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Points to Note for Application for Non-Common Posts
under the Enhanced Supplementary Labour Scheme

FEiE R 5 PR £2 Processing of an application for non-common posts
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HEEE AT 2 hE LG - DUT AR aE TR R &k S0 B/ GG RIZREE https://www.labour.gov.hk/tc/plan/iwESLS.htm -
The applicant may attend an employer briefing to learn more about the application procedures and required information / documents. For the
schedule of employer briefings, please visit: https://www.labour.gov.hk/eng/plan/iwESLS.htm.
FH B A sl ALy TDUERE T BRRArE | (https://www.labour.gov.hk/common/public/pdf/sld/ESLS_LCP(Chi).pdf ) DAZMBRAL
JIE S TR AR AR ) (RASESLS-1B) WHE[EIFrFRsE IS —0F RS (G520 T RSB B RIS ik, ) o TERL T
H - BT RERBRRMAERE : (i) Eﬁ%ﬁ%ﬁﬂcﬁéﬂ?)\ﬁﬁﬁaﬁﬁﬁiﬁﬂ » Bt/ 5K (i) I‘J—EF'%%‘Z" ANME R IR % i— R E
(202546 H 16 HERPARTWREIRY R A St EAE A ) - il () HER 8 AR A i A 2% T4B4TEREE - In applying for importation of workers
to fill posts not covered by the “List of Common Posts” (https [hnvww. labour.gov.hk/common/public/pdf/sld/ESLS_LCP(Eng).pdf), the applicant
must submit a completed “Application Form for Non-Common Posts” (Form ESLS-1B) together with the required documents (please refer to the
“Documents Checklist and Means of Application”). The application form will be returned to the applicant and no further action will be taken
if it (i) contains incomplete information or the required documents are missing; and/or (ii) is received by LD from the same applicant who
has submitted more than one application within a six-month period (applications received on or before 16 June 2025 will not be counted).
Item (ii) above does not apply to the applications for renewal of existing imported workers’ contracts.
55 TR P EH a5 R SRS ISR - i fTYIPER - WAFRE » 55 TR GZOKHHE e e i N SR A &k 58 S
- On receipt of the completed application form and required documents, LD will conduct a preliminary screening. If necessary, LD will ask the
applicant for supplementary information / supporting documents within a specified period.
IR R BRI BRI R R - 27 TR G4 AR ek s AR BB R SR Ry B0F B SRS SRR R, - MR s A S
BHEILAH SR G ESIFH P TE &ﬁﬁJE’Jt@%ﬂMﬁFmﬁ/\fi G TR A EE THBIE0K - R RE RS TRAE
BEAERNECERENEE > B TES T IFREARAES - LYER{TEA - Preliminary screening of the application for non-common

post(s) requires more time. LD will consult relevant government bureaux / departments / training bodies / professional organisations, etc. if
necessary, and then inform the applicant if the wages offered measure up to the median monthly wages, and whether the proposed entry
requirements are appropriate. Where necessary, LD may recommend amendments to the relevant requirements. If the applicant refuses to accept
LD’s recommendation(s) or fails to respond within the specified period, LD will terminate the processing of the application without prior
notice.

B 3 JH L A A )20 BB AR i 22 A E T 25 TR MUE Y At A BEHENRS - WAETERS IR E 1A R N E A i 48 L3EI-F e e i/ UK
&4 - For job vacancies accepted for further processing, the applicant must undertake a local recruitment exercise as stipulated by LD, and place at
least four advertisements in local newspaper(s) or on online platform(s) within the first 14 days of the recruitment period.

THISHISE45T, - FR A AUEVOE TAE R E 55 TRR e SRS 4s R - B FETESEHS A8 B At >KIgE AU - After the recruitment period,
the applicant is required to submit recruitment results to LD within 4 working days, including the reasons for not employing individual local job
seekers.

jjIFEt? HAM AR AE IR R F R A AR B AR E O - ISP B R A TARVSE - WAHRE > 5 1kR
WrECR IR0 E R SEIASCE - To assess applicants’ sincerity in employing local workers, LD will verify local recruitment results
and examine the applicant’s reasons for not hiring qualified local job seekers. If necessary, LD will request further information / supporting
documents from the applicant.

BT B R IS5 58 - K83 s s LEMZ R ZENRERE - BUTE e EIEE AR 55 - All applications will be
considered on their own merits. After consulting and considering the views of the Labour Advisory Board members, the Government will decide
whether to approve or refuse the application.

25 TR S R4S T A 58 » QIHHREIEASHtAE - FH a8 T e ASR S e R (o 2 S P Vi A25 THI s %8 AGF A - LD will inform
the applicant of the result. If the application is approved, the applicant may make an application to the Immigration Department for the visa / entry
permit of the prospective imported worker.

