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Points to Note for Application for Non-Common Posts
under the Enhanced Supplementary Labour Scheme (ESLYS)

FEiE R 5 PR £2 Processing of an application for non-common posts
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88 Explanatory notes

O sHFEHaS RS > TR FFERFHRER X /- EEEZR8% https:/www.labour.gov.hk/tc/plan/iwESLS.htm - The
applicant may attend an employer briefing to learn more about the application procedures and required information / documents. For the schedule of
employer briefings, please visit: https://www.labour.gov.hk/eng/plan/iwESLS.htm.

@ FHEE SN S A T DUE R T % SERMrss | (https://www.labour.gov.hk/common/public/pdf/sld/ESLS LCP(Chi).pdf) BASMIERAY - %8
S TIEE R EER ) (RASESLS-1B) SEEFTRRESHI S — GRS (526 T FRd BB RS 775 ) ) - HREE /AR
PEACHY BRI ELE S R B EoRT © TELA TSN - B LR eRERAS T A (ERRE ¢ (i) FHSEREil R 2B BRATR SIS ;5 5% (i) F—H5EE
EAERNBXLN—XEE (TR - PR EEEERTH R B - AW A S TR R (BIAS B sGic
2E) R2HE) K (i) AFEFEEREERTARER SN E B A BACES - In applying for importation of workers to fill posts not
covered by the “List of Common Posts” (https://www.labour.gov.hk/common/public/pdf/sId/ESLS LCP(Eng).pdf), the applicant must submit a
completed “Application Form for Non-Common Posts” (Form ESLS-1B) together with the required documents (please refer to the “Documents
Checklist and Means of Application”) , with all submitted information true, complete and up-to-date. The application form will be returned to the
applicant and no further action will be taken if it (i) contains incomplete information or the required documents are missing; or (ii) is received
by LD from the same applicant who has submitted more than one application (applications withdrawn, discontinued or refused will also be
counted) within a six-month period, except applications for renewal of existing imported worker guotas [i.e. those not involving new posts or
new quotas]; or (iii) is received by LD more than two months after the signature date of the application form or any appendix.

@ PFLEFBIEZIRFERKATHREHI R - i ToP A - ARE - 7 LR g 2K HE N CIFEAR IR S H 0 -
On receipt of the completed application form and required documents, LD will conduct a preliminary screening. If necessary, LD will ask the applicant
for supplementary information / supporting documents within a specified period.

@ FEH EBA HEFRAIP BURIBRER © 57 Lia @4 iR E BB AR R 80P Bl SRS SRR R MR A GE BT
LAYHT & B SR H L & KA HERS RS B S8 » W RS S E ST EOK - I E RSN SS T RS EURRE
RIiEEEEARE  BTEeT I EEARESS » FfERFTH4 - Preliminary screening of the application for non-common post(s) requires
more time. LD will consult relevant government bureaux / departments / training bodies / professional organisations, etc. if necessary, and then inform the
applicant if the wages offered measure up to the median monthly wages, and whether the proposed entry requirements are appropriate. Where necessary,
LD may recommend amendments to the relevant requirements. If the applicant refuses to accept L.D’s recommendation(s) or fails to respond within
the specified period, LD will terminate the processing of the application without prior notice.

© HFE T EE Y BRI 2= T2 TRRUEAI AR ORISR 14 () A2 TS U IO T e o - sR(iEER
—AHAE SRS TS —RIFEEE S AREEAN/ DA E4E14°K - For job vacancies passing the preliminary screening, the applicant must undertake a
local recruitment exercise as stipulated by LD. The applicant must, within the first 14 days of the recruitment period, place (i) at least four recruitment advertisements
in local newspaper(s) or (ii) a recruitment advertisement on a local online recruitment platform with a validity period of no less than 14 consecutive days.

® HHEEsEEER - S EAEIUME TR R AR5 TR eSS R - AIETEEEE A (E 5 A KB Z 15 A - After the recruitment period, the
applicant is required to submit recruitment results to LD within 4 working days, including the reasons for not employing individual local job seekers.

@ 5L EXEAR MRS R SR i SRR & B AR - DE RSB AA T AMSE - A% 5 1Rg%E
SREEER S ER SIS - To assess applicants’ sincerity in employing local workers, LD will verify local recruitment results and
examine the applicant’s reasons for not hiring qualified local job seekers. If necessary, LD will request further information / supporting documents
from the applicant.

I H 5 R E R B D F e - &8ake KB sy LM Z B g Z AN ERE - BUFE R ER AEIEL AR S - All applications will be
considered on their own merits. After consulting and considering the views of the Labour Advisory Board members, the Government will decide
whether to approve or refuse the application.

@ LR RISERIERIHGEE - WE I - 558 ) 0 AR B R Ry gL e IR A 55 TH A %58 AFF ] » LD will inform the
applicant of the result. If the application is approved, the applicant may make an application to the Immigration Department for the visa / entry permit
of the prospective imported worker.

it DL E RS - EREN - ER R FEEEEFEAEARE -

Remark: The above is for reference only. Depending on actual circumstances, the processing procedures may vary with individual applications.

Non-compliance with
ESLS requirements
(e.g. latest manning ratio
requirements)

g [BYF



https://www.labour.gov.hk/tc/plan/iwESLS.htm
https://www.labour.gov.hk/eng/plan/iwESLS.htm
https://www.labour.gov.hk/common/public/pdf/sld/ESLS_LCP(Chi).pdf
https://www.labour.gov.hk/common/public/pdf/sld/ESLS_LCP(Eng).pdf

Enhanced Supplementary Labour Scheme

EERBAHFER

Application Form for Non-Common Posts

@ e TR T AL

Labour Department

B 1Sy EEIEIR Part 1: Important Notes

1. gREHIEH RO RS R & - ARSI e AU T ABUE | N - SH28 ("HREY
TE(bEHE ) JEE R AR e CAAIHRER " sess TE(LETE ) A T) /AMitF > WLIREER
LM AR -

An application for non-common post(s) requires longer time to process. Before completing this form, please
ensure the applied post(s) is/are not covered by the “List of Common Posts”. Please also read the
“Points to Note for Application for Non-Common Posts under the Enhanced Supplementary Labour
Scheme” as well as the “How to Apply under the Enhanced Supplementary Labour Scheme” pamphlet
and write in black ink and in block letters.

2. B TR SRR EIRACHY T IRE R HEE R ) - EATIER » BT R ERBERIEMAERE : () FERER
P EERRFTRRREIE S 5 B (i) [E—HsEEEAEA NIBR LN —XEHE (R - PR ESEEEN HEgET
BN - R AS TRAENELNHRSE RIS SGHECEE) AZHR) =X (i) HEAEEEHER
S E 1% 5 Wi flE 5 A I3 e o
The Labour Department (LD) will check the “Application Form for Non-Common Posts” submitted by the
applicant. The application form will be returned to the applicant and no further action will be taken by LD
if it (i) contains incomplete information or the required documents are missing; or (ii) is received by LD
from the same applicant who has submitted more than one application (applications withdrawn,
discontinued or refused will also be counted) within a six-month period, except applications for renewal
of existing imported worker guotas [i.e. those not involving new posts or new quotas]; or (iii) is received
by LD more than two months after the signature date of the application form or any appendix.

3. EUEBYIT A - BV SAN VINEA TE P BN AERETERE - MATEVEBREIVES
B o FEARMAGRFENS IR » FREEI A e - ARREOR e MOERS FRf A o k - J0EREEE R Oy - S
SRR AR T R s A/ FRIA RS B FE A S R AR - 25 T5R &5 68 L HH AN T T BRI -

In order to pass the preliminary screening, the wages of an applied post must be no less than the monthly median
wages and meet the statutory minimum wage requirements. Relevant recruitment terms should also be
reasonable. No amendment to the duties, entry requirements and other conditions of employment of the applied
post(s) after preliminary screening is allowed. If _the applicant makes such amendment, or without
reasonable grounds, refuses to interview or employ qualified local job seekers during the local
recruitment period, LD will refuse the application and impose administrative sanction on the applicant.

4. 5 TRWEEE A HEEE AR H AR DRSS  #iess TE(batH] ) fRHAVHES - SiTatElnviile (af
FEARMABEAERE AR - RAAHRH BRI T 25 L " TEhisRiRss ) 48uh > DUCRIRERIEE e fhmsl) K&
AT RIERSE I IG - 55 ThE SRRV E RS S TR EARLA] - ARSI ~ MHBATRE R BUTH
F9~ ZTEHZ RS - (e B Ee A% - DU & - DUE LA » 55 Tia N g i RA RS
FBURFEFTER R BEA R E R LA Lt A2 TET BV - B g2 55 Tt ftav(E AERh AR B EE -
BfE R FE ARt ER > A5 TR SRNIEREREEA S - AREREE AR ERER M F et
AIE AR © AR SR &R s B A BDRE » m]IRe& 55 Tha i o2 TRV RHEABRIAR BT (bl - T
HEREIE 38R Z IR UL R 271812711 2713% ) -

The purposes of collecting personal / the applicant’s data are to process applications under the Enhanced
Supplementary Labour Scheme (ESLS), enforce the terms and conditions of ESLS (including posting the relevant
data on LD’s Interactive Employment Service website for viewing by job seekers and arranging interviews during
the local recruitment exercise), and assist the Hong Kong people to identify employment and training
opportunities. The data collected will be transferred to other divisions of LD, the Immigration Department, relevant
policy bureaux and government departments, the Labour Advisory Board, the Employees Retraining Board or
other training bodies, and the relevant labour organisations for the purposes mentioned above. LD will also
transfer the data to relevant policy bureaux and government departments upon request for their processing of
applications under other labour importation schemes. The provision of personal data must be voluntary.
However, if the applicant does not provide sufficient information, LD may not be able to process this application.
Persons whose personal data have been provided to LD have the right to request access to and correction of
their personal data. Request for access to or correction of personal data should be made to the Divisional
Personal Data Privacy Officer, Supplementary Labour Division of LD (Address: Unit 2711-2713, 27/F, Tower 1,
Millennium City |, 388 Kwun Tong Road, Kowloon).




B28y  EEEMEAEHRER-ER

1) BRE ( AEE&B) In relation to the Immigration Ordinance
L fEf Don’ts

X

x

PR RE G A TR AL

Employ persons not lawfully employable in Hong Kong

?iﬁ{%%]iﬁﬁﬁ*?@ﬂ@ﬂ%ﬁ%@ (FRAEELY) SO RRAFEIEN
T

Cause imported workers to work in violation of the Standard

Employment Contract (SEC) or condition of stay

(2) BRI TEH In relation to labour laws

A Dos
vz (e(RIEG1) BRI E 2 TES# AL T

v

Pay wages to imported workers according to relevant provisions
of the Employment Ordinance

GTIAL TIRKEH REEHH N

Grant rest day / pay rest day pay to imported workers
GramAL LEERH EEREHM

Grant statutory holiday / pay statutory holiday pay to imported
workers

ETEAL TER RN

Grant annual leave / pay annual leave pay to imported workers
G AL LR R

Grant maternity leave / pay maternity leave pay to imported
workers

ST A LRERRFERHT

X

X

v

Part 2: List of Dos and Don’ts for Employers

[EEUY& s C NS SE A PSS

Aid and abet others in breach of condition of stay

TihBh B B e A N\ SR Ak B B, S

Aid and abet non-local persons to make false statements /
documents

ST RIS 55 A B VR I 2R A P R R ] < T T RS
YRR S I A S T

Make payment to imported workers pursuant to awards of the
Labour Tribunal or the Minor Employment Claims
Adjudication Board

v ORFEEAS THI L& KRB 8%

Keep wage and employment records of imported workers

v Bl A5 TR e S E R

v/

Grant paternity leave / pay paternity leave pay to imported workers v/

SRR S ASS T

Pay sickness allowance to imported workers

e (E(EIRG]) HIMHBAARE [M# AT TS (T 40msE (LB H &
LIHIRH

Make payment to imported workers on completion or termination
of employment contract according to relevant provisions of the
Employment Ordinance

L e Don’ts

X

x

NEESIBRE A L L&

Deduct the wages of imported workers unlawfully

T A5 A HHR RIS R & 49

Terminate the employment contract of imported workers whilst
they are on paid sick leave

EER (REMERG) FERT » &R G0 A S TH
TREE4Y

Terminate the employment contract of imported workers who
sustained injuries at work, in breach of the Employees’
Compensation Ordinance

BN NS5 TR » JRAE LRl S8y _
Terminate the employment contract of imported workers during
their pregnancy unlawfully

v/

v/

X

Take out valid employees’ compensation insurance policy for
imported workers

ER—TrE (IREME D)) fEIsnyiriziEs (LD 375)
Display a notice of insurance (LD 375) in such form as
specified in relevant provisions of the Employees’
Compensation Ordinance

TR R AD

Comply with occupational safety and health legislation

LT CRTHIEATE SR EIEG)

Comply with the Mandatory Provident Fund Schemes
Ordinance

SRR b e SR B4 R T2 G A5

Pay periodical payment and employees’ compensation to
imported workers who sustained injuries at work

PR A %5 T2 0l T g s T & A EEms L HEH ALY
Terminate the employment contract of imported workers for
trade union membership and activities

R A5 TYIEARETT (EHEIEE) - N IT#E®EEINE0E
[ T AR AP B TR A AL e iR B e 38 s m T AR
HIATE N BRIt E R4 E H R &4y

Terminate the employment contract of imported workers by
reason of giving evidence or information in any proceedings
or inquiry in connection with the enforcement of the
Employment Ordinance, work accidents or breach of work
safety legislation

3) FEEESN K THAS TEEEE , AUFE In relation to requirements of SEC and ESLS
[Ef Dos

v

v

v

TEAM A BRTEMSHART Sy " /i ss TEMLETE], FraTHRevsie
Comply with the stipulated requirements of the local recruitment
exercise under ESLS B

WS I A% TR NHRR - &2 B2 Eis A2 T
Recruit imported workers through Mainland labour service
enterprises* if the prospective imported workers are Mainland
residents

AR S LIRRUESS T A TR TIE LA

Make payment of overtime pay to imported workers at a rate as
stipulated in SEC

M EEERE S M AL L L&

Effect payment of wages to imported workers through autopay
)i A 55 LA BT SRR S EUFT Y IIREE R (1E ket (A )
Provide imported workers with accommodation in accordance
with thestandard as stipulated in SEC (if applicable)

TERRE G LI Z R F# AT T Heft 2 (8 T/F sthRG Ay stk B R 5
EEIRA CATE ) - _
Provide imported workers with a List of Address(es) of their place
of employment and its updated version in accordance with SEC
(if applicable)

[ R S AUTE IHIAR N AR B2 G A 2% THR At n B B
Provide imported workers with free medical treatment if they are
ill or suffer personal injuries during the period specified in SEC

v/

v

Wy AB5 TIET » SCAHREHAEAG R A7) X L A
Pay the cost of transporting imported workers’ remains and
personal property to their place of origin in the event of death
ey A Sy THEft ~ ST sirEH B R E & R RS
Q2 1 B AR ] [ JE A ke~ FERTHY RS IS A b
~ Frno HE AT R R 2 (R Y IERRE

Provide, pay or reimburse passage expenses, medical
examination expenses before arriving Hong Kong, visa / entry
permit fees and subsequent extension fees to imported workers
REGTIAS LS HBREEEY

Give imported workers a copy of the signed SEC free of

v/ charge

v

Bl A\ 27 TRR U ERE S4B M HAR & DU(E 2 BN
R TR

Prepare and send to the Labour Department (LD), within four
weeks upon their arrival in Hong Kong, an acknowledgment
list of SEC of imported workers

