 19 28/05
label, and the labelling system of this regulation. 08 06/03 20 04/06
09 14/03 21 12/06
10 20/03 22 19/06
11 26/03 23 25/06
12 09/04
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L egislation - Related Safety Coursesfor Trainers

CourseTitle CourseCode |CourseNo.| Date [CourseNo. Date
Magor Regulations related to (1 day) CR 01 08/01 10 04/04
Working in Congtruction Sites 02 22/01 11 16/04
( ) 03 31/01 12 26/04
04 06/02 13 09/05
This course outlines the construction sites (safety) 05 21/02 14 17/05
regulation and a series of safety and health regulations 06 27/02 15 28/05
applicable to construction work include 1) Dangerous o7 06/03 16 07/06
substances; 2) Lifting appliances and lifting gear; 3) 08 14/03 17 18/06
Abrasive wheel; 4) Protection of eyes; 5) Noise at work; 6)
Saf ety management and efc. 09 22/03 18 26/06
« )
1 2
3 4) 5)
6)
Legd Requirementson (/2 day am.) MH 01 03/01 18 10/04
Manuad Handling Operations 02 09/01 19 16/04
( ) 03 14/01 20 23/04
04 17/01 21 25/04
Occupational safety and health regulation part VII 05 22/01 22 30/04
prescribes the safety measures of manual handling 06 24/01 23 07/05
operations; include assessment, preventive and protective 07 30/01 24 14/05
measures. This course outlines the requirements of this 08 06/02 25 16/05
regulation.
09 19/02 26 21/05
Vil 10 27102 27 23/05
11 04/03 28 29/05
12 07/03 29 05/06
13 13/03 30 11/06
14 19/03 31 13/06
15 21/03 32 18/06
16 28/03 33 24/06
17 03/04 34 26/06
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Briefing Sessions on Safety L egislation

CourseTitle CourseCode |CourseNo.| Date |CourseNo.| Date
Occupationd Safety & Hedth | (1/2 day am.) 0SO 01 02/01 17 08/04
Ordinance 02 07/01 18 15/04
( ) 03 10/01 19 22/04
04 16/01 20 29/04
This ordinance is applicable to all employers. This 05 2101 21 02/05
course outlines the requirements of this regulation and 06 24/01 22 06/05
the general duties of employers and employees. This 07 28/01 23 13/05
course designated for al employers and employees. 08 04/02 24 21/05
09 18/02 25 27/05
10 25/02 26 30/05
11 01/03 27 03/06
12 05/03 28 10/06
13 11/03 29 17/06
14 18/03 30 20/06
15 25/03 31 27/06

16 02/04
Occupationa Safety & Hedth | (1/2 day p.m.) OSR 01 02/01 17 08/04
Regulation 02 07/01 18 15/04
( ) 03 10/01 19 22/04
04 16/01 20 29/04
This regulation is a subsidiary regulation of the 05 2101 2l 02/05
occupational safety and health ordinance. This course 06 24/01 22 06/05
outlines the requirements of the occupational safety o7 28/01 23 13/05
and health regulation. Content include 1) Accident 08 04/02 24 21/05

prevention; 2) Fire precautions; 3) Workplace

environments; 4) Hygiene at workplaces; 5) First aid at 09 18/02 25 27105
workplaces and 6) Manual handling operations. 10 25/02 26 30/05
11 01/03 27 03/06
) 12 05/03 28 10/06
2 3 2 5 13 11/03 29 17/06
6) 14 18/03 30 20/06
15 25/03 31 27/06

16 02/04
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Briefing Sessions on Safety L egislation

CourseTitle CourseCode |CourseNo.| Date |CourseNo.| Date

Legd Requirements of (1/2 day ) WH 01 04/01 am. 16 10/04 am.

Worklng a Heght (a.m' or pm) 02 09/01 am. 17 16/04 p.m.

( ) 03 15/01 p.m. 18 19/04 am.

04 23/01 p.m. 19 23/04 p.m.

( ) 05 30/01 p.m. 20 30/04 p.m.

This course outlines the construction sites (safety) 06 01/02 p.m. 21 03/05 p.m.

regulation part VA, the safety measures of working at 07 08/02 p.m. 22 08/05 am.

height. Content include the standards of 1) Working 08 15/02 am. 23 15/05 p.m.

platforms, 2) guard-rails, barriers, toe-boards and 09 19/02 p.m. 24 23/05 p.m.

fences; 3) coverings for openings; 4) gangways and 10 26/02 am. 25 31/05 am.

runs; and 5) scaffold. 11 | 0503am.| 26 | 05/06am.