DULEREEHSS - EIEER - (85 AR P Ea R E -

Remark: The above is for reference only. Depending on actual circumstances, the processing procedures may vary with individual applications.
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Application Form for Non-Common Posts
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Part 1: Important Notes
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1. An application for non-common post(s) requires longer time to process. Before

completing this form, please ensure the applied post(s) is/are not covered by the
“List of Common Posts”. Please also read the “Points to Note for Application
for Non-Common Posts under the Enhanced Supplementary Labour Scheme”
as well as the “How to Apply under the Enhanced Supplementary Labour
Scheme” pamphlet and write in black ink and in block letters.

. The Labour Department (LD) will check the “Application Form for Non-Common

Posts” submitted by the applicant. The application form will be returned to the
applicant and no further action will be taken if it (i) contains incomplete
information or the required documents are missing; and/or (ii) is received by
LD from the same applicant who has submitted more than one application
within a six-month period (applications received on or before 16 June 2025 will
not be counted). Item (ii) above does not apply to the applications for renewal of
existing imported workers’ contracts.

. In order to pass the preliminary screening, the wages of an applied post must be no

less than the monthly median wages and meet the statutory minimum wage
requirements. Relevant recruitment terms should also be reasonable. No amendment
is allowed to the duties, entry requirements and other conditions of employment of
the applied post(s) during local recruitment. If the applicant _makes such
amendment, or without reasonable grounds, refuses to interview or _employ
qualified local job seekers during the local recruitment period, LD will refuse
the application and impose administrative sanction on the applicant.

. The purposes of collecting personal / the applicant’s data are to process applications

under the Enhanced Supplementary Labour Scheme (ESLS), enforce the terms and
conditions and measures of ESLS (including posting the relevant data on LD’s
Interactive Employment Service website for viewing by job seekers and arranging
interviews during the local recruitment exercise), and identify employment and
training opportunities for the people of Hong Kong. The data collected will be
transferred to other divisions of LD, the Immigration Department, relevant policy
bureaux and government departments, the Labour Advisory Board, the Employees
Retraining Board or other training bodies, and the relevant trade union organisations
for the purposes mentioned above. The provision of personal data should be
voluntary. However, if the applicant does not provide sufficient information, LD may
not be able to process this application. Persons whose personal data have been
provided to LD have the right to request access to and correction of their personal
data. Request for access to or correction of personal data should be made to the
Divisional Personal Data Privacy Officer, Supplementary Labour Division of LD
(Address: Unit 2711-2713, 27/F, Tower 1, Millennium City |, 388 Kwun Tong Road,
Kowloon).

£ 2%y BREEBEAEMER R
(1) BR (AIEEH) In relation to the Immigration Ordinance
TSEFE Don’ts
* B REEAE LI AL

Employ persons not lawfully employable in Hong Kong

*  SEAS TEENRFERMEY (FEELY) SO IR T LE e U NG SN L L s

Cause imported workers to work in violation of the Standard Employment

Contract (SEC) or condition of stay

(2) BRI ITIEMH In relation to labour laws

AL Dos
VR (RIERED AUHRRE SN T AL

Pay wages to imported workers according to relevant provisions of the

Employment Ordinance
v BTFIMASTRER R B H

Grant rest day / pay rest day pay to imported workers
Y GTWMASTIEERD OEEERDEHH

Part 2: List of Dos and Don’ts for Employers

* TREh A N E SR R IR
Aid and abet others in breach of condition of stay

Aid and abet non-local persons to make false statements / documents

v SRR S B R B VR I R B A B S Hh B S AH R
IR A5
Make payment to imported workers pursuant to awards of the Labour
Tribunal or the Minor Employment Claims Adjudication Board

v RER AL TN T E R sk

Keep wage and employment records of imported workers

Grant statutory holiday / pay statutory holiday pay to imported workers v Bl A% THEEA SR S RE R

VST IR

Grant annual leave / pay annual leave pay to imported workers

Vo BTSRRI

Grant maternity leave / pay maternity leave pay to imported workers

VST A TR R

Take out valid employees’ compensation insurance policy for imported
workers

v ER e (RERIERRE) EYIEAIRES (LD 375)
Display a notice of insurance (LD 375) in such form as specified in
relevant provisions of the Employees’ Compensation Ordinance

Grant paternity leave / pay paternity leave pay to imported workers v OESTIRCE L S R A

v iR A T

Pay sickness allowance to imported workers

Comply with occupational safety and health legislation
v ST GREIMEATESETHEIRE)
Comply with the Mandatory Provident Fund Schemes Ordinance




B2 BXEMEREREE—EE (8) Part 2: List of Dos and Don’ts for Employers (Con’t)

[ Dos

VBRI CIRIREDT) ATRIBIRLUE I8 A T3 M L R I 4R V SEHSOR R R B AT TR 0 A T
Make payment to imported workers on completion or termination of Pay periodical payment and employees’ compensation to imported
employment contract according to relevant provisions of the Employment workers who sustained injuries at work
Ordinance