5 H imfgim A2 Tt — (A R HU AGHIB VA R
Provide each imported worker, on a monthly basis, with a
detailed breakdown of his / her earnings

St A2 Ll TEAHRIEE

Prepare an acknowledgment list of wage information of
imported workers

* FE R SR R AT HUS B AR TR S S R BRI - F B R BIR 549 H Refer to enterprises approved by the Ministry
of Commerce of the People’s Republic of China and granted the permission to operate business on labour service cooperation with the Hong
Kong Special Administrative Region. The list of enterprises can be found at the website of the Ministry of Commerce of the People’s Republic
of China : http://zsmcorp.mofcom.gov.cn/zsmbgacommon/zsmbga _innerCorp hk list



http://zsmcorp.mofcom.gov.cn/zsmbgacommon/zsmbga_innerCorp_hk_list

B2 BEXEMEREREE—EE (8) Part 2: List of Dos and Don’ts for Employers (Con’t)

JEL{ Dos
V OBENHEETIEEESY > ST AS TAEHEY  EMMERE v BITEREEREEEETN T EERTIEME  IREEER
1%\ Ml AN S EH 2% LR 2R i e YRS (A1)
Grant imported workers paid leave and arrange them, on the Comply with the Service Agreement for “Tailor-made
basis of each SEC signed, to attend a briefing organised by LD Course” signed with the Employees Retraining Board (if
within 8 weeks upon their arrival in Hong Kong applicable)
L e Don’ts
% [F155 TR iR LR IR EA s S MR Ek x  FEATHRALAERTIRRR ALy T LEA4EHE - A S4HTRE
Provide false or misleading information to LD Make deductions from imported workers’ wages for provision
x fEOTETE BRI R TR A A\ B E A R FE T & B A A of accommodation at a rate which exceeds what is allowable
SKERE under SEC
Refuse to interview / employ qualified local job seekers during % < A% LAY T /ERF B EIELE S 4IFTRER FTR
the local recruitment without reasonable grounds Cause imported workers to work exceeding the ceiling of the
X Dlig AS THEUCAR T A working hours as specified in SEC
Displace local worker(s) by imported worker(s) X I A TNEES ) EE OB RE T R1T

x B0 TEITEM G - Bk A TR ERRES TR (B AIEAE
IS TR 4T E RS SN0 5E T8 - SitH A Withhold Hong Kong Identity Card(s) / passport(s) / Exit-

25 T RGBS F 0 entry Permit(s) for Travelling to and from Hong Kong and
Make any agreement with imported workers requiring them to Macau / bank book(s) / automatic teller machine card(s) of
surrender all or part of the wages or any sum to which they are entitled imported workers

under SEC, or demanding or receiving any such rebate fromthem % GLATHEALAYAE & Hn A LS TUCEE: FH
xR AL TR TE - F DR T RS AR s ALY Charge imported workers for the meal provided

FOHEE A - SO DHROM R R A e B Pl ek X JE4E5 TR B AN 22 R EHR 0L i A 55 AL &
Make deductions from imported workers’ wages for the purpose AT
of paying any dues or fees charged on the worker by authorities Refuse the entry and inspection by LD officers to imported
or agents in the worker’s country of origin, or of offsetting the workers’ accommodation in Hong Kong provided by
Employees Retraining Levy required to be paid by the employer employers
(4) Bl TR TEEEE TAFBHIRE In relation to manning ratio requirements under ESLS
L Dos

v REFETET O e E S O SRRk A T 00y AFLEEIEER ™)
Fulfil the most recently stipulated @ manning ratio requirement ™ of full-time local employees () to imported workers (i in employ
on a continuous basis
() BUSTEEEHES BB BB RAES - 9% MRS TEMLEE ) THAFILOER - B TRGRSNREREITH (EA) - BEL
SRR RN & TR R SR RIMRUA BRI A FIEBER » ZEREARMELERBRAST -
The Government may adjust the manning ratio requirements under ESLS in light of the actual labour market situation and trends.
LD will process this application in accordance with the latest requirements (if applicable). The employers must ensure that they
continue to comply at all times with the manning ratio requirements set out in the latest approval-in-principle notification letter issued
by LD, and such requirements apply to all of the employers’ imported workers in employ.

(i) ZBAMESIE(E T E 1AM S E4E LIFIFER VIS NFHIFTA AR A - A EIEHEES - A TR E TR AR AL
MAEFEEESEE, B ANRBEHEENR AN (R E2H) SARAFIRIRZHRES -

Full-time local employees refer to all local employees who are directly employed by the employer and work not less than 35 hours per week,
excluding part-time staff, staff of subcontractor(s) or self-employed person(s) providing services to the employer. The sole proprietor / partner(s)
and their family member(s) who live(s) in the same dwelling as the sole proprietor / partner(s) (regardless of whether these persons are
salaried), or the non-salaried director(s) of the limited company are also excluded.

(iil) A TEFEAR TRy TEtEl, / TRiss TEALETE ) R AL TatEm Aryss T - HAla A% TatEEss " hrdin AGEHE B st
o~ TEUEEWAS TEE - TR AL TEE - KT ERSER AL TEE - A NS R EHITE -

Imported workers include workers imported under the Supplementary Labour Scheme / ESLS and other labour importation schemes, i.e. “Special
Scheme to Import Care Workers for Residential Care Homes”, “Labour Importation Scheme for the Construction Sector”, “Labour Importation
Scheme for the Transport Sector — Aviation Industry” and “Labour Importation Scheme for the Transport Sector — Public Light Bus / Coach Trade”.

(v) & E— AR ER SR 2B (2 BRI AL TR AFIEEERR2 | 1 EFRERUNERAFAR - FIgaoEs (HdasEk,
SEEEES) B (EREEMEBIRIYIFE © https://www.labour.gov.hk/common/public/pdf/sld/ESLS Catering-related Posts.pdf) ZEfF& 3: 1
HIATF-EEBIZER » LA ESFIRVER A ROt R (BIE B A S Ear (FIn /) RARmE R (FIOfiEL) L& —%  FHCKIF
SIS ST El B SO R Y 2 A B B8 =42 i AR T A FEOREEE R HAAEHIZRTE - St - (B L aE A
BR N TIEERIE TR - TTEREE AL ¢« SRS (e B Bt A 55 Loy A TF-ELB - R B S5 IEAE I S E A B S TR (5 B
SSRGS -

In general, employers are required to continuously fulfil the manning ratio requirement of full-time local employees to imported
workers in employ of 2 : 1, but the requirement for certain specific posts differs. For example, the catering-related posts (i.e. in the
production section and/or the table service section) (for details, please refer to the List of Catering-related
Posts : https://www.labour.gov.hk/common/public/pdf/sld/ESLS Catering-related Posts.pdf) are subject to the manning ratio requirement of
3: 1, which is calculated based on all posts within the section (i.e. an employer importing one worker in the production section (e.g. No. 2 cook)
and one worker in the table service section (e.g. waiter/waitress) must have employed and will continue to employ three local full-time
employees in each of the production section and the table service section); for importing farm workers, the manpower requirement yardsticks
are set by the Agriculture, Fisheries and Conservation Department. In addition, if employers employ local persons with disabilities to take up
full-time jobs, they may apply to adopt the 1 : 1 manning ratio of full-time local employees with disabilities to imported workers. Employees with
disabilities refer to employees receiving the Normal Disability Allowance or Higher Disability Allowance from the Social Welfare Department.

B B AR A BISSR R R

W Esl(E ERVBELEE A NESARSCRIUE » 55 T @EER I W0 BRI TR - (RIS - 55 T EhdE
PR TR IR YIRS - T RHYI A S THUASNE WSS - S RSN —TEREIE » 2B F 28 Ti7ss TEst#E ) fIRIAE
BIIETE SRR R T < 15N - 25 TR SR TR IR R AT B AR (88 An - WY TRise sy T Lat sl ) S E Leor -
A TR BB (E R FR A 01 TR A 36, VA BT F A28 Bt ~ A %5 T TARIR, ~ fTEfiny H BIFIEE 5% -

If an employer or a sole proprietor / partner(s) of an employer has / have breached relevant provision(s) or requirement(s), LD will refuse
this application and consider imposing administrative sanction. Subject to the nature of the breach(es), LD will refuse to process
subsequent applications submitted by the employer. Approvals for importation of labour previously granted may be withdrawn. If more
than one breach item is involved, the period of barring the employer from participating in ESLS will be counted cumulatively, up to a
maximum debarment period of five years. LD will also publish the relevant information in the form of press release and display it on the
dedicated webpage of ESLS. The published information includes but not limited to the name(s) and address(es) of business/corporation
being sanctioned, workplace address(es) of the imported worker(s), the date and reason for the sanction, etc.



https://www.labour.gov.hk/common/public/pdf/sld/ESLS_Catering-related_Posts.pdf
https://www.labour.gov.hk/common/public/pdf/sld/ESLS_Catering-related_Posts.pdf

TS TE(EetE TEES2ER,AE D ERTHER - SRRty HeF REUE T — MRS 0 R R IRALSE -
The Enhanced Supplementary Labour Scheme (ESLS) no longer accepts applications from branches of the business / corporation. The
applicant should provide details of the applied posts for one or more branches in the same application.

¥ 3Ty - HEFEEER Part 3: Applicant’s Particulars
f%ﬁ%”fA icat O @rHs% New Application
aiure of Application O AN AL THEN @5 Application for Renewal of Existing Imported Worker Quotas

O [ErEHEEE A AL T4 Flic4E, /TG Application for Renewal of Existing Imported Worker
Quotas plus Extra Quota(s) or Job Post(s)

FREEE F4TE (HF132)
(RMsERs,hEAE) @
Name of applicant (English)

(i.e. the name of business /
corporation) @

N AT G R AET . . .

A jf%f? O &g Sole proprietorship CGAEZRE—

Mode of business I;Iééée complete Appendix 1)
O amres Partnership ( &% A% H Number of partners: ) plete abpendix 2
O AHIRAT HAEmE A T M5

Limited company / other registered organisation
Certificate of Incorporation / registration document no.

PSS RIS () AR
Business Registration No. Nature O‘f business
(if applicable)

WEPEEEH - 5T R e IR A R E B 2 A SE B a0 (SfT9RAS R 000, ) ERFIEYMILE - 40 e 5575 /&5 00 FH S SR B alaE s oK
HFE IS A A Mt - FAE TR AE A Rt - WA S RO R R SRR AUl (BN [E— RSSO SRS S TR~ BN B A
SHBEENEMHE) - MM RARARTER - HEEAERBAIS TR - SHER - REEIE =AM E REE Mt - ST R ERIRE
EEXEEE - If the application is approved, the Labour Department (LD) will mail the approval-in-principle notification letter to the
address stated on the applicant’s Business Registration Certificate (BRC) (with branch number “000”). Should the applicant be exempt
from obtaining BRC or request that the letter be sent to another address, the address must be provided below, accompanied by supporting
document(s) proving that the address belongs to the applicant (such as a branch registration certificate under the same business registration
number, letter from a government department to the applicant, etc.). The applicant must notify LD as soon as possible for any subsequent change
of address. _Please note that if the applicant uses a third-party company’s address as the applicant’s own address, LD will refuse this
application immediately.

FHEE B (=0

Applicant’s address

(English)

BR4EER @ Contact Information @

() FE=HAEEE Particulars of the third-party company
> WIHEEERES=T7AE (GIBESE T 4EFT ~ RAATED) MBIEEE R » 5 EHE (WEEH) - aUgARIES
=FHANE  FERREE(I)ERS - If the applicant has authorised a third-party company (e.g. employment agencies, intermediaries)
to handle this application, please submit the authorisation and declaration form (Appendix 3A). If not, please go to Part (ii).
> AR BENAFNNARAIREFEEREFMMERRAFHME M AFELPFRRHERE - Please note that
respresentative from a third-party company is not allowed to sign any documents relevant to this application on behalf
of the applicant, including this application form and its appendices.

(i) HFEBEEEAN (BELKEE EE ERECBA/FHENERERT) Bk Particulars of the person-in-charge (sole
proprietor / director / authorised partner / the applicant’s authorised staff member)
> HBEENESRUEE TR EMBRE=ITAFRBHMEER - FRIZ T R e RIRHEE R R -
The applicant must not submit, in this Part, any contact information of the third-party company; otherwise LD will
refuse this application immediately.

HFEEEE A& The person-in-charge is
O HHEENWBELEE EEERESHAN GERUT RS &R
the *sole proprietor / director / authorised partner of the applicant (please provide the contact information in the following part)
O ERENTHFEET (QELARFHEEFEBANST @ WHARSIES (WE=Z2) 5 nIpks UM BiEERE )
the applicant’s authorised staff member (must be an employee directly employed by the applicant. Please submit the
authorisation letter (Appendix 3B); the following part on contact information can be skipped)
O #— AN ERIESH] GErhEs N E e ciEgs (HE=2) )
more than one person including both the above categories (please complete the following part and submit the authorisation
letter (Appendix 3B) respectively)

HEEE & AER4E &R Contact information of the person-in-charge :

o O#r-Ms| AHERESHE
Name Of‘ﬁ_&g Mr Local Tel. No.

Tktgr T EEGEE R ERESEA EEL

Job Title * Sole proprietor / Director / Authorised partner Email




LI - HEEER (&) Part 3: Applicant’s Particulars (Con’t)

2 iﬁ@gié/mﬁ%a O ;4% A%5T. No imported worker
\ - H <
SRAN RN Please complete A TAHO CD%ﬁ%A 5/ R A S LA
No. of full-time local | Appendix 2/Appendix 24 | No. of imported HPZHET " o\ TRFER )
employee(s) “Information of Full-time worker(s)® Wlth imported worker(s) in employ / unused quotas

(Please complete Appendix 4 “Information of Imported

Local Employees”
Workers”)

FIZH LA A R ERRHHZ I E L " HeEEELE o DESTA R &R B e -
Please check all the above required information to be submitted, and complete Appendix 7 “Applicant’s Confirmation Letter” to confirm
that all the relevant information is correct.

1) I F A RTESEIE R B EHIEIE - EE B g Sk arz8 R~ B iy E#) - For holders of BRC and / or specific licence(s), please fill in

information as stated on the BRC and / or specific licence(s).

2 B EITE » 5F2BIE %‘75% 1 2557 o S TIERE ELEBTR BT s Han 2 B A A RIEFERIE =T LN T O LUBFELR 55 - AVEH

ﬁg/#ﬂ*f/szzrfg STOEHE » XX T R KA E R 5 - Please see Part 1 of this form for the use of the information. Staff of LD will contact the

person-in-charge and the authorlsed representative of the third-party company by email and/or phone for processing this application. LD may not
be able to process this application if no email or local telephone number is provided.

(3) 7% (1) BBAS T ~ () KAEATIA S TR () KLE/HTETEE - A A S Tt #1181 » 7289 - Including (1) imported
workers in employ, (2) imported workers yet to arrive in Hong Kong and (3) valid quotas not yet used. Other labour importation schemes shall
also be counted, with details at Appendix 4.

SEER E R L 9E - Please put a “v”in suitable circles.

SEM A 7% - Please delete as appropriate.

B 454y - BERUER Part 4: Details of the Applied Post

5 4 oy HAHES —(EFEERAL - B A —E - SEREILE 4 By Koy EE BN WEEEREHIE LHE -
Part 4 is for one applied post only. For more than one applied post, please photocopy this Part 4 and fill in the details separately, with
each photocopied sheet signed.