() VA 12 08/03 am. 27 10/06 p.m.

1) 7 13 15/03 am. 28 13/06 p.m.

3 4 14 21/03 p.m. 29 19/06 am.

5) 15 27/03 p.m. 30 25/06 p.m.

Safety Management (1/2 day ) SM 01 03/01 p.m. 19 03/04 am.

Regulation (am. or p.m.) 02 09/01 p.m. 20 09/04 p.m.

( ) 03 14/01 am. 21 12/04 am.

04 18/01 p.m. 22 17/04 am.

( ) 05 22/01 p.m. 23 23/04 am.

Thisregulation requires the proprietors and contractors 06 29/01 p.m. 24 25/04 p.m.

of 1) Construction work; 2) Shipyard; 3) Factory; 4) 07 01/02 p.m. 25 03/05 am.

Generation, transformation and transmission of 08 07/02 am. 26 07/05 am.

electricity; 5) Generation and transmission of town gas, 09 15/02 p.m. 27 10/05 p.m.

or liguefied petroleum gas; 6) Container handling to 10 19/02 am. 28 15/05 am.

imp!ement a safety management system. This course 11 22/02 pm. 29 22/05 p.m.

outli -nes the 14 safety mmagement ellements, the 12 26/02 p.m. 30 20/05 p.m.
requirements of safety audit and safety review, and etc.

13 04/03 p.m. 31 04/06 p.m.

1) 2) 3 4) 14 08/03 p.m. 32 12/06 p.m.

5) 15 13/03 am. 33 14/06 p.m.

6) 16 19/03 am. 34 19/06 p.m.

14 17 21/03 p.m. 35 24/06 p.m.

18 26/03 p.m. 36 28/06 am.
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CourseTitle Course Code | Course No. Date |Course No. Date
Confined Spaces (Y2day) CS 01 04/01 p.m. 13 08/04 p.m.
Regulation (am. or p.m.) 02 10/01 am. 14 12/04 p.m.
( ) 03 17/01 p.m. 15 18/04 am.
( ) 04 29/01 am. 16 25/04 am.
Thisregulation requires, the confined spaces worker 05 08/02 am. 17 08/05 p.m.
to hold a valid certificate; the proprietor to appoint a 06 15/02 p.m. 18 16/05 am.
competent person to conduct an assessment. This o7 20/02 am 19 23/05 n.m
course explains the common hazards appear while ' p-m.
working in confined spaces, and outlines the 08 28/02 p.m. 20 30/05 p.m.
requirements of this regulation. 09 04/03 p.m. 21 05/06 p.m.
10 12/03 am. 22 14/06 am.
11 19/03 p.m. 23 21/06 p.m.
12 27/03 am. 24 28/06 p.m.
Lifting Appliancesand Lifting |(1/2 day ) LAG 01 18/01 am. 07 10/04 p.m.
Gear Regulation (am. or p.m.) 02 25/01 am. 08 18/04 p.m.
«( ) 03 08/02 p.m. 09 10/05 am.
( ) 04 26/02 p.m. 10 24/05 p.m.
This course outlines the definitions of *“Lifting 05 13/03 p.m. 11 04/06 a.m.
appliances” and “Lifting gea”; and the
requirements of usage and examination of those 06 27/03 am. 12 20/06 p.m.
equipments.
( )
( )
Suspended Working (1/2day) SWP 01 17/01 p.m. 04 11/04 am.
Matforms Regulation (am. or p.m.) 02 22/02 am. 05 24/05 am.
( ) 03 15/03 p.m. 06 12/06 am.
( )

This regulation prescribes standards of operation
and examination of suspended working platform.
This course outlines the requirements of operation
and examination of suspended working platform.
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CourseTitle Course Code | Course No. Date |Course No. Date
Loadshifting Machinery (Y2day) LM 01 25/01 p.m. 04 11/04 p.m.
Regulation (am. or p.m.) 02 28/02 am. 05 16/05 p.m.
( ) 03 12/03 p.m. 06 13/06 am.
( )
This regulation requires those person who operate
11 types of loadshifting machine shall receive
training. This course outlines the duties of
employers and employees under this regulation.
11
Regulations related to (V2 day ) MBT 01 04/01 p.m. 07 19/04 p.m.
Mandatory Basic Safety  |(am. or pm.) 02 1501pm.| 08 26/04 p.m.
Traning E ) ) 03 |ovozam.| 09 | og05am.
04 21/02 p.m. 10 31/05 p.m.
Factories and industrial undertakings ordinance 05 11/03 pm. 11 06/06 am.
section 6BA requires a person who carry out 06 28/03 p.m. 12 26/06 p.m.

construction work or container handling shall
receive recognized safety training. This course
outlines the requirements of this regulation.