THERE Don'’ts

*  REEkRE AL T L& x  Hig AZ TS0 T 80 T sBimss L B R HEsy
Deduct the wages of imported workers unlawfully Terminate the employment contract of imported workers for trade

x  EAS LA SRR HEHEEL union membership and activities
Terminate the employment contract of imported workers whilst they are on paid x K AL T REEEHST (RFEEE) ~ RNTEEBEINGEN TIEZYE
sick leave TEBIM T AR e IR LSS s T BRI A B IR (L&

*  JEER (REMEGEE]) ERT - &R 2GR AL THIRFEEGE A% 1 E R &4y
Terminate the employment contract of imported workers who sustained injuries Terminate the employment contract of imported workers by reason of
at work, in breach of the Employees’ Compensation Ordinance giving evidence or information in any proceedings or inquiry in

£ A TEZEIIR > JEEK I HIREAY connection with the enforcement of the Employment Ordinance, work
Terminate the employment contract of imported workers during their pregnancy accidents or breach of work safety legislation
unlawfully

3) FHiEREESNE "HASTE/LEE] | BYFE In relation to requirements of SEC and ESLS

JEff Dos

v BRI AL TENIIER - &ENIS B AEER AL T v AR S LR IR N AR B e A S5 LR (e BB
Recruit imported workers through Mainland labour service enterprises* if the Provide imported workers with free medical treatment if they are ill or
prospective imported workers are Mainland residents suffer personal injuries during the period specified in SEC

v FHEREETIHE R R BB A T2 ¢ I A FELEERN v AEmAS IR » SRR RS R AR AP b R A 2
Fulfil the stipulated manning ratio requirement of full-time local employees* to Pay the cost of transporting imported workers’ remains and personal
imported workers of 2 : 1 on a continuous basis® property to their place of origin in the event of death

v EEERESORIRUES T AL LB LIFLE v RBEGETIAS L& EENREEY
Make payment of overtime pay to imported workers at a rate as stipulated in SEC Give imported workers a copy of the signed employment contract free
LA BT 2 (0 A LA T of charge \ i o
Effect payment of wages to imported workers through autopay v RS TR SRR A AR R I E R I A5 5 TR
SRS EITHIEE S - (T S TES R - S Es (E Prepare and send to I._D, within four weeks upon the‘II’ arrival in Hong Kong,
A PR 55 T e B an acknowledgment list of employment contracts of imported workers
Grant imported workers paid leave and arrange them, on the basis of v SHRAEEEEAS LRI ARHEAREIEER
each SEC signed, to attend a briefing organised by LD within 8 weeks upon Provide each imported worker, on a monthly basis, with a detailed
their arrival in Hong Kong v breakdown of his / her earnings

v AL TR R S I F Py B EEE R (e 0E Rl (A Bfm A5 TR TR RRE R
Provide imported workers with accommodation in accordance with the standard v/ Prepare an acknowledgment list of wage information of imported workers
as stipulated in the Schedule to SEC (if applicable) TEA N BRI AR ST T 7E S TR (LT | FrsTHRg S

AR ASS TR « SRR R B s R R (R A 44 - BRI iR ] Comply with the stipulated requirements of thelocal recruitment
[FESATRE - FUERITRISEERE A - %58 AT TR R RV exercise under ESLS

v JETER BFEIEERTHY TSR TESE ) IR e B AR

Provide, pay or reimburse passage expenses, medical examination expenses (43
before arriving Hong Kong, visa / entry permit fees and subsequent extension Comply with the Service Agreement for “Tailor-made Course” signed
fees to imported workers with the Employees Retraining Board (if applicable)

TSEFE Don'’ts

o Dl A% THURFEATER I A T * P ELR E R B R A A GG RS B e R & B A IR
Displace local worker(s) in employ by imported worker(s) Refuse to interview / employ qualified local job seekers during the local

B AL LRI - 20K AL T2ty L& recruitment without reasonable grounds
A5y TSRS CTA RS BRI e £ - sdeim A xS AT T RIS SRR SR I LR
%’I%EJ@Z?&%%%@E ) . Cause imported workers to work exceeding the ceiling of the working
Make any agreement with imported workers requiring them to ' hours as specified in SEC
surrender all or part of the wages or any sum to which they are entitled under % SRS TINESE S ES  HIE Ak TS ST
SEC, or demanding or receiving any such rebate from them Bl S o

* IR AL THITE » FLAS IR N R st R R AIREE Withhold Hong Kong Identity Card(s) / passport(s) / Exit-entry
2R - BOH DU M R AT (e BRI K Permit(s) for Travelling to and from Hong Kong and Macau / bank
Make deductions from imported workers’ wages for the purpose of book(s) / automatic teller machine card(s) of imported workers
paying any dues or fees charged on the worker by authorities or agents in the x  SRATERALAVRE & Al ASS T U E
worker’'s country of origin, or of offsetting the Employees Retraining Levy Charge imported workers meal cost for the meal provided
required to be paid by the employer x TEAES TR B AIZE R EHL T80 A TR B BT