B4 HE g - HEARIIEE BB Part 4A: Non-Common Post under Application®

BBk 2 ferm (F) ©
Job title Employment period (months)(S)

*O

iy A 55 THIEE

S I T A5 Ty
Justifications for labour ST i A5 TV |

Please complete Appendix 5 “Justifications for Labour Importation”

importation
S NN Hr g T A 25 TAH
No. of imported worker(s) No. of imported worker(s) newly applied for
applied for A gt s
HF AR H
No. of quota(s) for renewal applied for

& HT& Monthly wages offered

HHS 5t (R TE) RS TEBSES For official use only
. . Job Code:
HK$ per month (excluding overtime pay) MW S

TAEHEE Workplace

() | HEERALHY CIEHBE L R BRI R SRS aCRE 1T B aCsa iy e 7 Tk 2

Is/Are the workplace(s) of the applied post at the business / branch address(es) listed on the applicant's BRC / branch registration
certificate(s)? B¢ OR

(i) | HAEEEERRFELRRE (PRNERERBEL) - WAL P AL T H a5 E R AR & 48RRI AR R A 2

Is the applicant a contractor of service contracts (e.g., cleansing service contract) and required to deploy imported worker(s) to
work at service location(s) listed in the applicant’'s awarded service contract(s)?

O & Yes O % No
SHIEZMEDN - 5L E - g A iR () B () B — B A5 THI TR A AR 2L ER | (355 (i)
Br s (i) H £ - Please complete Appendix 6. Please note that the applicant can only choose either (i) or Please complete (iii) )
(ii) as the workplace(s) of imported worker(s); for any other required workplaces, please provide in (iii). )

(i) | FHFHHTLE AL TRYSE4N T/EH4E Please provide the detailed workplace address(es) of each import worker :




E A FE - FERALYIERE SR (&)  Part 4A: Non-Common Post under Application® (Con’t)

DU T REESE 4 HHIETEEE R Please follow the instructions below for filling in the required information under Part 4 :
WEXEHEH By If this application is
(1) FrHEE o FEHEE 44(—) W

a new application, please complete Part 4B(i);
) BTAEWAZ LECEHRNENHE - HERSE 42(50) 8o
an application for renewal of existing imported worker quotas, please complete Part 4B(ii);

3) [FERFEHEE (1) (2) - Al 42(—) K () B EAEE -
an application for both (1) and (2) above, both Parts 4B (i) and (ii) shall be completed.

B #EsE For New Application]

A7 (—)B5 - s (FEE S Rr) @ Part 4B(i): Details of the Non-Common Post under Application®

(A (if applicable) A E MRS e TatdEl TS LAt E ) SRR A T (A R -
The applicant has been approved under the Supplementary Labour Scheme (SLS) / ESLS to
RN S import worker(s) of the same post; and

Previous application approved | & gy e A ER T 1 ~ ARG ~ TG B AR R E4 88 88 FE A A P D -
AOERFE B LA S (R S E 1 I RIS 5
FEHOBFEAZ ()8 FIEE - SLS/ELS - R AL RS () B ‘
If the post details of a previously the number of working days per week, work schedule, duties and entry requirements of the
approved application are adopted, post under this application are the same as those in a previously approved application.
please skip the remaining items of Reference number of the approved application is: SLS/ELS - and the quota
Part 4B(i). serial number(s) (if any) is / are:

TAERRR (FOERIRE,/ FIEEER]) Work schedule (excluding rest / meal breaks)

O BHIEE LIRS (FMUfRE R R /NS SATHEHER PN

No. of normal working hours per day (excluding rest / meal breaks): hour(s) ; working days per week
B¢ Or
O JEEE TIERFE CREfERE AERHE) - BRTIERZ® UNSRESIEEESIN K BRAEH ANIED
Working hours (excluding rest / meal breaks) not fixed: not exceeding hours per week (no more than days per week and
no more than hours per day)
O ZXEBa¥ T{E Shift work not required O E®mIETIE Shift work required
® G RTAEIFEIAIT Daily work schedule as follows : ® X UFT{EWERI4N T Work schedule of each shift as follows :
({31 e.g.: 9:00 - 13:00, 14:00 -17:00) (5] e.g.: (@) 9:00-13:00, 14:00-17:00; (b) 11:00-15:00, 16:00-19:00)
® RSN - 4SSN /N . — -
Meal(s) break: - or hour(s) per day ® MRERM___-  SER_ /N
o (REmSR: } BN NI (AT Meal(s) break: - or hour(s) per day
EX:I=0 v EX
Rest break(s): - or hour(s) per day (if any) ® MERM____- SRR /N (0AH)
Rest break(s): - or hour(s) per day (if any)

HRATRETSEIE Detailed job description

(WZEEIAR R » 55540EE - Please use a separate piece of paper if space is insufficient. )

ABRELR Entry requirements

i’?ﬁi%n level OfEfE NIl O/NVEH2/E Primary level Q& fE4kf2/% Secondary  level (QH:f Others:
Yﬁeiari%f?iied experience O NIl OFZE___ FHmKE year(s) of related experience required
FEX IR Language requirement
&3l Spoken 3% Reading and writing
EE Cantonese O Nil Ougf Little O—f% Fair | 113 Chinese O Nil Qust# Litle O—f Fair
HZ English OfzE Nl Ougli Litte O—fi% Fair | 52 English Oz Nil Qugti Litte OQ—fi% Fair
HftrEz Others ____ |OfEF Nil Ougfiii Litle O—#& Fair | HAtrzsr Others OfE Nil Ougfii Lite O—i Fair

FREE B HAMEESR Skill and other requirement(s)

O 43 Nil O %% > il Please specify:




[BBE B A B A 2 T A 8ER4E48 % For Application for Renewal of Existing Imported Worker Quotas]

BN 7 ()B4 - SR sEE (FEE S Rr) @ Part 4B(ii): Details of the Non-Common Post under Application®

WA K 2 — 1 R AR B AN - SEENLEN Iy R or BRI B0 R L 5E -
If more than one approval-in-principle notification letter is involved, please photocopy this part and fill in the details separately, with each
photocopied sheet signed.

e
FREEE MR A i A Case reference | Sro/ELS i
@gﬁgﬂj&i&gﬂigfgﬁim B A\ ST EA (AT
applicant The quota serial number of the imported worker quota(s)
applied for renewal in this application (if any)

O BXREF M BRI B E PSR A AVEEE (BRI - TIERR - B R ARZK) -
This application adopts the details of the same post (including the number of working days per week, work schedule, duties and entry
requirements) granted in the above approval-in-principle notification letter.

O RSB - B BG4 o HE TR A B MR 15 O
In view of the operational needs, the applicant wishes to adjust the details of the post previously granted approval-in-principle for this
application®):

O HREIfEH% No. of working days per week:

O HHIEE TIEFE CNafERE, FER ) No. of normal working hours per day (excluding rest / meal breaks): _ /[\i hour(s)

O FEEE LIRS CRERERE B - BETIEREZR N (FEARER R BRAZR_ N
Working hours (excluding rest / meal breaks) not fixed: not exceeding ___ hours per week (no morethan __ days per week
and no more than _____ hours per day)

O HR TSR (% FE#HFF*) Daily work schedule (Shift work required / not required*):

Q) HEE RS P HE G TTE T AL eI A 2\ FE#5#E - Applicant should conduct a local recruitment exercise as stipulated by LD in
accordance with the employment terms therein.

(5) RIF "THEAE LELFE . ANIE L SEHRER 24 [(H » G897 & HBIRER o #1535 ZRIZPIF R TH 19555 7 ZRIN FHRG F 5
H1EHHY - The maximum contract period of an imported worker under ESLS is 24 months. No automatic renewal upon expiry. The applicant should
factor in the existing and anticipated business needs and manpower demand in deriving the suitable employment period.

(6) iﬁﬁ-ﬁ/ﬁ%“g KITBELF15 - FIEHBIT I 2 B R - 25 T/ Qﬁ?/ﬁ%’ﬁ?ﬁ?ﬁ%‘#ﬁﬁ%Eﬁéﬂ?ﬁ/ﬁ@A@ﬁ?gjﬁﬁﬂgﬁﬁﬁﬁﬁ/ﬁ%IL o HIH

ST TES LN B R RE TS ERF Il » 25 L & 1L P B 5 7724 - If the applicant requests adjustments to the post
detalls the time required for completing the preliminary screening may be extended LD may accept, on a discretionary basis, the applicant’s
reasonable adjustments to details of the non-common post under application, or make recommendation(s) to the applicant. If the applicant refuses
to accept LD’s recommendation(s) or fails to respond within a specified period of time, LD will terminate the processing of the application without
prior notice.

SEIEAE VB9 - Please put a “v”in suitable circles.
T Z - Please delete as appropriate.

*+ O

F L5 BELRBRLSE Part 5: Past Adverse Record
BRI ARIEEE 2 H5y > WHRHBENEFEENEEREE BN (—) ERXRPEFEH 2 FIMENRN - AEHBEES (BiE

(fefEieBl) ~ (REMMERE) ~ (ARG FRSEZ e RERED]) rESRLsk - = (=) AEER "fies TE(bat#El
/ TEERERIR ALY ) BUMHRERE M IERS TREMITBEIRR © (HFEERARAE - R ERE A A

Please read carefully Part 2 of this form, and declare whether the applicant or the sole proprietor / partner(s) of the applicant,
(i) has any conviction(s) under the relevant laws (including the Employment Ordinance, the Employees’ Compensation Ordinance,
the Immigration Ordinance and the occupational safety and health legislation) within the two years preceding the date of
submitting the application, or (ii) is_currently subject to administrative sanction by LD due to breach(es) of relevant
requirements of ESLS or the Standard Employment Contract ) : (For a limited company, only record(s) pertaining to the applicant
company need(s) to be provided)

O|%# - No.

O|E ° s GEYIIHENAABISHE - LU ESE H IS TBeREE A= H D

Yes. The details are as follows (please state the law(s) or requirement(s) violated, and the conviction date(s) or issue date(s) of
the administrative sanction letter(s)):

I HEBISHEE TESEHIH AT BURIEEAE H

The law or requirement violated Conviction date / issue date of administrative sanction letter

(7) HHEFEEHF B ELEL - EBNTERL EHEQEZE/W&W%W@W?E;E*E% » BCH IE A TIE I TIEC 3+ HHEE5

HA o BB E M R E I B E 7R+ 251 B IR K 55 » B 35 2 i T - An appllcatlon wi

not be processed / approved if the applicant or the sole proprietor / partner(s) of the applicant has the relevant conviction record(s) within the
two-year period preceding the date of submission of the application, or is being subjected to administrative sanction by LD. Should the information
provided by the applicant in this Part be found to be untrue or incorrect, LD will refuse this application immediately, and may consider imposing
administrative sanction on the applicant.

O  Zzm=nBA "5 - Please put a“v”in suitable circle.




6 Zh5y - BBHH Part 6: Declaration

1. AAHEICMEAFRIESE 1 85y - WIRES TR 55 T SRR AT R K S » Y e Se i H Rl - A A A EAIE%@‘* FEE AR
BOREHUE RS ) BRIFEGEEA O M GBI - RIS TR 2 F e AR ER « SRR - AR FR LA 55 TR 85 T
Rl
| confirm that | have read Part 1 of this form and that all the information and documents submitted and to be submitted in future for this application are
true, complete and up-to-date. | understand that LD will process this application based on the information submitted by the applicant. Unless the
applicant has sufficient and reasonable grounds, LD will not accept request(s) for amendments of the information already submitted. Should changes
be necessary, | shall take the initiative to notify the Supplementary Labour Division of LD as soon as possible.

2. RNFERHRFEFETH—UNEB B HEE - REFASECEHEMEBRRIFAAREEI S (BEERRPERR - SFalsfed) & WREdg
TEAERARRER A A O AT IR G4 T4 - BREOR AR S TR (LI A TR — VB & R &0k » AABI QW% T S EMAR S R es HAYEE 1 fE 1A
55 T AR A R BRI A R A D R -

| confirm that all activities carried out by the applicant are lawful, and the applicant possesses all valid supporting documents (including but not limited
to relevant licences, permits and waivers) required for the lawful conduct of business. | undertake to renew the relevant licence(s) / permit(s) before the
expiry date(s) so as to ensure that the applicant’s activities are conducted lawfully at all times. | understand that LD may pass the relevant information
to the concerned law enforcement department(s) for follow-up actions should an applicant carry out any activity that is reasonably suspected of breaching
the Hong Kong Laws.

3. RN AU ZZEREVIEIERAE - AREDK (BIEESCRE DE0K » WAEER) RIMFENES » REA R 2B > SEa R AR AT 1 -
HIgRENEBLEGIE 480 T (MERIBARERE) - §>‘%/2§1§J%€ 487 T (FREREARIRG) ~ FAEDIS 527 B (RERALRIRG]) KEEEGIF 602
(TR BRG)

I hereby declare that the terms of employment, entry requirements (including requirement on language proficiency, if any) and job descriptions etc. of
the above post(s) and any amendments thereafter are relevant, justifiable and do not violate the Sex Discrimination Ordinance, Cap. 480, the Disability
Discrimination Ordinance, Cap. 487, the Family Status Discrimination Ordinance, Cap. 527 and the Race Discrimination Ordinance, Cap. 602.

4. A NFESLEEEE() A R8O R 2 M AN L (i) S TR R H S LIRTN AT BIA RN ST L& R B &4 E s T A% Ty
HiE -
| confirm that the applicant (i) is financially capable of employing the imported worker(s) applied for under this application; and (ii) will fulfill the
responsibilities of paying the wages and other contractual and statutory benefits to the imported worker(s) in accordance with the terms of the
employment contract and conditions of the scheme.

5. A NFERN R FEN G AL L

| confirm and undertake that the applicant will not deploy the imported worker(s) to:

() #E(EEFET TEAR BT IR G 4R B R SRV R B S 4Y ) AYRIL |
take up position(s) requiring the signing of the “Standard Employment Contract for Employees of Contractors of Government Service Contract”;

(i) fEEAEDIE 583 & (S T AGERHAGI) Eaenidus THUETES TIF © WIHEE—RENT » "Hias LEETE ) THRAS Trags
ST G
carry out construction work on a construction site as defined under the Construction Workers Registration Ordinance (Cap. 583); and | understand
that in general imported workers under ESLS will not be issued with the Construction Workers Registration Card;

(iit) FEASRH_EECERLIIMNAMTT TAE - BRIEAESS TRR AR AR AL T S I AT
work on board ships or in places outside Hong Kong, unless otherwise allowed in LD’s approval-in-principle;

(v) TEMRIFECEEFTEIRE « MBS e S RE A et )T (BREEZSAT) TIF S 5
work in premises or places used or mtended to be used for illegal, immoral or improper purposes (including vice establishments); or

(V) TEETRATEEZFREM T (S ~ FEREMWZEERIN) - BRIRIESS LAY FE R th S AT -
perform domestic or other duties (except maintenance, renovation and installation works) in domestic premises, unless otherwise allowed in LD’s
approval-in-principle.