6BA
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Briefing Sessions on Occupational Health

CourseTitle CourseCode |Course No.| Date |CourseNo. Date
Occupationa Hedth for the (/2 day am.) OH 01 18/01 04 26/04
Office Workers 02 15/02 05 24/05
( ) 03 15/03 06 21/06
This tak explains the health hazards in office
environment and their preventive measures. Content
includes: 1) Ventilation; 2) Lighting and noise; 3)
Chemicds; 4) Safe environment; 5) Display screen
equipment (computer); 6) Furniture; 7) Posture; 8)
Occupational stress; and etc.
1) 2 S
4) 5) 6) 7
8)
Occupational Stress (/2 day am.) SD 01 25/01 04 03/05
( ) 02 22/02 05 31/05
03 22/03 06 28/06
This talk explains how stress affects the employees’
health and how they can keep alert to the stress before it
becomes a negative one. Group discussions are
conducted to explore the possible causes of stress and
coping strategiesin their work setting.
First Aid Care (1/2 day am.) FA 01 04/01 04 12/04
( ) 02 01/02 05 10/05
03 01/03 06 07/06

This talk introduces the first aid care in various
emergency situations like wound bleeding, fracture,
sprain or strain and shock etc. Demonstration and
practice of bandaging are included.
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Briefing Sessions on Occupational Health

CourseTitle CourseCode |CourseNo.| Date |CourseNo.| Date

Fitness at Work Workshop (/2 day am.) FW 01 11/01 04 19/04
( ) 02 08/02 05 17/05

03 08/03 06 14/06

This workshop tells us the relation of health and work
and what we can do to adopt a health lifestyle including
balanced diet, regular exercise, adequate rest and stress
management etc.

10
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Notes for Application:

1

10.

11

The primary objective of the legidation-related safety training courses (Briefing Sessions and Trainer Courses)
offered by the Occupational Safety and Hedth Training Centre of the Labour Department is to enable course
participants to know the legal requirements, compliance standards and other legidation-related issues. Cour ses
offered are free of charge.

The Briefing Sessions are designed for those who are required to perform regular briefing duties on safety
legidation. After attending the courses, they are expected to brief their staff on relevant issues to achieve a
multiplying effect. The Trainer Courses aim to train trainers or those who are required to perform regular
training duties in legidation-related matters. After attending the courses, they are expected to assist their
employers to organize in-house training in their own organizations.

Application for enrolment must be made by the sponsoring employers in Form OSTC-A1(rev.2002.Jan) obtainable
from the Labour Department free of charge. Every item in the form must be completed and properly endorsed
with the chop of the sponsor companies being stamped. Please see the "STATEMENT OF PURPOSE FOR THE
COLLECTION OF PERSONAL DATA BY OCCUPATIONAL SAFETY AND HEALTH BRANCH
LABOUR DEPARTMENT" before completing the form OSTC-A1(rev.2002.Jan). Photocopies of the forms in
A4 size are also accepted.

Application closes TWO WEEK Shbefore the commencement date of the course.
No change will be alowed once the application is accepted. No replacement or re-arrangement will be accepted.

Course Venue and Lecturing Time:
The training courses stated in this booklet are arranged at our “ Occupational Safety and Health Training Centre,
Tsuen Wan". Please take note of the time of the respective course during application.
Occupational Safety and Health Training Centre, Tsuen Wan
Address: 13/F, City Landmark I, 68 Chung On Street, Tsuen Wan. (Tel: 2940 7057)
Time: 9:30 am. to 5:00 p.m. (1 day course)
9:30 am. to 12:15 p.m. (haf-day morning course)
2:15 p.m. to 500 p.m.(haf-day afternoon course)
The medium of instruction for al coursesis Cantonese, English may sometimes be used as supplement.

The time schedule of the courses may be subject to change or cancellation without prior notice.

If Tropica Cyclone Signal No. 8 or above OR Black Rainstorm Warning is sill hoisted at 7:00 am., dl one-day
courses (both the morning & afternoon sessions) and half-day morning courses will be cancelled The affected
participants will be arranged to attend another class. [ Tropical Cyclone Signd has been changed to No. 3 or
below OR Black Rainstorm Warning is cancelled between 7:00 am. to 11:30 am., the half-day afternoon courses
will be resumed.