*  ERETEREALHTEET IR A LS T T & A AE S 4T E Refuse the entry and inspection by LD officers to imported
Make deductions from imported workers’ wages for provision of workers’ accommodation in Hong Kong provided by employers
accommodation at a rate which is over the contractual rate x [ TR R R A TSR

Provide false or misleading information to the Labour Department

* SRS B A A IS SRR B & R BB - MR R BRS¢

* enterprises approved by the Ministry of Commerce of the People’s Republic of China and granted the permission to operate business on labour service cooperation
with the HKSAR. The list of enterprises can be found at the website of the Ministry of Commerce of the People’s Republic of China:
http://zsmcorp.mofcom.gov.cn/zsmbgacommon/zsmbga_innerCorp_hk_list.

el SR A5 R T EL R T T R TR DA 35/ NI IS SRS At g 5 - N EFERBES - e TIRARB I MR S T (R AL -

#Full-time employees refer to employees who are directly employed by the employer and work not less than 35 hours per week for operating the relevant business,
excluding part-time staff, staff of subcontractor(s) or self-employed person(s) providing services to the employer.

AR HEE AT TR A TFELBER & A PR - BIAHEE F S G SIS T AT LLB] MR B sy A T 20K iR 5 A S TRE - ~The manning ratio
requirement stipulated in different applications may vary, such as designated applications calculated on the basis of posts being applied for, and applications involving
farm workers with the manpower requirement yardsticks set by the Agriculture, Fisheries and Conservation Department.

B WME TR TAVEASEE O NESTERACSCEHRUE » TR ETERE RS » W SREI TEHR  fPEinIs - 25 TR aiEaa it g TRt cnyess (Z5HIEH

RN o CIERHYER AL TAUESCEERS - ILA) - S5 TSR TR AR ORI IR AR =088 - 107 Tiess TE( Lt ) S E ERoR - 380 TRy
B REAR TR SRR TRCHIEREISERs, TP IR ~ TRy R 5 -

Note: If an employer or a sole proprietor / partner(s) of an employer has / have breached relevant provision(s) or requirement(s), LD will refuse this application and consider
imposing administrative sanction. Subject to the nature of the breach(es), LD will refuse to process subsequent applications submitted by the employer (with a
debarment period of up to two years). Approvals for importation of labour previously granted may be withdrawn. LD will also publish the relevant information in the
form of press release and display it on the dedicated webpage of ESLS. The published information includes but not limited to the name(s) of business/corporation
being sanctioned, and the date and reason for the sanction.



http://zsmcorp.mofcom.gov.cn/zsmbgacommon/zsmbga_innerCorp_hk_list

PRI TEMEETE , TRERER,AEDENFR - FREAEE— 0 RFE R T — MRS M2 SRR AR -

The Enhanced Supplementary Labour Scheme no longer accepts applications from branches of the business / corporation. The applicant
should provide details of the applied posts for one or more branches in the same application.

¥ 3Ty - HEFEEEBR Part 3: Applicant’s Particulars
HEEE A (BIER, JLEem) O (f0)

Name of applicant (i.e. the name of (English)
business / corporation) ()

EBHE R | O #ieE55 New Application
Nature of business Nature of

O BHEAS TR
Application for Contract Renewal of
Existing Imported Worker(s)

Application

PGS EURE RS (W) FERA S R R AL AT B AR 2R RS

Business Registration Relevant Case Reference on

Certificate no. (if applicable) Approval-in-Principle Letter:
SLS/ESLS -

% iﬁzz«( *EJE

Z4%%2% Sole proprietorshi
Mode of business L skl -

(FHHEZME— Please complete
L0 Partnership (4% A% H Number of partners ) Appendix 1)

BIRAE, HMAEA TR MEEIRERS

Limited company / other registered organisation
Certificate of Incorporation / registration document no.
EERCE TSN E R O  {pEsEERRIE HEfe Licence / approval not required
Licence(s) / approval(s) required . )
for lawful operation of business O  mtamamse Licence(s) / approval(s) required (GHEZKE,S Please complete Appendix 6)

Bt &R Contact Information

(i) ZFE=H/ATEER Particulars of the third party company
WIHGEE RS =7 (DIIBSEN4ERT ~ AT WBIREEXEE - 5CiE (RHE=S) KEELITE0)RE S - 48H
RIS =T7 - HRREEE)E T -
If the applicant has authorised a third party (e.g. employment agencies, intermediaries) to handle this application, please submit the
authorisation letter (Appendix 3) and complete Parts (i) and (ii) below. If not, please complete Part (ii) only.