6. FHEULEI IR - BIFRANHEE

By signing this Part, | / the applicant:

() BHEGEE AR A R 5 R 55 T i s — VIR E’Jé‘ﬂ&iﬁﬁ TEARN R N R R B AT fR e SR 1% - A SR s AR
TELUTIENR - 25 TR GREREMAFRE © () PEERERN SRR 5 (i) F—PFEEAEH Wﬂfﬁ&ﬁ?ﬁ’?*‘”ﬂé‘ (T -
i R PR BAEAR Y B TET BRI » R A ALY IPEE%EWEZ@ BEY CHIARE RO i SGRICEs ) Az IbiR) 5 B (i) FR S5 e 2 e R eE
W R 25 A RE 3 A IS R
Understand(s) and agree(s) that all the required information and supporting documents for this application must be submitted to LD. LD will not
process this application unless all the required information and supporting documents are received. The application form will be returned to the
applicant and no further action will be taken if it (i) contains incomplete information or the required documents are missing; or (ii) is received by LD
from the same applicant who has submitted more than one application (applications withdrawn, discontinued or refused will also be counted) within
a six-month period, except applications for renewal of existing imported worker quotas [i.e. those not involving new posts or new quotas]; or (iii) is
received by LD more than two months after the signature date of the application form or any appendix;

(i) BRI E R S E AR AT & 2 A (R B BRI A\ 25 TR A TELAEOR (FERARKEES 2 “Fﬁ) RS E L RTECRIE (T ST & 25 TR
HoR S 09 R AP A A S A A T-ERBIS0K - a2 SOKE R R E B A BRI AL 1 - HEFEIA LI AL THURA T - fR#HE
JESLHEURER A5 T - WIEFEEEARGEN & B N TEEBIZ R LA AL THEUCA T A %IE@%F@?%‘TEE A I T B
Understand(s) and agree(s) that the applicant must fulfil the manning ratio requirements of full-time local employees to imported workers in employ
on a continuous basis (details at Part 2 of this form). The applicant must ensure that it continues to comply at all times with the manning ratio
requirements set out in the latest approval-in-principle notification letter issued by LD, and such requirements apply to all of the applicant’s imported
workers in employ. The applicant must not displace local workers with imported workers. In the event of redundancy, imported workers should be
retrenched first. If an applicant fails to meet the above manning ratio requirement or displaces local workers with imported workers, LD will consider
imposing administrative sanction on the applicant;

(i) B G E] A5 B A S RO A T A S A GBS AR - A RR A B R 3 AR T B A 5 L T A Bk AR S f Mk LRI BIEE
R, 5 WSS TREMAH] - ZTEMZEY - REFSEIE R TEHE - BT RS ksl - 5 TR gRS TENZER
GRS (EEHFEE R BIRUER) - MEPFEAEBEAMZE - 5 TR SN R
Understand(s) and agree(s) that during the local recruitment exercise for the above applied post(s), LD will have the relevant vacancy information
and the applicant’'s name posted on LD’s Interactive Employment Service website for viewing by job seekers and arranging interviews; and
transferred to other divisions of LD, the Labour Advisory Board (LAB), the Employees Retaining Board and the trade union organisations to assist
local people in seeking employment and training opportunities. LD will also furnish the LAB with the result of this application (including the applicant’s
name and information of the applied posts). If the applicant disagree(s) with the relevant arrangement, LD will not process this application;




6Ly - B (&) Part 6: Declaration (Con’t)

(v) FHEER, HHEEHFENREEEE S8 NMEESHFEE H Z i N S AHERETRCH: (B (RBERED) - (BEmERGD) - (A
WRBI) FIRCEZ 2 R AREREDD) - SRIER THiRs TE(LETE )/ TEREEHEEEY ) AEREMEW S TREEITEHE - 25 TR gk
Bl fEAEAHES |
Understand(s) that LD will normally not process / approve this application if | / the applicant or the sole proprietor / partner(s) of the applicant have
/ has the relevant conviction record(s) (including the Employment Ordinance, the Employees’ Compensation Ordinance, the Immigration Ordinance
and the occupational safety and health legislation) within the two years preceding the date of submission of the application, or is being subjected to
administrative sanction by LD due to breach(es) of relevant requirements of ESLS or the Standard Employment Contract;

(v) BEEER HRERE I H s IR B AT L e B B W 0 1 L R (R B S R M B - BVBS 20k R mI it
Understand(s) that it is an offence and | / the applicant will be liable to prosecution if | / the applicant knowingly or recklessly make(s) a statement
which is false or misleading during the application;

(vi) FESRAEHRAEAE NS5 LAl - AREREE AR EE NERRTTHE - T2l OREABAFEELE S EAR K
Conflrm(s) that in connection with any personal data submitted or to be submitted, the data subjects have read, fully understood and agreed with
paragraph 4 in Part 1 of this form before providing their personal data; and

(vii) BERE 4B FoRGE B IR ARAG S 280 0 B A BE - A B 2 SAHBAGIEGHUE - 25 TR SiEE R XSS - 15 RS a5 E T Er# -
BFERONE » 5 TR SRR HERITCH RS - CIEGHI AL TR E v - ﬁﬂﬁf)&’zy A—THERIZEIE - I LHREE S TR
TABALETE ) AIREAE BN 5L - ZERIHAR R TAE « 40 » 25 TR ST BRI AAERA OB LU A SRR 2380 » A0t T ey Tt E ) &
B HE FEOR - 810 R B R R E R SRR IO TR 75 VR B FH AR Btk ~ S A %5 THY T AEES ~ TTBh#ny B M8 R 5 -
Confirm(s) that having read Part 2 of this form, | / the applicant undertake(s) to comply with the laws and requirements listed therein, and
understand(s) that a breach of relevant law(s) or requirement(s) will result in refusal of this application, and LD will consider imposing administrative
sanction on the applicant. Subject to the nature of the breach(es), LD will refuse to process its applications subsequently submitted. Approvals for
importation of labour previously granted may be withdrawn. If more than one breach item is involved, the period of barring the applicant from
participating in ESLS will be counted cumulatively, up to a maximum debarment period of five years. LD will also publish the relevant information
on administrative sanction in the form of press release and display it on the dedicated webpage of ESLS. The published information includes but
not limited to the name(s) and address(es) of business/corporation being sanctioned, workplace address(es) of the imported worker(s), the date
and reason for the sanction, etc.

BN R A AP O 1 FREE &N
Sole proprietor / director / authorised partner's ®© Applicant’s chop
#:4%4Name :
% Signature
HHH Date :

(8) AR "HLENENTE ., (WE—) AEHNEZESHBA -
Must be the Authorised Partner(s) stated in Part C of the Declaration of Supplementary Information (Appendix 1).
9) ST RL A FA B EEE L HE SN FE -

This application form must be signed by the applicant’s sole proprieter, director or authorised partner.

* LT - Please delete as appropriate.

EZEIH Important Note

rﬁﬁ%1@1 bat#l ) HEF®R (ESLS-1B) RWHZ=F =ZWHAHHFEHNBEEEE #EE ey

AZFE - mHMAEXAB B\ e8RS T (WHARHFEEEFEREANET) %% - WHFREMTEIL
ﬁFEELiJ:)\iﬁQ% (PIHANERZE AP B M AFRERE) - KHEFENEFRZIMEH A ERHF - %
TG BB A ER -

ESLS Application Form (ESLS-1B) and Appendix 3A / 3B must be signed by the applicant’s sole proprietor /
director / authorised partner, while other appendices must be signed by the above person or the authorised staff member
(who must be an employee directly employed by the applicant). If the application form or any appendix is not signed by
the above persons (e.g. signed by a representative from employment agencies or intermediaries instead), or is received by
LD more than two months after its signature date, LD will return the application form to the applicant and take no further
action.

Form ESLS-1B (09/2026)



"R TE(EETE, — BTRSUR R RIER R T

Enhanced Supplementary Labour Scheme (ESLS) — Documents Checklist and Means of Application

> IR A S TABALETE] ) AYREERT - SAMEIRCE B E DU O o WIHEERE RN 2 BT BHE » 25 L
R FRIRTMAERREE - Before submitting an application under ESLS, please ensure the following documents are duly
completed or prepared. If the application form is incomplete or the required documents are missing, it will be returned to the
applicant and no further action will be taken.

O S51E FRIVEEZAS I LV St DUR TR SRS -
Please put a “v” in appropriate boxes of the below table for documents submitted.
s LA E ) RIS R (B8 ESLS-1A)
ESLS Application Form for Common Posts (Form ESLS-1A)
g7 or
m[() " TE(LETHE ) IR AR HEEE (k4% ESLS-1B)
ESLS Application Form for Non-Common Posts (Form ESLS-1B)
(5 - HFRL A G HE e SN FER g & =]
Note: The application form must be signed by sole proprietor / director / authorised partner with the applicant’s chop )
RIS LR (2 fT5RRE R 1000, ) BIA (i)
0(2)  Copy of the Business Registration Certificate (BRC) (with branch number “000”) (if applicable)
YO E AL ST FIAEB AERNSEE | e S oM ERREEAZEE A, B ()
Copy of'the latest “Certified Extracts of Information on the Business Register” showing information of the sole proprietor
0o@) / all partners (if applicable)
(3« _LABZEE KT H ] H R R R B a5 HAET 3 183 7Y
Note: The issue date of the above certified document must be within 3 months preceding the date of submission of the application )
ARAEEEEEMEHERIA (@A)
a(4) Copy of the Certificate of Incorporation / registration documents (if applicable)
FEEEbEE B (@A)
O(s) Proof(s) of the applicant’s address (if applicable)
WRERERE (UEARBENENaBEE) (WE—) (WEH) | _ -
0(6) g)peﬁl_i?g:g? of Supplementary Information (Only Applicable to Sole Proprietorship or Partnership) (Appendix 1) (if
i
A R B SRR (WEZ =0 [HEZF)
Information of Full-time Local Employees (Appendix 2 or Appendix 2A)
(ZF - 40 (1) 54 REETT (B mEs R EGrEEH ) B - 5 () 52 LU T B TR e (08 A 5 L8R » i
Q) BRI AS T T A S LR T AR T AR » S5 R -
Note: If (i) the application involves catering-related (i.e. production section and / or table service section) post(s), or (ii) the applicant
has been previously granted imported worker quota(s) for the above post(s), with relevant imported worker(s) in employ / imported
worker(s) yet to arrive in Hong Kong / valid guota(s) not yet used, please complete Appendix 2A. )
FEFE= AR — HEREE (MESH) (oER) _ _
0(8) Appointment of Third-party Company for Handling Application — Authorisation and Declaration Form (Appendix 3A)
(if applicable)
s (FHEEAL) (WH=Z) (@A)
0(9)  Authorisation Letter (Applicant’s Staff Member) (Appendix 3B) (if applicable)
i Aoy LE RS (REM) (4EM)
0(10)  Information of Imported Workers (Appendix 4) (if applicable)
WA TIEE (HEE) _
O(11)  Justifications for Labour Importation (Appendix 5)
WS T P e (S Q) -
Workplace Arrangements for Imported Workers (Appendix 6) (if applicable)
OQ2) (Gt - BHE—OHERIBEINZRAT L E 59 (BRI 57 T8 G088 R B AR IR & &K )
Note: Must submit together with the workplace proofs required in Appendix 6 (i.e. copies of the relevant BRC / branch registration
certificate(s) or awarded service contract(s) )
HagaiEls (EE)
0(13)  Applicant’s Confirmation Letter (Appendix 7)

> SERFEEE IR TS LB EEtE, HEEIEERE o T

Please submit the application documents to the Application Office of ESLS at the following address:

NFEE/DEE 303 57 Supplementary Labour Division, Labour Department
BIVERINEE 9 f# 929 = Room 929, 9/F Cheung Sha Wan Government Offices
TS LR 303 Cheung Sha Wan Road, Kowloon

B EGR K BB Enquiry Hotline and Email @ 2150 6363 / sld-hg@Iabour.gov.hk

WHFRE > 55 BEITEEIRER P - DU -

If necessary, please make copies of relevant ESLS Application Form and the documents submitted for record.

(Rev 09/2026)
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Appendix 1
" LEB(LEHE — AEREHS
Enhanced Supplementary Labour Scheme (ESLS) - Declaration of Supplementary Information
( RN SRS SEER) (Only Applicable to Sole Proprietorship or Partnership)
HHEE - BHEEEER  Part A: Applicant’s Particulars
s & 24T :
Name of Applicant (300 (English)
PG 22 LR S0 5T Business Registration No.
75 BEKBE FASBAER PartB: Particulars of Sole Proprietor/All Partners*
WA JE BRE 1SS EHE (HEARER R ERER BB HEE ) *
Chinese Name English Name Hong Kong Identity Card No. Home Address (Only applicable to applicants exempted from obtaining

Business Registration Certificate) *

GER AR TRWEEE A B E BRI EAY - SF2REAR T sy TE(LETE ) BREERIE Ly

Note: Please refer to Part 1 of the ESLS application form for the purposes of collection of personal / the applicant’s data.

# KRR BUEAENE TR TEEE] ) WAL TRV FEERE - ORI AL TIEEERENIK TS TE(LETE ) MIRE - FIL > W@ e R EmE R S HEE - FRt
E EEELERE FrA % A\BIEL - DAE H RS R -
The Labour Department (LD) has to contact the applicant granted with approvals to import workers under ESLS to ensure that the imported workers enjoy the protection under the Hong Kong laws
and ESLS. If the applicant is exempted from obtaining Business Registration Certificate, please fill in the home address(es) of the sole proprietor / all partners for future communication purposes.

SR - BffEEBA (HEBHRNSSER) Part C: Authorised Partner(s) (Only Applicable to Partnership Firms)

THLER N EREEEA T e LE(EETE, RS —UIEE

The following partner(s) is / are authorised to handle all matters relevant to this application under ESLS.

TEFZFE &5 N\ 444 Name of Authorised Partner(s)




T - BHH K P%f#  Part D: Declaration and Authorisation

] AN/ PR ey LE(batE ) BESra &R B RS H i - KA /M B 255 LR G CRKIEREALZ RS © FRIEAA
S BVE R R ARV - BRI TR G327 I EIRASCE R EOR « 21 BB RV RTEI - AN TG FH R E 8@ ss Tafess TR -
I/We declare that all information provided in this ESLS application is true, complete and up-to-date. I/We understand that LD will process this application based on the
information submitted. Unless I/we have sufficient and reasonable grounds, LD will not accept request(s) for amendments of the information already submitted. Should changes
be necessary , I/we shall take the initiative to notify the Supplementary Labour Division of LD as soon as possible.

L) AN/ RMEES LA FEAREE ~ ST "5 TEALETE, 6UHE - B & AT RGN RIS I & R CEIAE R SR 5 R BURT & Pt At E A A 55
TETHEIFYEREE R AR ZORES - EECA N BMHyE N &R T2 TREME ]~ ARG - HEIARFEIBUGER - 2 LEMEZEE - (8B HE5EFEEH
RGNS - DU T & 4S8 5 MR B R SRmAIBURT BT e 25 TRt AR A MM E A &R (BIEHERNN R RESRLS) - DIMEEARFHMEG " #Has L
(BALETE ) HIRE
I/We give my/our consent to LD to transfer my/our personal data to other LD divisions, the Immigration Department, relevant policy bureaux and government departments, the
Labour Advisory Board, the Employees Retraining Board or other training bodies, and the labour organisations in the course of processing this application, enforcing the terms
and conditions of ESLS, assisting the Hong Kong people to identify employment and training opportunities and handling requests from relevant policy bureaux and government
departments for processing applications under other labour importation schemes; and authorise the aforementioned policy bureaux / government departments to disclose my/our
personal data (including relevant adverse and conviction records) to LD for ensuring the compliance of this application with the ESLS requirements.

Ja& 4% Sole Proprietor

B L EE 44 Name of sole proprietor %2 Signature

LB EEF Partnership Firm
EEhEsE O HA KA iESD - FRE & NBEART T %E » DEELEC B FHEEBINEB A » ERIN G AEH IS T/ TIE(LstE  FE—UEH -

In addition to confirming the above declaration and authorisation, all partners are required to sign this part to confirm being a partner of the above firm and to authorise the partner(s)
in Part C to handle all matters relevant to this application under ESLS.