Only those participants who have afull attendance and have passed the test (if there is a test) will be issued with
attendance certificates. Participant who has been late for the class for over 30 minutes or absent from
the class etc., will be regarded as partial attendance and will not be issued with an attendance
certificate. Request for proof of partia attendance will not be entertained.

Some regulations required the involved workers and specified persons to receive
recognised/approved training and hold a valid certificate (such as: mandatory basic safety training,
working in confined spaces, operation of loadshifting machinery and etc.). The attendance
certificate issued by our centre is not equivalent to those require certificate. For further
information about the list of recognised/approved course providers, please browse the homepage
of labour department http://www.info.gov.hk/labour.

For various types of safety awareness training courses, please approach the Occupational Safety and Health
Council (Tel.: 2739 9377) or the Construction Industry Training Authority (Tel.: 2870 0183).
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Please send this application to : Occupational Safety and Health Training Centre, Labour Department -
13/F, City Landmark I, 68, Chung On Street, Tsuen Wan, N.T. (Tel: 2940 7057)
OR Faxto : 2940 7426

Application for Occupational Safety and Health Training Course

This application is to be filled by the employer of the course participant.
Refer to the application notes and the statement of purpose for the collection of personal data on separate sheet first.
Please use CAPITAL LETTERS to fill in this application.

Name of Participant:
Me/Mis/Ms) L L L L L b
Identity Card No.: Ll )] ( L__I ) Post (in full):

Course Year: 210,0,2,

Course Code: O APH OCs OFW O MBT O 0S0 O SM
( Select ONE O APS O DS O LAG O MH O OSR O Swp

course only ) OCR OFA OLM O OH OSsb OWH

Choice (1) Cice 2)

Class No.: 0123456789 0123456789 0123456789
OC000000000 O000000O000 O000000000
O000000000 O000000000 O000000000

Name of Company : SRR

Contact Person:
Address of Company :
Tel:
I

I certify that this participant's normal duties include (Please shade the appropriate circles).
O conduct occupational safety and health (OSH) training; O brief other staff on OSH legislation

Authorized Signature:

Name:

Post:

Date: Chop of Company or Organization

Note (1) Please use ONE application form for ONE participant to apply for ONE course only and fill in all the items.

(2) Each company / organisation is limited to EIGHT nominations for each course.

(3) Application closes TWO WEEKS before the commencement date of the course.

(4) No change will be allowed once the application is accepted. No replacement or re-arrangement will be allowed.

(5) Only those participants who have a full attendance and have passed the test (if any) will be issued with attendance certificates.
Participant who has been late for the class for over 30 minutes or absent from the class will not be issued with an attendance
certificate. Request for proof of partial attendance will not be entertained.

(6) The time schedule of the courses may be subject to change or cancellation without prior notice.

(7) If Tropical Cyclone Signal No. 8 or above OR Black Rainstorm Warning is still hoisted at 7:00 am, all one-day courses (both the
morning & afternoon sessions) and half-day momning courses will be cancelled. Alternative arrangements will be made for the
participants to attend the same course at a later date. If Tropical Cyclone Signal has been changed to No. 3 or below OR Black
Rainstorm Waming is cancelled between 7:00 am to 11:30 am, the half-day afternoon courses will be resumed.

OSTC-Al(rev.2002.Jan)
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STATEMENT OF PURPOSE FOR THE COLL ECTION OF PERSONAL DATA
BY OCCUPATIONAL SAFETY AND HEALTH BRANCH
LABOUR DEPARTMENT

(Application for Training)
Purpose of Collection

1 The personal data you provide will be used by the Occupational Safety and Health Branch of the Labour Department for
the following purposes:

(@) assessment of your application for the placement of training;

(b) activitiesrelating to the training matters,

(c) facilitating communication between Labour Department and yourself on your application and other relevant matters;
and

(d) carrying on research and compilation of statistical data.

Classes of Transferees

2 The persona data you provide may be disclosed to relevant parties and authorities (e.g. Government Bureau and
Departments, Law firms, etc.) for the purposes mentioned in paragraph 1 above.

Accessto Personal Data

3. Y ou have aright of access and correction with respect to personal data as provided for in Sections 18 & 22 and Principle 6
of Schedule 1 of the Personal Data (Privacy) Ordinance. Y our right of access includes the right to obtain a copy of your personal data
provided to this department.

Enquiries
4. Enquiries concerning the personal data collected, including the making of access and corrections, should be addressed to:

Divisiona Occupational Safety Officer (Training)4
Occupational Safety and Health Training Centre
Occupational Safety and Health Branch

Labour Department

13/F., City Landmark I,

68 Chung On Street, Tsuen Wan.
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