O
O

E=ITAE AT

Name of the third party

company

§§?2$ 'f‘t%ﬁé’%(z) Oﬁj:(s) MS(S) %Eﬁ%ﬁﬁ%
Name of the authorised Tel. no.
representative O%AEOMO | fargraens
TEF k{5 Fax no.
Job title of the el
authorised Email

(i) HFEAEA BRERYE HE BIEAR A SHEWEEET™) Bk Particulars of the person-in-charge (sole

proprietor / director / authorised partner | the applicant’s authorised staff member*)

> WMABAMIFEELEE EE o HRERE (NES) - EERER A ANE TR HEEHEANET -
If the person-in-charge is not the sole proprietor / director, please submit the authorisation form (Appendix 3). The authorised
staff member must be an employee directly employed by the applicant.

> STRFEERGHHEEEATEA o FHEERTRLE DR SEAE IS =07 A FIEEE &k -
LD needs to contact the person-in-charge direct. The applicant is not allowed to submit the contact information of any third-party
company in this Part.

EEE%%%%%)\@%(Z) Oﬁ:{:@ MS(S) %gﬁ%ﬁﬁ%
Name of the person- Tel. no.
in-charge(® OSLCOM | grnem
FEEE B AR Fax no.
Job title of the person-in- EED
charge Email
PR B Ut (H320)

(HnEapg e B ass ittt R E)
Applicant’s

correspondence address -

(if different from the address on ( EngIISh )

the Business Registration

Certificate)




IS - BEELEE (&) Part 3: Applicant’s Particulars (Con’t)

EWA R BB ﬁiim—g: TR A #AZS TABO® O ;4% A% T No imported employee
No. of full-t|m4e local Gt R ‘ No. of |mport§d O B\ 5T (HEEHED A T EE )
employee(s)® Please complete_Appendix 2 | employee(s)® | q | i emol
“Information of Full-time Local mporte emp oyee_(s) in employ (Please (’:’omplete
Employees” Appendix 4 “Information of Imported Workers”)

(1) HHFERHEETZR - HEENINEE - SR S0 R~ FE L1 - For holders of Business Registration Certificate and / or specific
licence(s), please fill in information as stated on the Business Registration Certificate and/or specific licence(s).

(2) FHERTSE » F2EIERISFE L 7 - 5 LIEIHE SIS 1EE R R HFFEEEN » LUBEEIERTIE o« B FEH K55 - FRERs) - 25 1k
ST ~ B RAE T (FERE R H i E & A E A4 - Please see Part 1 of this form for the use of the information. Staff of LD
will contact the authorised representative and / or the person-in-charge for processing this application. To promptly process this application, apart
from mail, staff of LD will communicate with the authorised representative and / or the person-in-charge by telephone, email and facsimile, etc.

(3) U RFE RIS 2/ - This prefix is for the purpose of correspondence and communication only.

(4) HEFTFEERETLEEED (BIE77T) IIEHES - T EiEH#BES - [ FEIEIRBIT AR R LA L - 5518 AN ES
NGRS T B LA S EEEEAZ - Including only full-time local employees directly employed by the applicant for operating
business (including branches). Excluding part-time staff, staff of sub-contractor(s) or self-employed person(s) providing service to the applicant.
Please note that the number of full-time local employees is an important factor to be considered in processing applications under ESLS.

(5) EIEHIFIEIER CIERRAIHALA - P BEI AN VIAR AT A ST - A A Ta 3RS » 7 2R LT - Including imported workers in
employ and those covered by approval-in-principle / quota for importation but yet to arrive in Hong Kong. Other labour importation schemes shall
also be counted, with details at Appendix 4.

O FErEZayEim E" v - Please put ”v”in suitable circles.

* LT E I - Please delete as appropriate.

5B 455y« BHEBAER Part 4: Details of the Applied Post
5B 4 B REUER—(ERFERAL - AFFRASR—E - SRS 4 BOROFRERER » YR ESRPME LEHE -

Part 4 is for one applied post only. For more than one applied post, please photocopy this Part 4 and fill in the details separately, with each
photocopied sheet signed.

A HERSY ¢ EHEEER ANYIEE RO Part 4A: Non-Common Post under Application®

B 4445 T B A T i ()
Job title No. of imported Employment
i . v
B A% TR SSLTMELR A TR worker(s) applled period (months)
Justifications for labour | Please complete Appendix 5 “Justifications for | '°
importation Labour Importation”
& H T#& Monthly wages offered
HFHS$ T (FEEEIETE) RS TEBSES For official use only
. . Job Code:
HK$ per month (excluding overtime pay) MW $
. HEEE YRS TR A TR TR B LT E ) SRR AL I ERRAL -
(2R D The applicant has been approved under the Supplementary Labour Scheme (SLS) / ESLS to import worker(s) of the same
(if applicable) post; and
e e G E AN ST : BEFf] ~ BTl - AR kP B AT AL A FR AR o SZPEHE AR SEAVREZE
SRS Omﬁ %i :asﬁ%*glégfsﬁﬂfﬁa jﬁﬁz TAE q;FEJ MR AR S AR s BT AR A FRS FH IR - sz 0t BRSO AE