1) &% A4+ Name of partner % Signature
(2) &% A4+ Name of partner % Signature
(3) & A 4k+4 Name of partner %% Signature
4) &% A\ 4k+4 Name of partner % Signature
(5) &% A 4k+4 Name of partner %% Signature
&2 E] Applicant’s chop : H HH Date :

*  SEMEREFE - Please delete as appropriate.
O SBIEZEREANE“v™5% - Please put “v™ in the boxes. (Rev. 09/2026)




HE=
Appendix 2

20 (i) FREEA R ARAERE (BN SRR BARTETEE ) MR - 3R (i) FREEE DAL S Y8t b Ao oy A 25 THCAR - T
IERS FITHRBRER AZS L WA L RIEHERrAREANARECHE - BRRERNE— -

If (i) the application involves catering-related (i.e. production section and / or table service section) post(s), or
(ii) the applicant has been previously granted imported worker quota(s) for the above post(s), with relevant
imported worker(s) in employ / imported worker(s) yet to arrive in Hong Kong / valid quota(s) not yet used,

please complete Appendix 2A instead.

"HRSTEETE ) — 2BAMESENERE
Enhanced Supplementary Labour Scheme (ESLS) — Information of Full-time Local Employees

EH 5% #4478 Name of Applicant :

LUTREE. £ A H (FREFRIH R ZEE R — G875 E—X ) #I&H " -
Below is information as at (dd/mm/yyyy) (no earlier than the last day of the month preceding the signature date

of this appendix) *:

ERAM R SR (BRGNS RATESIENRETE)
Total Number of Full-time Local Employees (including all job types of the head office and all branches) :

W SEE R BERT & A 8 B Bl A2 TR A FLEEIZOR (B "2:1, 3% T3:1 CEMFCEEUHRR (sl R m ) Bir)) - 1A
BHHLL 11 stEERA R p e 5 B A5 THYATFLEE] - SIS IR I & B3 S i G R A s S ARG R R R A
HirEsEiR S (AEEATRATARENRAETE)
If the applicant cannot fulfil the manning ratio requirement of full-time local employees to imported workers (i.e. “2:1” or “3:1” (for catering-related
(production section and table service section) posts)), and wishes to adopt the 1:1 manning ratio of full-time local employees with disabilities to
imported workers, please fill in the Total Number of Full-time Local Employees with Disabilities in receipt of Normal Disability Allowance or Higher
Disability Allowance from the Social Welfare Department (including all job types of the head office and all branches) :

B 755 B R B R AT A (B A S Bk A dt 2 B A 8t Number of Full-time Local Employees with Same Duties as Those of the Applied Post(s):

ST WoBs HHEY At g B A N8 (BIEEAS RATEDE)
Appli ”2 ¢ Number of full-time local employees with same duties as those of the applied
pplied posi(s) post(s) (including the head office and all branches)

EE Remarks

HFEEEN 2B ESRE - WANSUTESR

AGTEIA M R 5 Bl A2 THIELOIE DAt g Bat 5 - 2Bt BR1s 555 % 5 1R A S A% T EREBCR /DY 35 /NSy
FrEAMEE - NEEFRRMES - mHFERAREIINEE T ERA L  TAEEEELEE & AR BLEEENRA R
s ¥ ) AERAFINIEZ TS -

Under ESLS, the ratio of local employees to imported workers is calculated on basis of full-time local employees. Full-time local employees refer
to all local employees who are directly emploved by the applicant and work not less than 35 hours per week, excluding part-time staff, staff
of subcontractor(s) or self-employed person(s) providing services to the applicant. The sole proprietor / partner(s) and their family member(s) who
live(s) in the same dwelling as the sole proprietor / partner(s) (regardless of whether these persons are salaried), or the non-salaried director(s) of
the limited company are also excluded.

FEWE 551 » BIFERASAN /EBHEEZE By signing this Part, I/ the applicant :

()  HHE 55 TR B e SR B S 1R S B BAT A S A (8 B YR & R FARRRESH S (BlsskME AR e HmRacs: - TELH - &
HaeE )
understand(s) that the Labour Department (LD) may require the applicant to submit detailed information about individual or all full-time local
employees and the relevant supporting documents (such as contribution records for the Mandatory Provident Fund, wage records, employment
contracts, etc.);

(Rev. 09/2026)



(i)

(iif)

(iv)

WELEE ER RSB N R T (FEUUIERSERD)
Name of sole proprietor / director /
authorised partner / authorised staff member * (in block letters) :

%% Signature : HHA Date :

A

#

B 1 B 5 ZE R DRI I B RS Y B e S H R BT © 25 T &% DAUE R U KRS » N G RN RS LI IR BoK
YR NS EAPN

understand(s) that the applicant must ensure the information submitted in this appendix is true, complete and up-to-date. LD will process this
application based on the above information, and will not accept the applicant’s request(s) for increasing the number of full-time local employees
after submission of this appendix;

B 19 312 [E] 2 B 5 AR R (A g [ 4 ﬁé\;i T i A P S P b 3 R 25 s 1 S B A St U 5 B Wil A\ 2% TR A TF=-EEAB1
BOK > 2SO ALY B ERE T A B A S5 T - HIEEE IS U AL THUCAI T » AIFRHEE - FESBIRE A S T - AIHE
%ﬁﬁfgf%k?tt%%?jzu%/\ IHXM&K%I)\ B TR G FEHHFERITERR (GER sy TR, F5EER
s

understand(s) and agree(s) that the applicant must ensure that it continues to comply at all times with the manning ratio requirements of full-
time local employees to imported workers in employ as set out in the latest approval-in-principle notification letter issued by LD, and such
requirements apply to all of the applicant’s imported workers in employ. The applicant must not displace local workers with imported workers.
In the event of redundancy, imported workers should be retrenched first. If an applicant fails to meet the above manning ratio requirement or
displaces local workers with imported workers, LD will consider imposing administrative sanction on the applicant (details at Part 2 of ESLS
application form); and

UJ‘ PESAL (B N T-25 TR Al > A RAERHE A SR EEEE AN ATER - se 2R RERAR © #i7e TE(EE ) &
1T 4B -
conﬁrm(s) that in connection with any personal data submitted or to be submitted, the data subjects have read, fully understood and agreed with
paragraph 4 in Part 1 of the ESLS application form before providing their personal data.

BHEEH &L
Applicant’s chop

BT - IR R 2026 4F2 15 HEZ  Prie TSR RIBETFrE 2026 47 1 H 31 HATET
For example, if this appendix is signed on 15 February 2026, the information provided therein must reflect the position no earlier than 31 January 2026.

FINZTBAE -

Please delete as appropriate.

HIEEITHIEN > FFE T > IR R % E R 2

If there is insufficient space, please make copies of this page wzth each page signed and stamped.

2 (Rev. 09/2026)



R
Appendix 2A

20 () FEE RBARAERE (RNt SEh e, BUAREER ) WAL - B4 (i) B 5538 DALY S fett b iy i A %5 THC#S - T
IERSFAERREA S T $AS5 T RIEHE R RERNARICHE - FREAERANE -
The applicant must fill in this Appendix if
(i) the application involves catering-related (i.e. production section and / or table service section) post(s), or
(ii) the applicant has been previously granted imported worker quota(s) for the above post(s), with relevant imported
worker(s) in employ / imported worker(s) yet to arrive in Hong Kong / valid quota(s) not yet used.

EA 5% #4478 Name of Applicant :

LITREE. 23

" FTE s LE(LETE

— A E R BRlER

(AR (BIHEE R BUHRE ) Bifiz) =0
Enhanced Supplementary Labour Scheme (ESLS) — Information of Full-time Local Employees

(Catering-related (i.e. Production Section and / or Table Service Section) Post(s)) Note ()

A.

Below is information as at

of this appendix) ":

H (FREFRIHN R #Z FRFT—E 7 1R —X) #IER "
(dd/mm/yyyy) (no earlier than the last day of the month preceding the signature date

| ERSRBENTEEEIE - FHEHEBLUTEFE Please read the remarks on the next page before filling in the following information |

HEE EEERANSRA RSB (BfEY

BASIRFTE BN TRE) &

AED (AIF& (A) ~ (B) & (C) #871) >

R ERAIABRE TR
The total number of full-time local employees (including all job types of the head office and all branches) employed by the applicant
is Note @ (i.e. sum of (A), (B) and (C) in the below table), with the breakdown by posts listed in the below table:
Hi G H AL
Production Section (PS) Table Service Section (TSS) Other Posts
Tfiz e Wiz B S 1A g
Post(s) ZSTAHSUN Post(s) ZNSTAHSUN Applied Post(s) ZSTAHSUN
No. of No. of No. of
SHEE T AR, | Full-time Local (BB T A B Full-time Local AR HA R Full-time Local
Pleavef 1l in all PS post(s) ) Employees Please fill in all TSS post(s) ) Employees Please fill in Applied Post(s) only )| Employees

1. 1. 1.
2. 2. 2.
3. 3. 3.
4, 4, 4,
5. 5. 5.
6. 6.
v " L BLSMY
N N ARk ir
Post(s) Other than the
9. 9. Applied Post(s)
10. 10.
(A) 488 (B) 488 (C) 48
Total Total Total
WHBHFLL 11 sTE2BA MR (e B8l A% T AFLLA] (GERMARE 3))  SBIRELTER ¢

Please provide the following figure(s) if the applicant wishes to adopt

the 1:1 manning ratio of full-time local employees with disabilities to imported workers (please refer to Note (3) for details) :

T(4) S AT
FRAIHIE RN -
No. of Full-time Local
Employees with Disabilities
Included in “(A) Total” :

T(B) Wy, (A
SIAH IR AN B -

No. of Full-time Local

Employees with Disabilities
Included in “(B) Total” :

TC) BE, G
BRI RN -
No. of Full-time Local
Employees with Disabilities
Included in “(C) Total” :

(Rev. 09/2026)



55 Notes -

)

@

©)

HEEE AT ASTEI TR TREUHEBAR P ) (LT ) - 2Bt SRR T P RERAMES AR -

The applicant must classify their full-time local employees in accordance with the “List of Catering-related Posts” under ESLS (see the below
weblink) and fill in the number of relevant employees in the above table.

https://www.labour.gov.hk/common/public/pdf/sld/ESLS Catering-related Posts.pdf

S EHRN A EREE - MEMFETES * Ast#|0y A g 5 Bl A2 TAYLEFIE DL At g SatE - 2BRAithfE
EBREFFEEREAMSAETERER DR 35 /NENFEAMES - TEEFRES - [ HEERIRBIIMIREE LA &
AL IR EEBESEE, B AN EEFEENR AN (Rimea2#) SARAFNIEZHES -

Under ESLS, the ratio of local employees to imported workers is calculated on basis of full-time local employees. Full-time local employees
refer to all local employees who are directly employed by the applicant and work not less than 35 hours per week, excluding part-time
staff, staff of subcontractor(s) or self-employed person(s) providing services to the applicant. The sole proprietor / partner(s) and their family
member(s) who live(s) in the same dwelling as the sole proprietor / partner(s) (regardless of whether these persons are salaried), or the non-
salaried director(s) of the limited company are also excluded.

WHEEFRAERT & R A IR 5 Blf A% TOY NFEEEIZER (BD "2:1, 8¢ "3:1, CEFPYEEUHR (HEnal R E) Bir)) i
AEHEELL 111 SR RRAIM TR 5 Bl A 57 THYAFEEB] - 51 ERES " 2Bt E B AL - 5 E BRI IEEERGL
EENEERERER 2SR EHE R 2HES -

If the applicant cannot fulfil the manning ratio requirement of full-time local employees to imported workers (i.e. “2:1” or “3:1” (for catering-
related (production section and table service section) posts)), and wishes to adopt the 1:1 manning ratio of full-time local employees with
disabilities to imported workers, please fill in the “Number of Full-time Local Employees with Disabilities” in the above table. Employees with
disabilities refer to employees receiving the Normal Disability Allowance or Higher Disability Allowance from the Social Welfare

Department.

SEME 1% - IFRA AN HEEZE By signing this Part, I/ the applicant :

(i)

(ii)

(iif)

(iv)

(iv)

W 1 55 T B S OK B 5 8 FE S (I B BT kA (8 B YRR AT S RHRREE IS (BIassditE AR BaRacsk - &L - R
H=ESE IR

understand(s) that the Labour Department (LD) may require the applicant to submit detailed information about individual or all full-time local
employees and the relevant supporting documents (such as contribution records for the Mandatory Provident Fund, wage records, employment
contracts, etc.);

B 5 B 55 3 AR R IE I B PR S A B L 5E (A FL Ry ol © 25 TR &% LIlE R B AE RS - A GG RRE TR & 20K
RN A R S AHL

understand(s) that the applicant must ensure the information submitted in this appendix is true, complete and up-to-date. LD will process this
application based on the above information, and will not accept the applicant’s request(s) for increasing the number of full-time local employees
after submission of this appendix;

HAEREHFEE @ BRSNS 2 1 8 T 2R B SR A5 Ta9 A FEREIE0R | CTE T AFEEFIEK ) 5 I (b) BREgA
BEERRAr Y T - ERECRTE EE P IR AT & 3 | L BRI AFEEFIZOR (5 ol "B aRHERBI 13 1)

understand(s) and agree(s) that the applicant (a) must fulfil the “manning ratio requirement of full-time local employees to imported workers in
employ” (hereafter the “manning ratio requirement™) of 2 : 1 on a continuous basis, while (b) for importing workers for the catering-related
posts (see the abovementioned “List of Catering-related Posts”), ensuring that the specified section(s) complies with the manning ratio
requirement of 3 : 1 in on a continuous basis;

JRNEORAE (AT RS P T 5 57 T i ot 4 L O S R P p i R Rl 1 g A T EE BIFR0K. - 5% SR FH Y R S A T A S A 57 T - HA
sAB I AL THURAR T - aIFREE » JESLHIRE A S5 T - MHEEE REERF & Bl A\ FELBIZERE Ll A 25 THUUA M,
T SLRESEHPFEEITERE GER " wies TELEHE RS 28D &

must ensure that the applicant continues to comply at all times with the manning ratio requirements set out in the latest approval-in-principle
notification letter issued by LD, and such requirements apply to all of the applicant’s imported workers in employ. The applicant must not
displace local workers with imported workers. In the event of redundancy, imported workers should be retrenched first. If the applicant fails to
meet the above manning ratio requirement(s) or displaces local worker(s) with imported worker(s), LD will consider imposing administrative
sanction on the applicant (details at Part 2 of ESLS application form); and

SOAEFRSAEAE AN B T2 TR AT ARERRE S AR A ERATTRE - 52 a REREAR " w7ess TE(batE, &
sESEAR 1 MTINES A ERL
scas | 856 4B -
confirm(s) that in connection with any personal data submitted or to be submitted, the data subjects have read, fully understood and agreed with
paragraph 4 in Part 1 of the ESLS application form before providing their personal data.

FHEE & &=Ll

BERE RSB R T k4 (SELATFASEE) Applicant’s chop

Name of sole proprietor / director /
authorised partner / authorised staff member * (in block letters) :

%% Signature : HHf Date :

A

BT - AIEHTEFE 2026 4F 2 f7 15 HEZ - Prie I SRR FrE 2026 4F 1 31 HAJIET -
For example, if this appendix is signed on 15 February 2026, the information provided therein must reflect the position no earlier than 31 January 2026.

# FEINE A - Please delete as appropriate.
JIHBITEIEN » 55 E1T3H7 - AR 72 REA -

If there is insufficient space, please make copies of this page, with each page signed and stamped.