Previous application

4 the no. of working days per week, work schedule, duties, entry requirements and address of workplace of the post under
approve

this application are the same as those in the recent approved application. Reference number of the approved application
is: SLS/ESLS -

ORI e F 5 TP AR AT - DIFEER SR BRI « S8t i s50viE 254R5% : SLS/ESLS

WH - FEPEE 4 L8y
WAL 5 oy
If yes, please skip Part 4B
and go to Part 5

wishes to access details of the relevant post in the recent approved application for ascertaining whether they are applicable
to the post under this application. Reference number of the approved application is: SLS/ESLS

(6) 35 BRI LI IE BB T T BB E NP 2\ FFIFHE - Applicant should conduct a local recruitment exercise as stipulated by LD
in accordance with the employment terms agreed by LD.

(1)  RRHE TSR] AT AR 24 (0] - BEITEET TEHBIEL o Hi I R R I F R E S
HIEHEY - The maximum contract period of an imported worker under ESLS is 24 months. No automatic renewal upon expiry. The applicant should
factor in the existing and anticipated business needs and manpower demand in deriving the suitable employment period (months).

O FBlrEEZHEANLL Y H - Please put ”v”in suitable circles.




A ZESY - HERRAEEE (GEERBML) © Part 4B: Details of the Non-Common Post under Application®
TAERER (GORE,/ FIERER) Work schedule (excluding rest / meal breaks)

TR TAE - SR ITIFES O BEHELIE - FATHEEE:
Shift work not required, no. of working days per week : Shift work required, no. of working days per week :
® R T{EHERIAIT Daily work schedule as follows : ® EJET{ERGRH4IT Work schedule of each shift as follows :
({4 e.g.: 9:00 - 13:00, 14:00 -17:00) (51 e.g.: (a) 9:00 - 13:00, 14:00 - 17:00; (b) 11:00 - 15:00,
16:00 -19:00)
® JHHEHH: - EXSSN N
Meal(s) break: - or hour(s) per day| ® FHEERE: - EASZN /N
o [REMER: . ETESN JNEE (A1) Meal(s) break: - or hour(s) per day
Rest break(s): - or hour(s) per day (if any) ® (KRB - SR /NRF (A
Rest break(s): -- or hour(s) per day (if any)

SRk EIE Detailed job description

(WZ=EEARE » 5 4EE - Please use a separate piece of paper if space is insufficient. )

ABRER Entry requirements

=iy QfEFE NIl O/NEFEE Primary level Q& FLRFERE Secondary level QXA Others:
Education level _ -

GLES S ] OmE NIl OFE= SRR K B year(s) of related experience required

Years of related experience

SEVE R Language requirement

w2k Spoken 5 Reading and writing
B3 Cantonese Ofmzg Nil OQugfi Litle OQ—f% Fair| 13 Chinese OgmE NIl QOugf# Litle OQ—H% Fair
3 English OfEz Nil Ongfi Lile O—f Fair| 3532 English O Nil OBgf# Litle O—4% Fair
HitrzE= Others ___ |OQdmE Nil Owgfs Litle OQ—H% Fair| HAtE5Z Others ___ |OdEE Nil Ongfé Litle O—H#% Fair
FRRE R HAEESR Skill and other requirement(s)
Q#EEE Nil Q%% > il Please specify:
SFAN T AEAE
Detailed address of work
place (At A LS T B RIEE DL FHEETAE - 5551 8HEE TAERHE AR 096 A %5 T A% - If imported workers are required to work
at two or more work places, please specify the no. of workers for each work place. )

O zz7mm 57980 "9 - Please put ”v”in suitable circles.

£ \/ I = = D Pa Adverse Record

HEE S SRR BB BRARREE 2 My YIHMEGISHE® ¢ (NHFERARAT - NN
HEE A EI BRI © )

Has the applicant or the sole proprietor/partner(s) of the applicant violated any law or requirement listed in Part 2 of this
form®? (For a limited company, only record(s) pertaining to the applicant company need(s) to be provided.)

O %A - No.

O [B o #EHT (GEYIIRRAVABISURE » DURoEFRseEsm(z B )
Yes. The details are as follows (please state the law or requirement violated, and the date of conviction or the date of the
warning / sanction letter(s)):

O zlmznE i Lv"5% - Please put ”v”in suitable circles.

B EEBISHEE TESEEWMAE / HIEGEAE I

The law or requirement violated Date of conviction / the warning / sanction letter(s)

(8)  HHAFEHHFENIELLEE SN 55 5 H Z FTRTEI £ 7 R E TR » BB IEp T I T I3 » R E— R T B R~
#EA - An application will not normally be processed / approved if the applicant or the sole proprietor / partner(s) of the applicant has the relevant
conviction record(s) within the two years preceding the date of submission of the application, or is being subjected to administrative sanction by the
Labour Department.




% 6 ¥f4y - E¥HH Part 6: Declaration

KANHERCHBI AR 18y WAREFTA BLA S E%xﬁﬁ&hﬂ%@&ﬁ’] SRS LS B EAESE T - A0 %‘fm&&ﬁ SR ol % o ARA H/
XAEEMER - AARFEREBEBAS LIRS TR - AR FEHE TN —UNEE S hak  RORA SR RMER R A ’ﬁxﬁlé
M (EEEEATRHBEIRIE - SFAlsEfEnes) - 550 B TRE I@Mﬁ{:ﬁ' IS I REE L wif_‘ﬁhﬁ B BRI A R A AR

| confirm that | have read Part 1 of this form and that all the information and documents submitted and to be submitted in future for this application is true
and complete. | shall take the initiative to inform the Supplementary Labour Division of LD as soon as possible of any changes in any information /
document after it is submitted. | also confirm that all activities carried out by the applicant are lawful, and the applicant has possessed valid supporting
documents (including but not limited to relevant licences, permits and waivers) required for the lawful conduct of business. LD may pass relevant
information to concerned law enforcement department(s) for investigation should an applicant carry out any activity that is reasonably suspected of
breaching the Hong Kong Laws.

2. RN BB ZEBREVIRESIRCE - AREDK (BREEESCRE TR - A IEE0R) RTFENES » kHEA R 2B > SEARBAEMI AR > A
R ENEREEGSE 480 B (MRIEERE]) - LGS 487 & (FREERIARG]) - BAEGISE 527 2 (FERALGRE]) REAEFISE 602 & (
TERIBAR R BI) -
| hereby declare that the terms of employment, entry requirements (including requirement on language proficiency, if any) and job descriptions etc. of the
above post(s) and any amendments thereafter are relevant, justifiable and do not violate the Sex Discrimination Ordinance, Cap. 480, the Disability
Discrimination Ordinance, Cap. 487, the Family Status Discrimination Ordinance, Cap. 527 and the Race Discrimination Ordinance, Cap. 602.

3. RAHERFFEE() ARMLEREIRAZRPFER AN L (i) GRITHRISRMESLIRTRIAT EIE RS (T L& R S EIRAER LS T A L
HiE -
| confirm that the applicant (i) is financially capable of employing the imported worker(s) applied for under this application; and (ii) will fulfill the
responsibilities of paying the wages and other contractual and statutory benefits to the imported worker(s) in accordance with the terms of the employment
contract and conditions of the scheme.

4. KAWERS BOREE R AN G AL T

| confirm and undertake that the applicant will not deploy the imported worker(s) to:

() WHEEEDIE 583 T (JdEHE T AGHMEG]) ERAVES THETESE TIF » WEIRTE RSN T > THiAS TE(LEE ) TRV AL LA s
T NFHEE
Carry out construction work on a construction site as defined under the Construction Workers Registration Ordinance (Cap. 583); and | understand
that in general imported workers under ESLS will not be issued with the Construction Workers Registration Card;

(i) AR EBGEELAIMNAMTT AR - BRIFESS THR a9 ML A S5 AR ST
Work on board ships or in places outside Hong Kong, unless otherwise allowed in LD’s approval-in-principle;

(iii) FEMRFECERAIEIRE « MBS SRRt ) (RFEERBAT) TIF =
Work in premises or places used or intended to be used for illegal, immoral or improper purposes (including vice establishments); or

(V) IMEEREFT LIFSEER B IAE -

Work in domestic premises or perform domestic household duties.

5. FEFEILER > MFRRAN S HEHEE -

By signing this Part, | / the applicant:

()  ABERARRFEES LR —VIRRRNE H)SZSUfF RN TR BRI AT AR % - TR SRR RS « fELUT
W B TRERIERIGATEER © () HERER A RBEUREFTRR B HT: > &8 (i) B —HREEEANEHNIERL L —XKHEE (202546 H
16 H LI FIUEI RS Rt RAEA) - Lﬁ%(ii)IEKiﬁﬁﬁﬁéfﬁﬁiﬁ*)\ 5 TGS
Understand(s) that all the required information and supporting documents for this application must be submitted to LD. LD will not process this
application unless all the required information and supporting documents are received. The application form will be returned to the applicant and no
further action will be taken if it (i) contains incomplete information or the required documents are missing; and/or (i) is received by LD from the same
applicant who has submitted more than one application within a six-month period (applications received on or before 16 June 2025 will not be
counted). ltem (ii) above does not apply to the applications for renewal of existing imported workers’ contracts;