2 (Rev. 09/2026)


https://www.labour.gov.hk/common/public/pdf/sld/ESLS_Catering-related_Posts.pdf

; N WH=HF
RS TIBMEETE
Enhanced Supplementary Labour Scheme (ESLS)
ZES=TTAFRERFE — XEREBHE
Appointment of Third-party Company for Handling Application — Authorisation and Declaration Form

BE—ER5y - S EPIRE B Part 1 : Applicant’s Authorisation and Declaration

EH 553 4% %% Name of Applicant :

ANy LR REREE EE ERREEBA - BRI TEE75AE (PEZA IR MY E AR
) (M "TEEFATMRER ) B RGRMEES Ry TE(batE ) (E(LETED B

I am the *sole proprietor / director / authorised partner of the above applicant and hereby authorise the following third-
party company (as represented by the staff member(s) below assigned by that company [hereinafter the “Third-Party Company
Representative(s)”]) to submit and handle this application under ESLS:

F =2 515 7% YName of the third-party company
L= TN B SRS FEHE Business registration number of the above third-party company - I I | | I | | I I

Wt (24 Ms | A BB g5
Name # (564 Mr | 1 gcal Tel. No. @
ke EEQ
Job Title Email®

B $8 71 Type [ FHE 1758 Hong Kong Identity Card ; B,
L AER [ EAh Others (Z5zFHHEER K 25351, please specify the type and place of issue ) :
Identification
document BECE Number
W L2 Ms | AR EE EESR R
Name * [ 564 Mr | 1 ocal Tel. No. @
ke BEHE
Job Title Email®

HRI Type [ &F#EE5175 Hong Kong Identity Card 2

Brsg [ HAth Others ( Z5zFHMER K 25353 please specify the type and place of issue ) :
Identification
document BETE Number

[ AAHIEFTA BUZR RSB S AR A SO ENHHE B L (WA) %% FOHE=TTATIREARE

2 - [ understand that all documents relevant to this application must be signed by me or the authorised staff member(s) of the
applicant (if any). The Third-Party Company Representative(s) is/are not allowed to sign on behalf of the applicant.
ARANHBEEH B RER - FrAHE =7 AR IHER - BgH TRl BHEERIEE - DIEEXH
i ANKEG B E R =T A E B R H R o MR E R HESE - AT S EEETEIFVAE - T understand
that upon granting the above authorisation, all information submitted through the Third-Party Company Representative(s) will
be regarded by the Labour Department (LD) as the applicant’s replies for the vetting of this application. I undertake to monitor
the third-party company’s handling of this application to ensure that the information it submits is true and complete, and that it
will comply with the ESLS requirements.

[

HH A& 2 el

" (BLUIEMEER) Applicant’s chop

Name* (in block letters) : [ a4 Mr

B8RS A-4E 1] Identification document type © * 757 5 {7758 Hong Kong Identity Card ~ElAtf, Others
(E5EFHREE R By %85 please specify the type and place of issue ) :

B 5558 8H ST {455 RS Identification document number :

[ 17zt Ms

H#H Date :

(1) EbatEI 2R E RN A RS - WHEEZAEEERE =ITAENAN - RSB IEE = A EENER - ARIRER
@ {E§ - ESLS does not accept the applicant’s authorisation for friends and relatives to handle the application. If the applicant fails to properly fill in the company

name, business registration number of the third-party company or the details of the Third-Party Company Representative(s), such authorisation will become void.
(2) S HEIRAELER AR T RIS > 55 TR SCREEEIEZ X 55 - LD may not be able to process this application if no email or local telephone number is provided.

%% Signature :

(Rev. 09/2026)




E_H5r - £=77/\E]EH Part 2 : Third-party Company’s Declaration
(HI A H 55— B E I =T 2y A B B G NEGREE
To be completed and signed by the sole proprietor / director / partner of the third-party company stated in Part 1 of this appendix)

A\ E] Our company

L] () eER T2 Rl REEE AT - DUl B HIR 52 e i B 8 S (B L 5T #1H1 55 5 confirms that we have accepted the
appointment by the above applicant to assist with the submission and handling of this ESLS application;

L1 @ Tt EAAERREHESEREIA - R CRA VATV - §F758% 5 has submitted a copy of
our business registration certificate and confirms that we hold valid licenses, permits etc., required for the lawful conduct of
the relevant business;

(] Q) HERE=ZHAFRTERRAEHIRAF RSB LS SR FER S - FEERrTR & &k & R IERE 1785 LR
— R GEREHFEENE=AENE (MIEE=AFNEMBE ) - W=7 AFRERERR - AAFgHERE
ERAI S ey TR » DL ks F 0 E#fiPZ## © confirms that the Third-Party Company Representative(s) is/are the
staff member(s) assigned by our company to handle this ESLS application, and the staff information provided above is correct;
understands that LD normally contacts only the applicant or the Third-Party Company Representative(s) (rather than other staff
members of the third-party company); should the Third-Party Company Representative(s) leave our company, we shall take
the initiative to notify the applicant and LD as soon as possible in order to terminate or vary the above authorisation;

L] (4) e B V)5 82000y AN B R AR B Wk B B B h 5 B B B Y — DI R T R B2 35 ROR A PR 5 | B AHR AR AT
(R BRI E KRB ESERE) o undertakes to closely supervise and to take responsibility for all acts and conducts of our
company and our staff in handling this application, and to bear any related legal liability that may arise therefrom (irrespective

of whether the staff member(s) subsequently leave(s) the company);

L] (5) HERAEFRAS AT B A KR 55 TRERT  ARERHE B AR E A ERRTCRE - A R EEEbE H
FKE 1 EDE 4 B WERES LR T 2R AN 5] A S BB RS 5 TR At R - FHRADASRS R
JFERPY o DU E LT EIR E A B S s fTE EIAYMR E 5 confirms that in connection with any personal data
submitted or to be submitted, the data subjects have read, fully understood and agreed with paragraph 4 in Part 1 of the ESLS
application form before providing their personal data; and agrees to the transfer of data of our company and our staff to other
divisions of LD, relevant policy bureaux and government departments when necessary for the purposes of processing ESLS
applications or enforcing the terms and conditions of ESLS;

L] (6) AGEAE ) Ll R 55 E R B I SR B L T B B - AN E G rEBLET B REERE 2 M FIHnnEG RHE 5 &
undertakes to comply with the laws and requirements listed in Part 2 of the ESLS application form when assisting the above
applicant with this ESLS application; and

L] (D) eSS EE SRR AGIEEE - R e e8RS TR g SR E R E I TERIR L AR H G5y - 4F
BERZES AN RE=TTAFARE  ZLENEFEAMANFTSME - AEERRR A RPN - 12
BAL B HEEE S TENEMA E FE R - understands if the applicant breaches the relevant law(s) or
requirement(s), this application will be refused. LD will consider imposing administrative sanction on the applicant and
publishing its identity. If the breach(es) involves our company or the Third-Party Company Representative(s), LD will also
consider publishing the name of our company through, including but not limited to issuing press release, displaying it on the
dedicated webpage of ESLS and any other webpages of LD, etc.

e CEDATERSHLRT) et Ms RN
Name# (in block letters) : [44 Mr + ?hji?ré?p?rt? g

.. e s o . s . company’s chop
k{17 Position : *fEE4EZE Sole proprietor /E 5 Director /&% A Partner

BTN EIE
Name of the Third-party Company :

W 4APT ISR (WA )
Employment Agency Licence No. (if any) :

%% Signature : HHH Date :

SAMZE AN % - Please delete as appropriate. [ SBfEEERIZEREANNE “vY™ 3% - Please put a “v™ in the appropriate boxes.
#  SHEE SIS FEERAVE S o Please fill in the name shown on the identification document.

HEFENBRREE =TT AT REEHE - BT OEZIEFRR » SRIRES &2 EE RSB =07 A E R HE -
Applicant who intends to appoint a third-party company to handle the application must arrange to complete this form by
the two parties. Otherwise, LD will not process the application handled by the third-party company.

(Rev. 09/2026)




WH=2Z
"R LE(LETE, — EE (FREETL) Appendix 3B
Enhanced Supplementary Labour Scheme (ESLS) —

Authorisation Letter (Applicant’s Staff Member)

ARNF (HFEHEAME (AIRETAE A )
W REEEE (EE ERESEA - BUHEL T HREE R IR R HEIE SR ey TE(LatE ) 5

I am the *sole proprietor / director / authorised partner of

(Name of Applicant (i.e. the name of business/ corporation)) and

hereby authorise the following staff member(s) of the applicant to submit and handle this application under ESLS:

A (22 Ms | A BB sE5RHE?
Name D [ &4 Mr | 1ocal Tel. No. @
Hek g EHE
Job Title Email®
BrEE s | B Type [ ] &#ES758 Hong Kong Identity Card ; =
Identification [] HAth Others (ZE=FHHSER K %5 2% please specify the type and place of issue ) :
document
SERE Number
e [t Ms | Ath EEEESRAE?
Name D [ 64 Mr | 1ocal Tel. No. @
d6a B
Job Title Email®
Breg s | B Type [ ] &#EE0758 Hong Kong Identity Card 5 2
Identification [ HAth Others (ZEzFHHSER K 252531 please specify the type and place of issue ) :
document
ZERE Number

L] AR ERATARFEEREANST » FriRXHER S B 8 THBREER - A APFOUHFELE=T74
HNER R EHFEE B TSR » 2 T EERIFELRZHE ° 1 confirm that the above person(s) is/are employee(s)
directly employed by the applicant and the information submitted pertains to the concerned employee(s)’ contact details. |
understand that if the applicant has provided information of a third-party company in place of the applicant’s staff member(s)’ details,
the Labour Department (LD) will refuse this application immediately.

[ RABOEH bzt - FrA & R Ry H a5 B TIRCHVER - B9 RS /R FENEE - DI
HRXHGE - ANKHEGEEHFEE B TRBIE SR - MRS ER TR - WS E LT #EER
ZE ° I understand that upon granting the above authorisation, all information submitted through the authorised staff member(s) of the
applicant will be regarded by LD as the applicant’s replies for the vetting of this application. I undertake to supervise the staff
member(s) of the applicant in handling this application to ensure the information they submit is true and complete, and that it will
comply with the ESLS requirements.

. N FREEE &
O (HDIERSHE) )2 Ms Applicant’s chop
Name ( (in block letters) : [ a4 Mr

By E8 A 458 1] Identification document type © * &3 B {7756 Hong Kong Identity Card " Etf, Others
(ZEEFHASE R B 25 8% 4 please specify the type and place of issue ) :

B {5558 8H ST {455 HE Identification document number :

%% Signature : HHH Date :

(1) HHEFSEIE A FEERAYME 4 - Please fill in the name shown on the identification document.

(2) UNEHERILE RS AN TE RS - 55 TR soRAERRFEE A, » LD may not be able to process this application if no email or local telephone number is provided.
* RN R - Please delete as appropriate.

O] SEZERNNNE “v™ 5% - Please put a “v” in the boxes.

(Rev. 09/2026)



HH 25 & 4% Name of Applicant :

"R LE(LETE L — WMAS TERERR
Enhanced Supplementary Labour Scheme (ESLS) — Information of Imported Workers

g

Appendix 4

FIEEE R LR EIE R AS Tl ey Tatd] ) T wisess TIE bt d ) REME AL TatEim AR ATA S TSR - Bl A TatE2E © edim AEHE S5
STE] T EUESE AT TatE] ) TR AL TETE - M ) K T EESER A Tat#E - AN FETE ) - AT KRB SIENFTERAS T HAE
FEFE » The applicant shall report in this appendix the information of all workers imported under the Supplementary Labour Scheme (SLS) / ESLS and other labour importation
schemes, i.e. “Special Scheme to Import Care Workers for Residential Care Homes”, “Labour Importation Scheme for the Construction Sector”, “Labour Importation Scheme
for the Transport Sector — Aviation Industry” and “Labour Importation Scheme for the Transport Sector — Public Light Bus / Coach Trade”. All imported workers in the head

office and all branches must be included.

1. TREEkEG A LS T4EE (B3EE fn A% 1) Total number of imported workers in employ (including replacement(s) for the original imported workers) :

) HINE A B |22 - Please complete the following table in the order of (i).

() TS TatEl ) sy TR LEtE (ii) (iii) (iv) ) (vi)
JER AP A B A E SRR _ M A4 B A S Tk EHIFRH EHY5EEE H AR AL R B A B8
SLS / ESLS —Cgse Rgfer ence on Approval-in- Post Title Name of Start Date of Expiry Date of EF'E%E’JHEWT_D’ Gl
principle Notification Letter (“AIP Letter”) Imported Worker Employment Contract Employment Contract - £ 7)/4&:/ .
PN o 5o N ease put a “v’” for
A8 ELA A5 A8 A5 T - 5% =T F T & = T post® for which
FEAMEEEHET #4458 For workers imported h renewal quota(s) is
under other labour importation schemes, please Year Month| Day Year Month| Day h
. . . sought
specify the scheme name in this column )
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.




2. R AST T (CEFRERI ALY L) FOREE R HA S AR

Total number of imported workers yet to arrive in Hong Kong (including replacement(s) for imported workers) and valid quotas not yet used :

FEIZ) HINE/FHE A 25 » Please complete the following table in the order of (i).

() (i) (iii) (iv) )
TR et s LB LatE ) AR R A E R R R Bz A TVNCRIN EEI W {17 R B4 RO R FH S TR
SLS / ESLS Case Reference on AIP Letter Post Title No. of () fir » Fho vk
R N . - Please put a “v" for post(s)
R L A5 T BITE0 A T » S LR 47 WPees, | Employment | e ihich renewal quota(s)
For workers imported under other labour importation schemes, please er1§)h is sought
specify the scheme name in this column ) (months)
1.
2.
3.

3. HAth&wr: (20mH )
Other information (if applicable)
YIEHEE (S s i L T Predstin A\ GETH 245 P58 | Bo%E - 832 HL LA N &R} For applicant operating residential care home(s) with quota(s) granted under the “Special
Scheme to Import Care Workers for Residential Care Homes”, please provide the following information :

> [Ee$ER Type of residential care home : [ ZZEZ[% Residential Care Home for the Elderly [] &% % Nursing Home
[] %% A +t-i4 Residential Care Home for Persons with Disabilities
> [raEiEfE = Operation mode of residential care home : [] JEBff7E< Subvented Home [] &#%JfE< Contract Home
[] #F.=[%< Private Home [1 B&&Eskis Self-financing Home

> il A\ GEH SR RIETE] ) R T 2EAHES - i AEH S ) A FLLFIEEK The manning ratio of “full-time local employee to imported care worker” adopted
under the “Special Scheme to Import Care Workers for Residential Care Homes” : [] 1:1 [] 2:1

FZBIE % - OIFRAENHEFE
By signing this Part, I / the applicant:

() HIEZLRSEGZERAN HEEREH S E AL LAV E R 5 &
understand(s) that the Labour Department may require me / the applicant to submit detailed information about individual or all imported workers; and
(i) WESMERSAEANE NER T2 LA - ARERE S ARTEALE(E N ERATT R - se 20 RIEEAR /s TELSTE ) HeRE 1 8nE 45 -
confirm(s) that in connection with any personal data submitted or to be submitted, the data subjects have read, fully understood and agreed with paragraph 4 in Part 1 of the
ESLS application form before providing their personal data. N
I 2T
WELEE EE RGBSR T 4 (B5LAERIER) Applicant’s chop

Name of sole proprietor/director/authorised partner/authorised staff member” (in block letters) :

%% Signature : HHA Date :

Ul Bl Zagz=r&im b v " 9€ o Please mark “v'” in the appropriate boxes.
# LA Z - Please delete as appropriate.
WEEAEEH - 55 57T52H] » VA 72 R ZH] - If there is insufficient space, please make copies of the relevant page, with each page signed and stamped.

(Rev. 09/2026)




MHEA
Appendix 5
THES TE(bETE ) — WA LAVER

Enhanced Supplementary Labour Scheme (ESLS) — Justifications for Labour Importation

HH 25 & 4% Name of Applicant :

L CARFAIERETEEA A S TRIFATA TEREFTC BRI - EIERBHE (Bl /58 E - EHEE) - Frizft
HIEMm K,/ SIRFEE Please elaborate on the business operated at all the workplace(s) of workers to be
imported, including the scale of operations (e.g. no. of branches, shop size), the products and/or services offered,
ete.

¥ The business :

i The scale -

L K B #% The products and/or services :

WAL SERS BRI, BB SEAERN - B S A AL - R ELERS) If the above business is
relevant to the food and beverage service / catering sector, or the applicant is applying for the relevant post(s),
this part must be completed :
() BBEFAHEEEEERSEA] * Please specify the main business type(s) * :

O &EE *& & Restaurant O 5f5#3%l)E Congee / Noodle shop O %% = Hong Kong style tea cafe

O M8 B Fast food shop O /[V&JE Snack shop O #NEJE Takeaway shop O JA"E Bar
O WYEJE Coffee shop O EXdh)E Beverage shop O f 8t EH5L)E Bakery / Dessert shop
O T &arFIe L7 Event catering/catering service

O & in#liE Food manufacturing (EHEFBH & LJER] please specify the food category )

O HAth Others (5551 H please specify )

(i) LA R0 (B3 ~ JERSE - B3 ) (WIEA] ) Please specify the cuisine(s) involved (e.g.

Sichuan, French, Thai cuisines, etc.) (if applicable) :

2. WHAEEE DEHRSAGEEMIERE Lk - ¥FTRE SEEE Is the applicant required to possess

the relevant licences, permits and/or waivers for conducting the above business ?

O “AZH Not required
O JAHA LU N RREE bk 51 rls8 #8%E" The following licence(s) / permit(s) / waiver(s) * required ( 555+HH

HE 71 please specify the type )

O HEEHTIFE G5 E LR B AANE I (I LR A P8 E
&) » WARE BTN A TR AT EEE R FAE » TR 2 1T (F IR 7T — L)%
BIEE B 2% - The applicant confirms that it/ he/ she possesses all valid supporting documents (including the
above licences / permits / waivers) required for the lawful conduct of the above business, and undertakes to
renew the relevant licence(s) / permit(s) before the expiry date(s) so as to ensure that the applicant’s activities
are conducted lawfully at all times.



Br_EASERSL - HEEA SEBHMER CRIRNEEI A TR TIFMRE) Apart from the above business,

is the applicant operating other business(es) (not limited to workplace(s) of workers to be imported) ?
O /4% No
O A » #FIEUT Yes, with details provided below :

¥ The business :

i The scale -

EEfh S, B The products and/or services :

YESBEANTARE » AT AR FERAL

Have made attempts to recruit local workers to fill the post(s) under application through the following channels*

O 44 _FHEMESE& K B AH#E 22 online recruitment platform(s) and / or local newspaper(s)
O $HBEEr job fairs
O HA#R# Other channels:

&R Result : O 515 /O REWTE - BRANEHEA TA

O Able / O Unable — to recruit adequate number of suitable local workers

BEREA TR - JIGRAS TN IEAEHERRAL *

Have made attempts to train up local workers to fill the post(s) under application through the following means *

O fFH§kEZE)] On-the-job training

O NEFHEF)IERAZ In-house training programme

O ZEHERIR A B T 8T FR 55Tk AT. Arrange existing staff to take up the applied post(s)

O B3l s 2R Py ek 225 RERAE Vocational training course(s) organised by training bodies
O HAtl Others:

%55E Result @ O 173|533 #5% Training was effective
O B2 AANEEAE Training was ineffective

AMIHTHRAFEAF A RHIIER *

Please explain the extent of insufficient manpower in your industry/company *

O b 3858 N ABkEi AfT Few / no new entrants join the company or the industry

O 2N & T FEAE (R Staff in the industry have been retiring one after another

O I B TR 4 &K High turnover of existing staff

O FAERY A R FE( FETEHY A TF-55 32 Recruitment results fail to meet the manpower needs required for the business
O HAtr Others :

SEERAIERBA L _E AT TE HAY1E L Please elaborate on the option(s) selected above:




7.

FRAAF AL EE (fl40 : 5TEE - T8 - EHEWAESE) g~

Please illustrate the impact of insufficient manpower on the business operation (e.g. quantity of orders, volume
of customers, scale of business, etc.) *

O BIEFZ[FE (K Reduction in operation efficiency

O fEHE3ER B T > JnEEEE RNEE More management problems arising from reliance on part-time staff

O 8\ B HE Z Affect the product quality of the company

O BEZ G 2 T % Decline in customer service quality

O REEFEIRASTE & /& & Fail to handle existing orders / number of customers

O ERHIBTET4E R K AEHS 7€ Have to scale down / cannot expand the business

O EENFEFTEYE R, AREEHEF: Have to shorten / cannot extend the business hours
BB\ TR 2R Affect the long term development of the company

O HAthr Others :

SEELAMEREA DA _EFisETE H Y15 Please elaborate on the option(s) selected above:

ARAAF A R RBE THIRE *

Please illustrate the impact of insufficient manpower on the existing staff *

O ZEZEHEE TP Need to arrange the staff to work overtime
O B TH:= (K E %R Insufficient rest time for the staff

O 248 5 T {#FF Affect the staff’s health

O w2 5 T EEE Affect the staff’s family life

O BT+ I&% Low staff morale

O g & i 2 Increase staff turnover

O HAth Others :

SEELAnERBH DA _E A iETE H AU 1S Please elaborate on the option(s) selected above:




AH A HHEE WA FE B AL - QBRI Wi - SR EIAHDMHES - R AEEREHE E5F -

This page is for two applied posts only. For more than two applied posts, please photocopy this page for use and sign on each photocopied sheet.

9. FrEBuh A TEHWIFEAEREH Further Ilustration of the Imported Worker(s) Required

FH A ik i 247 (B F Example )
="
Name of the applied post BB Cleaner

() FHELL T (FTHYSEBINZRIR - HERMALFTEE 57 TAREL 5
Total no. of workers required for the applied post, having
considered the operational factor(s) mentioned in (c) below

(b) FRERERAIIRA S T4E (HIGE) + (i) 4
Total no. of existing worker(s) for the applied post (i.e. (i) + (ii))
(i) ER AT A (g 2 A = 2
No. of full-time local worker(s) in employ Nete !
(i) HATWAS TEH (B0 HREE AL T - (2) RKEHEH 2

iy A2 T R () A e A s ) ®2

No. of imported worker(s) (including (1) those in employ, (2)
those yet to arrive in Hong Kong, and (3) valid quotas not yet

used)Note 2
HEFHBMAS TEE (B @-b) ™ 1
No. of imported worker(s) newly applied for (i.e. (a) — (b)) Not¢3
K And
B SAECAE A 1

No. of quota(s) for renewal applied for N°t¢3

1 LSRR — TR fflﬁ EHI TR 2 A e A A ) -

2 J/ PR 55 2l E VTSI A 5 L (EIIT A SRR ) A8 -

FE3 ¢ WREIE R 4 R MR A AR 1 -

Note 1 : Must match the number of relevant full-time local employees stated on Appendix 2 / Appendix 24 of the application form.
Note 2 : Must match the total number of imported workers (including valid quotas) stated on Appendix 4 of the application form.
Note 3 : Must match the “No. of imported worker(s) applied for” stated on Part 44 of the application form.

() LatpraEss T4EE (B () EHEEL N EHBRE -

The following operational factors have been taken into account in deriving the above total no. of workers required (i.e.
(a))*:

O IRBEETE & Existing quantity of orders

O HHAFEE% & Existing volume of customers

O IRBGSEFSHE Existing scale of business

O HAth Others :

e EANERBE DL _F AriETE B YN Please elaborate on the option(s) selected above:

HEHETEES » 5 E7THHT » A E#ZRZEH] - If there is insufficient space, please make copies of this page, with each page signed and stamped.

EHEEH & E
WEREE EE RSB B T (GEUERER) Applicant’s chop
Name of sole proprietor / director / authorised partner /
authorised staff member * (in block letters) :
%% Signature : H #f Date :
*  m] #2508 May select more than one option.
O FFBE=EIENNE v ¢ - Please puta “v™ in suitable circles.
* B R - Please delete as appropriate. (Rev. 09/2026)



WEN
Appendix 6

"R TE(EETE ) — WA T L{EME
(REBRARPFERE 4 P2 " TIEMmERE ) ()EGi)
Enhanced Supplementary Labour Scheme (ESLS) — Workplace Arrangements for Imported Workers
(For Workplace (i) or (ii) under Part 4A of the Application Form Only)

HEE& T

Name of Applicant :

R L R A ST T B

Applied Post : No. of imported worker(s) applied for :

( A HLEE B — (1 5 55817 for one applied post only )
HAESR T TERZHRR FHERUTER -

Please read the “Points to Note on Workplace Arrangements” before filling in the following information.

B34y — TYEBNE  Part 1 — Work District

SEAE HEE AL TAEHEE (DM SR B a0as T B ateaitrbbr) ApTEtlE (" TIEME | *) Az ik
SR WHE R ZEEEE (BE TR TENE ) 0 EA 1 (EZEE) - iR T ERENEET T B EEEE 0 NEE
P EEER T EHEMAS T AR - Please put a “v” in the box “[_]” for the district (“work district”*) of the applied post’s

workplace (must be the address(es) on the applicant’s business registration certificate / branch registration certificate™) and fill in the
number of job vacancies (each “selected work district” must have at least 1 vacancy). The total “no. of job vacancies” of the “selected
work districts” must be equal to the “no. of imported worker(s) applied for” provided above.

Gt TAEHE* Mk fir 2= iR H GR TAFHhE* EHANRAELTS JgE|
Code Work district* No. of job vacancies | Code Work district* No. of job vacancies
ZE#E Hong Kong Island #r 5L New Territories
n |0 HrgE 1 o B
Central and Western District Tsuen Wan District
T &
12 N 32
R Wan Chai District N Tuen Mun District
13| & o 13 ] TCEHE o
Eastern District Yuen Long District
2] Jti&
14 34
B Southern District N North District
J1.BE Kowloon
N /[\H£ = i = =3
21 | | AR o 5| O | APE
Yau Tsim Mong District Tai Po District
KR =
n | O | ME 6 || BB
Sham Shui Po District Sai Kung District
3| JLEEN & v | O VO HE&
Kowloon City District Sha Tin District
2 | [ =AU 18 ] ZEEE
Wong Tai Sin District Kwai Tsing District
v | O | B o | O |ERE
Kwun Tong District Islands District
DA ERTETEMIERAEE W2 T EHEERE % If the total no. of selected work districts is -
Total No. of Selected Work () 152 EESE _RE=27 1or2, please complete Parts 2 and 3 ;
Districts as Above (i) 3 BGLL f- - FZEFEREZE =555 3 or above, please go to Part 3 direct °

N ATHEEE BIRES S ERI - PR A TINE PR A - 5% TARMRGH Ry R 55 AR MY AR 15 S 4V P BV AR 5 3t RG o IF the
applicant is a contractor of service contract required to deploy imported worker(s) to work at customer’s premises, the workplace must be the
service location(s) listed in the applicant’s awarded service contract(s).

* LRIERBEAREGE 547 B (@HRGERET) i 1 Sy IRt 7T BIE R X 2023 FiaEmE — R Eeany R g it 7 =& o 5L

( https://www.elections.gov.hk/dc2023/chi/dcge.html ) E|7E - Work districts are defined in accordance with the delineation of district area in
Schedule 1 of District Councils Ordinance (Cap. 547) and the District Council Geographical Constituency Boundaries of the 2023 District
Council Ordinary Election (https://www.elections.gov.hk/dc2023/eng/dcgc.html).

(09/2026)


ALOI_SLD_5
刪劃線


B8y — BINTAEME (AT TR AR 1 56 2 BYEEEIEE )
Part 2 — Additional Work District(s) (only for application with 1 or 2 selected work district(s) in Part 1)

(1) HFHEGOEREMMIEEA TIEMRE - RS RS R A A/ L E (T EIMEE ) 2
Does the applicant have workplace(s) in other districts and need to apply for additional work district(s) (“additional district”) for
the applied post?

[] “REEZE No [ FEHEEE =38 Please go to Part 3 ] [] ZB3E Yes

(2) BIFEE—ELSTATEN TAEMIEEN - FEEBAL AT RN TEER E EfRE 3 - HieUtrrfRrvsEsMtEamET: (FERE
—H#hr)
Including the work districts selected in Part 1, the applicant may apply for a maximum of 3 work districts for the applied post.
Please specify the Code of the additional district(s) required (see Part 1 for details):

[ HEEEHAIEEL HEERVERS M E — B A R AT TR - Sl R T A A RS - 6% () 40
AAMCKE eI MR TE - HEFEAGLULAZS B EERBF RS © () —f&iis - ARSI
FE—EE TIE (R " TEMBEZHER ) (2)Q)F57 ) R (i) EA —RAMKBE BN ME - Zit
ERIHRIEA A ATHRE - Wit A TR L E R PR -

The applicant understands and agrees that the local recruitment exercise must be conducted in the additional district(s) stated
above when they are included as selected work districts, including : (i) where local job seekers apply to work in the additional
district(s), the applicant must not refuse to hire them on the grounds that there are no vacancies; (ii) in general, local job
seekers are required to work in one district only (see section (B)(2) of “Points to Note on Workplace Arrangements”); and
(iii) when a local job seeker is employed in a particular additional district, that district will be considered as having no more
manpower needs and will be removed from the list of workplace(s) of the imported worker(s).

FE=54r — EHH Part 3 — Declaration
Bi§53 The applicant :

] G #EFE (1)(a) B (1)(b) HH1 22— Select either (1)(a) or (1)(b)
(D) [ (2) APEZEBECE T8 seas itk Bl A 55 THY TAEHNES

will use address(es) stated on the business registration certificate(s) / branch registration certificate(s) as workplace(s) of the
imported worker(s);

i [ EsiaElpmsE TR IR S praeisEl s (BEiD 15R) - IESHEZ &AL -
and  has submitted copies of business registration certificate(s) / branch registration certificate(s) for all selected work
district(s) (at least one copy for each district) as proof of the applicant having business address(es) in the district(s).

=, OR
[ (b) BB &R - FB2erm A5 THY RG4S BHRI IR R TAF

as contractor of service contract, needs to deploy imported worker(s) to work at service location(s) listed in service contract(s);

i [ EstEFrE TIEMER R EARVIRE S EIA (VNS ER/DA 1 (EREHE) -

and  has submitted copies of the awarded service contract(s) in respect of all selected work district(s) (to prove
there is at least one service location in each district).