(i) BHAOHEEFRET A 2B E BB A S T2 ¢ INAFILHEER (GERARIEE 2 559)) - BEA AL IHX{JCZIU&I)\ WMFEE (&
FRESFIRE AL T - WERFHEREER G LAt NFLLEIZERE LS A THURAR T » 25 TR & 7% i b o 55 S0 T B A3
Understand(s) that the applicant should fulfil the manning ratio requirement of full-time local employees to imported workers of 2 : 1 on a continuous
basis (details at Part 2 of this form). The employers shall not displace local workers with imported workers. In the event of redundancy, imported
workers should be retrenched first. If an applicant fails to meet the above manning ratio requirement or displaces local workers with imported
workers, LD will consider imposing administrative sanction on the applicant;

(i) BAAZTREEHS Wiu_ﬁzliﬂt/\ﬁaﬁ?ﬂvﬁﬂﬁﬁ H A Bz R R ] R S 2R TSNS TR " A st 2EARTs o 4gnk - DABLSRI & 3 K etk
i WESS TREHAMR - S TEMZEAY - (B RHE T s - mEh A RS E LIS - 2 TR g RS TENZEEE
ROCAHFENGEE (IEHFEE SR EIRMER) - WHEFE N EEAMZEHE 25 LRGN g R
Understand(s) that during the local recruitment exercise for the above applied post(s), LD will have the relevant vacancy information and the
applicant’s name posted on LD’s Interactive Employment Service website for viewing by job seekers and arranging interviews; and transferred to
other divisions of LD, the Labour Advisory Board (LAB), the Employees Retaining Board and the relevant trade union organisations to assist local
people in seeking employment and training opportunities. LD will also furnish the LAB with the result of this application (including the applicant’s
name and information of the applied posts). If the applicant disagree(s) with the relevant arrangement, this application will not be processed by LD;

(i) BHEER FHEENFFENEESEE G A EIESHHEEH AR S E IR s (B (RERGD -~ (BERMERGD - (AR
RG1) FUBCEZ & RIBRDER]) - SRER "7 TE(bstE] ) T EEEREEESY ) OUMHBRRE M IES TR BRI - 25 TR —R A gE
AR
Understand(s) that LD will not normally process / approve this application if | / the applicant or the sole proprietor / partner(s) of the applicant have
/ has the relevant conviction record(s) (including the Employment Ordinance, the Employees’ Compensation Ordinance, the Immigration Ordinance
and the occupational safety and health legislation) within the two years preceding the date of submission of the application, or is being subjected to
administrative sanction by the Labour Department due to breach(es) of relevant requirements of the Enhanced Supplementary Labour Scheme or
the Standard Employment Contract;

(v)  BHEERR B B aE RAR B A AR B R R I A (D RE AR B R MR IRRE - B8 2305 R AT b
Understand(s) that it is an offence and | / the applicant will be liable to prosecution if | / the applicant knowingly or recklessly make(s) a statement
which is false or misleading during the application;

(Vi)  FESEAEAEASEANE N BRI 25 TEErT - ARMEREE AR REEEABERNACEHE - meH A REEARE S LA B4R K&

Confirm(s) that in connection with any personal data submitted or to be submitted, the data subjects have read, fully understood and agreed with
paragraph 4 in Part 1 of this form before they provide their personal data; and




B 6 R4y EHE (&) Part 6: Declaration (Con’t)

(Vi) HEE AR R S A RAS S 280 F R A G SRE » M 0 & SRR A BIEGRAE - 25 TR GRS RS - W8 R F S5 e it B
oo SPEROE » B TR GE@EI HIBRIECH RS (AR ZRIT) - RS AL THRUESCE Y - o - B TR T
I AAERE DR LURT R AR08 AA - A0 TS TE(LETE  HEEHE LR - 80 B E M S R R A BT BRI 5E
VBB A ~ AT BRIy H BRI
Confirm(s) that having read Part 2 of this form, | / the applicant undertake(s) to comply with the laws and requirements listed therein, and
understand(s) that a breach of relevant law(s) or requirement(s) will result in refusal to this application, and LD will consider imposing
administrative sanction on the applicant. Subject to the nature of the breach(es), LD will refuse to process its applications subsequently
submitted (with a debarment period of up to two years). Approvals for importation of labour previously granted may be withdrawn. LD will also
publish the relevant information on administrative sanction in the form of press release and display it on the dedicated webpage of ESLS. The
published information includes but not limited to the name(s) of business/corporation being sanctioned, and the date and reason for the sanction.

o VL Tl ey INS SR
JEEAT SRR EE Applicant's chop

Signature of sole proprieto r/ director /
authorised partner®/ authorised person-in-charge /
authorized representative%*

(&4 Name: )

HHH Date:

9) TIRIE TR TS T B #] ) B A S T35 — s m BRI, (HTE—) AEHTERES#A - Authorised Partner(s) stated in the Declaration of
Supplementary Information on Application for Importation of Workers under ESLS (Appendix 1).

(10) TIGEZ  (TE =) BIERZREICE - FEEEZ A - Authorised representative / authorised person-in-charge stated in the Authorisation Letter
(Appendix 3).

* AR - Please delete as appropriate.

Form ESLS-1B (09/2025)
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