QL mEEAGLHE AL
undertakes that the imported worker(s) will not be deployed to:

() EEAEFEST T EARBUTIRE &4 B R BRVEERE G4 ) HIRML |
take up position(s) requiring the signing of the “Standard Employment Contract for Employees of Contractors of
Government Service Contract”;

(b) FEERALELIF 583 T (BEETAGEMRED) FritErvEs THETEE TE  WHTREMRERT > "
Fe5s TABALETE] ) AV A T A B & il sk T A
carry out construction work on a construction site as defined under the Construction Workers Registration Ordinance
(Cap. 583); and understands that in general imported workers under ESLS will not be issued with the Construction
Workers Registration Card;

(c)  {ERAA EBCEAELIINIITT TAF > BRIEAEST Tha iy IR AL A h S s AR
work on board ships or in places outside Hong Kong, unless otherwise allowed in the Labour Department (LD)’s
approval-in-principle;
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(d) TEWAFEEEAIEIRE - NEESRA G E R est )T (EEEREGA) TIF =
work in premises or places used or intended to be used for illegal, immoral or improper purposes (including vice
establishments); or

(e) TEEERAMEREZFFEHAM TIF (4EE - HEREMLERIN) » FRIFES TRRAY R o S AT -
perform domestic or other duties (except maintenance, renovation and installation works) in domestic premises,
unless otherwise allowed in LD’s approval-in-principle.

Q) [ mEp T AERREH EAY T TR AR o M E R ST AR L R E
confirms having read the “Points to Note on Workplace Arrangements” of this Appendix and agrees to comply with the relevant
arrangements and requirements.

e o o . sEpuep
BEEBE  EH ST R T 2 (35 DUEASEE) R ST
pplicant’s chop

Name of the sole proprietor / director / authorised partner /
authorised staff member # (in block letters) :

%% Signature ! HHH Date -

U] ZBrEEE972500 L " 9E - Please mark a v in the appropriate box.
#  GEME A B ZE - Please delete as appropriate.
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Enhanced Supplementary Labour Scheme (ESLS) — Points to Note on Workplace Arrangements

General Principle

* Current Arrangement’: On the principle that an imported worker must be directly employed by the specified employer for taking up the specified post and

performing specified duties in accordance with the Standard Employment Contract (SEC), employers who meet the specified requirements may apply to

arrange for imported workers to work at business premises in no more than 5 administrative districts listed in Schedule 1 to the District Councils Ordinance.

* Recruitment Requirements: During local recruitment, employers must provide job vacancies in the selected districts for local job seekers to apply. Approvals

may be granted for imported workers to work at business premises in those districts where employers are genuinely unable to fill the vacancies locally.

* Specific Arrangements: For applicants using address(es) on their business registration certificate(s) / branch registration certificate(s) (collectively “BRCs”) 2 as

imported worker’s workplace(s), the imported workers will be arranged to work at “all business and branch address(es) listed on the applicant’s BRCs located

within the approved district(s)”3. The procedures and points to note at each stage of the application are as follows:

vacancies, the ceiling is 5, and so on. For 18
or more vacancies, the ceiling is 18 districts.

Stage Procedures / Points to Note Ilustrative Examples
(A) The applicant should: District of the No. of Vacancies
Submission (1) Sort_out the post(s) for which the head | | applicant’s Example (1) | Example (2) | Example (3) Example (4)
of Documents ofﬁce/branchgs need to apply for 1mp0rtqd branches 3 or less 4 5 18 or above
/ Preliminary VV.OIkGI'S,. their number of vacancies and their | | (i) Central and 1 # 1 at least one
Screening distribution across work districts. Western District branch in each
(2) Indicate the number of vacancies and their work | | (i) Wan Chai No branch 1 1 of the 18
district(s) for each applied post (Appendix 6); | | District districts in
and submit copies of BRCs for all selected work | | (iii) Yau Tsim 1 2 1 Hong Kong,
district(s) (at least one copy for each district)® | | Mong District with at least
as proof of the applicant having business || (iv) Tuen Mun No branch 1 1 1 vacancy in
address(es) in those district(s). District each district
(3) Please note : (v) Sha Tin i # 1
o District
(a) If the r}urr}ber of vacancies is 3 or fewer, 3 | [Total no. of 2 4 5 20
work districts at most may be selected; vacancies
(b) Ifthe number of vacancies is 4, the ceiling of | | No. of districts that 3 3 5 18
work districts to be selected is 4 (with at | | may be included as | [i.e. (i), (iii) | [i.e. (ii), (iii) | [i.e. (i) to (V)] [i.e. all
least 1 vacancy for each district). For 5 | | workplace(s) and (v)*] and (iv)] districts]

# With a branch having no vacancy
* Part 2 of this form must be completed to include (v) as workplace

1

2 Limited to address(es) stated on the applicant’s own BRCs (which must have the same business registration number) only. Unless otherwise approved by the Labour Department,

Applicable to applications with the notice of preliminary screening issued by the Labour Department on or after 16 June 2026.

the applicant is not allowed to arrange for imported workers to work at the business premises of its associated companies.

the approved district(s)”.

7

If the applicants are contractors of service contracts (e.g., cleansing service contract) required to deploy imported worker(s) to work at service location(s) listed in service contract(s),
they may also apply for this workplace arrangement. The supporting documents to be submitted become copies of the service contract(s) proving there is at least one awarded
service location in each selected work district. Imported worker(s) will be arranged to work at “all service location(s) listed in the applicant’s awarded service contract(s) within
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Stage Procedures / Points to Note Ilustrative Examples
B) (1) During the local recruitment period, the Labour -
Passing th Department (LD) will refer local job seekers to No. of Vacancies
assing the apply for the posts. Example (1) Example (2) Example (3) Example (4)
Preliminary 3 or less 4 5 18 or above

Screening /
During Local
Recruitment
Period

()

©)

(4)

In general, local job seekers are required to
work in one district only. If the applicant
requires a local job seeker to work in more than
one district, this will constitute a violation of the
employment terms as agreed by LD.

If a vacancy is filled, the applicant must notify
LD no later than 4 working days from the expiry
of the local recruitment period. Otherwise, LD
will not accept the applicant’s refusal to employ
a job seeker or the applicant’s request that the job
seeker work in another district (e.g. Wan Chai
District) on the grounds that there are no
vacancies in a specific district (e.g. Yau Tsim
Mong District).

If an applicant violates the requirements for local
recruitment  activities and/or  interview
arrangements  (such as  breaching the
employment terms as agreed by LD), LD will
refuse the application, and consider imposing
administrative sanction on the applicant.

Based on the above information submitted by the applicant and upon verifying the
relevant supporting documents, LD will generally recommend the following

workplaces and employment terms for the applied post:

Workplace Central and Wan Chai Central and Western| 18 districts
(No. of Western District | District (1); District (1); with their
vacancies) or Yau Tsim Mong Wan Chai respective
Yau Tsim Mong | District (2); District (1); no. of
District Tuen Mun Yau Tsim Mong vacancies
or District (1) District (1); stated
Sha Tin District Tuen Mun therein
2) District (1);
Sha Tin District (1)
Employment | Job seekers can

terms of local
job seekers

choose to work
in either Central
and Western
District, Yau
Tsim Mong
District or Sha
Tin District

Job seekers can choose to work in only one of the
districts (e.g. Wan Chai District);

If the applicant requires a local job seeker to
work in more than one district, this will constitute a
violation of the employment terms as agreed by LD
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Stage Procedures / Points to Note Ilustrative Examples

© (1) LD will verify the local recruitment result and No. of Vacancies
After assess the applif:ant’s sincerity in recruiting local Example (1) | Example (2) Example (3) Example (4)
Completion Workers? anq will conduct a further assessment of 3 or less 4 5 18 or above
of Local the application. Local Has employed [No job seeker has| All vacancies in | With 1 vacancy
Recruitment (2) If all vacancies in a particular work district are | | Fecruitment 1 job seeker to | applied for the | Yau Tsim Mong | filled, the North
filled, the district will be removed from the list | | Fesults work in Sha post District have | District has I
. Tin District been filled vacancy left;
of workplace(s) of the imported worker(s). while 10 job
(3) Subject to the application result, the applicant seeker has
may arrange for imported worker(s) to work in applied for
no more than 5 work districts where the other districts
vacancies could not be filled during the local Subject to the local recruitment results and case assessment,
recruitment period. the following workplace(s) of imported workers may be approved:

All business and branch address(es) listed on the applicant’s BRCs
located within the following approved district(s) *:

Approved Central and Wan Chai Central and any 5 out of
Districts Western District, Western all 18 districts
(No. of District and | Yau Tsim Mong | District, Wan (19)
imported Yau Tsim District and Chai District,
workers) Mong District Tuen Mun Tuen Mun
(D District District and
4 Sha Tin District
4
(D) (1) Employers must ensure that they directly employ imported workers and deploy them to work at the business and branch address(es) stated on
A BRCs within the approved district(s)* as specified in the SEC.
rrangements
on SEC (2) Employers must complete the specified “List of Address(es)" form to provide each imported worker with the detailed address(es) of all

head offices and branches within each approved district (irrespective of whether the employers will arrange for the imported workers to
work at all these addresses). If there is any change to these address(es) (e.g. relocation of branches, increase/decrease in the no. of branches),
the employers must, within the specified period, provide the updated form to the imported workers, and both parties must sign it to confirm?,
Detailed arrangements will be set out in the approval-in-principle notification letter issued by LD and the revised version of SEC
(LD 294 (8/2026)) (green in colour).

(3) Employers should carefully consider whether it is necessary to arrange for imported workers to work in more than one district. Under normal
circumstances, employers should, as far as possible, assign the imported workers to a fixed workplace, and assign them to other workplaces
only when there are special business needs or necessary staffing redeployments.

Contractors of service contracts mentioned in footnote 3 must deploy imported workers to work at service location(s) listed in the service contract(s) within the approved district(s)
as specified in the SEC. The specified “List of Address(es)” form must be completed and provided to each imported worker with the detailed service location(s) of all service
contract(s) within each approved district (irrespective of whether the employers will arrange for the imported workers to work at all these locations). If there is any change to these
service location(s) (e.g. increase/decrease in the no. of, or amendments to service contracts), they must, within the specified period, provide the updated form to the imported
workers, and both parties must sign it to confirm.
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HEt
Appendix 7

RS LEM(LETE], — HRATEEE
Enhanced Supplementary Labour Scheme (ESLS) — Applicant’s Confirmation Letter

EZEIJH  Important Note
HEEEINES " A2 TEE, PERIBLMRREANE » WNESRIREFTEER - ERTLHE
FREN TEEERAES AR » BT R RHEE SRS » W75 58 5 B 5 E 0 T e -
The applicant must carefully read the contents of the ESLS application form before completing it, and check all the
information before submission. If any of the following essential information provided by the applicant is found

to be untrue or incorrect, the Labour Department (L.LD) will refuse this application immediately, and may

consider imposing administrative sanction on the applicant.

RNFy (FREEE ) HY
WEGEE EEERESE N ERER T BRUE TR TS LE(LETE] ) TR SR LA
NI (BREZERBAIIE Y57

I am the *sole proprietor / director / authorised partner / authorised staff member " of

(Name of Applicant) and hereby

confirm and undertake the following matters for this application submitted under ESLS (please mark “v” in the boxes):

(@) | [ HEERS3G) "HHFEAREA ) BoESNERN - GiEES - B - AMEERES A EE 0
JEHEEE * WELEE EE RS AN ER . WA EAEE=SH AT YNER -
The contact information provided in Part 3 (ii) “Particulars of the person-in-charge” of the application form,
including Name, Job Title, Local Tel. No. and Email, is the contact details of the applicant’s
* sole proprietor / director / authorised partner. It does not include any information pertaining to a

third-party company ®.
& Or
] R ZAERFERSE 3 () S EBEREE R -

Not applicable as no contact information was provided under Part 3 (ii) of the application form.
(b) | HEERNE = ITHE = " 2R (R B &R, NN T EEANBZRBRE = TR
HEEERAREER 9B EREE -

The following numbers of employees provided in Appendix 2 / Appendix 2A “Information of Full-time Local

Employees” of the application form have been calculated and filled in accordance with the Remarks of

Appendix 2 / Appendix 2A, and are true and accurate:

[ B4t ESRAY (BERATERAAESENETE TR |

Total number of full-time local employees (including all job types of the head office and all branches);
K And
(] AERRBEAL, EH I By A (B B A (BN RFTEE) -
Number(s) of full-time local employees of the relevant post(s) / applied post(s) (including the head
office and all branches).
K And
(] HFECHERN T ERES TRERER &2 (g B FH &R ARSI S A (fila
BTy FRHIE AR S GO E - TERGH - BEGF) -
The applicant has prepared and can at any time submit, upon LD’s request, the detailed information on
each full-time local employee and the relevant supporting documents (such as the latest contribution records

for the Mandatory Provident Fund, wage records, employment contracts, etc.).




() |[] FEEERITEM " A TERER ) CESIFFEE " fass Latsl, /T #7ess TEbatE

Zﬁiiﬁt%ﬁ)\ﬁﬁjiéfiﬂ (EfE " et AGET SR pIaT ] SRR AL TatE ) - TSR A
Ty LETE—frzEsE ) KT EER A S LEE - A NS FHETE ) TR ) BEBRRAS

IDOﬂiﬁﬁﬂﬁA%Iﬁﬁmiﬁm%ﬁﬁMEWQM(@%@&7&%@%7)b%éﬂ
15 LS
Information 0f all (i) imported workers in employ, (ii) imported workers yet to arrive in Hong Kong
and (iii) valid quotas not yet used (including the head office and all branches) under the Supplementary
Labour Scheme (SLS) / ESLS and other labour importation schemes (including the “Special Scheme to
Import Care Workers for Residential Care Homes”, “Labour Importation Scheme for the Construction
Sector”, “Labour Importation Scheme for the Transport Sector — Aviation Industry” and “Labour
Importation Scheme for the Transport Sector — Public Light Bus / Coach Trade”) have been included in
Appendix 4 “Information of Imported Workers” of the application form, and the information is true and
accurate.

& Or

[ HsEER LAt & N0 () B AT L > () ARIEER A S T8 (i) REMAESECHE (B
FREAE RATE S -
The applicant does not have any (i) imported workers in employ, or (ii) imported workers who have yet to
arrive in Hong Kong or (iii) valid quotas that are not yet used under the above-mentioned schemes

(including the head office and all branches).

2. KRN/ HEREHERAIAE

1/ the applicant confirm(s) and understand(s) that:

() FBAAN/HFHEPRMELEREEE B E L E R RS - RIEEE R THRE » &
it is an offence and I / the applicant will be liable to prosecution if I / the applicant knowingly or recklessly
make(s) a statement which is false or misleading; and

(i) BARAN/ HFEHREN DAERAERAR - FTEGRHERRREEE » W ERE HEE I 7B
o RPENNNE » FLREEREEHBRERNHEE - CEGHEASS T AERE R -
should any of the above-mentioned information provided by the applicant / me be found to be untrue or
incorrect, LD will refuse this application immediately, and may consider imposing administrative sanction on
the applicant. Subject to the nature of the breach(es), LD will refuse to process its applications subsequently
submitted.

N . . FREE 2]
#440 (FELUEMSESS ) Name® (in block letters) : Applicant’s chop

B8 BH 3445 A1 1dentification document type : * & &5 {7758 Hong Kong Identity Card,
HAh Others ( EEEFHRSH R 2 % ¢l please specify the type and place of issue )

By #5850 Identification document number -

%52 Signature : H #f Date :

S(l)  FERHER TOVEREEE IR AT » WA E = ZAVFHES - The authorised staff member must be an
employee directly employed by the applicant with the Authorisation Letter at Appendix 3B submitted.
2) {ﬂﬁl]ﬂ%% 4HFT ~ 47/ E] © Such as employment agencies, intermediaries.
(3) FHHEEB{NESIHH FEERAYEESL - Please fill in the name shown on the identification document.
*  EMEARBERZE - Please delete as appropriate.
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