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Points to Note for Application for Common Posts
under the Enhanced Supplementary Labour Scheme (ESLS)

B BB FE B PR £2 Processing of an application for common posts

(G52 R BERTEEEE - For details, please refer to the corresponding explanatory notes. )
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=£#2 Explanatory notes

@ HFEEI2IMREGN G - LTS TERPTHRER S 7GR R GESE hitps:/www.labour.gov.hk/te/plan/iwESLS htm
The applicant may attend an employer briefing to learn more about the application procedures and required information / documents. For the
schedule of employer briefings, please visit: https://www.labour.gov.hk/eng/plan/iwESLS.htm.

Q@ HFHEEWA R FE AL TLEEE B (R TEEBUE https://www.labour gov. hk/common/public/pdf/sld/ESLS_LCP(Chi).pdf) >
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In applying for importation of workers to fill common posts (see the “List of Common Posts™
https://www.labour.gov.hk/common/public/pdf/sld/ESLS_LCP(Eng).pdf), the applicant must submit a completed “Application Form for Common
Posts” (Form ESLS-1A) together with the required documents (please refer to the “Documents Checklist and Means of Application”), with
all submitted information true, complete and up-to-date. The application form will be returned to the applicant and no further action

will be taken if it (i) contains incomplete information or the required documents are missing; or (i) is received by LD from the same

applicant who has submitted more than one application (applications withdrawn, discontinued or refused will also be counted) within

a six-month period, except applications for renewal of existing imported worker quotas [i.e. those not involving new posts or new

quotas]; or (iii) is received by LD more than two months after the signature date of the application form or any appendix.
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On receipt of the completed application form and required documents, LD will conduct a preliminary screening. If necessary, LD will ask

the applicant for supplementary information / supporting documents or recommend amendments to the requirements of the applied post. If
the applicant refuses to accept LD’s recommendation(s) or fails to respond within the specified period, LD will terminate the

processing of the application without prior notice.
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For job vacancies passing the preliminary screening, the applicant must undertake a local recruitment exercise as stipulated by LD. The
applicant must, within the first 14 days of the recruitment period, place (i) at least four recruitment advertisements in local newspaper(s) or
(ii) a recruitment advertisement on a local online recruitment platform with a validity period of no less than 14 consecutive days .

© FHISEISESETR - B A VUE TAE RN 25 TR iR SHaHE4E R - EFEIEENE 5 A oK A IR A -

After the recruitment period, the applicant is required to submit recruitment results to LD within 4 working days, including the reasons for
not employing individual local job seekers.

©® %5 LI LT AUIAISGE R R 0 o RIS F & B AHDR I T > DR BB T AR - A% 5
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To assess applicants’ sincerity in employing local workers, LD will verify local recruitment results and examine the applicant’s reasons for
not hiring qualified local job seekers If necessary, LD will request further information / supporting documents from the applicant.

@ FrEHSERHZERIE RS R - SEE SRS TEHEZE§ZENERRE - BUTERERESHER AR -

All applications will be con51dered on their own merits. After consulting and considering the views of the Labour Advisory Board members,
the Government will decide whether to approve or refuse the application.

25 TR G REES BRI R EE & - WEEEEERUE - esE T m AR R L e R A A5 TS5 AT -
LD will inform the applicant of the result. If the application is approved, the applicant may make an application to the Immigration
Department for the visa / entry permit of the prospective imported worker.
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Remark: The above is for reference only. Depending on actual circumstances, the processing procedures may vary with individual applications.



https://www.labour.gov.hk/tc/plan/iwESLS.htm
https://www.labour.gov.hk/common/public/pdf/sld/ESLS_LCP(Chi).pdf
https://www.labour.gov.hk/common/public/pdf/sld/ESLS_LCP(Eng).pdf
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Application Form for Common Posts
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¥ 154 EEEEIE Part 1: Important Notes
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Please read the “Points to Note for Application for Common Posts under the Enhanced Supplementary
Labour Scheme”, the “List of Common Posts” and the “How to Apply under the Enhanced
Supplementary Labour Scheme” pamphlet before completing this form. Please write in black ink and in block
letters.
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The Labour Department (LD) will check the “Application Form for Common Posts” submitted by the applicant. The
application form will be returned to the applicant and no further action will be taken by LD if it (i) contains
incomplete information or the required documents are missing; or (ii) is received by LD from the same
applicant who has submitted more than one application (applications withdrawn, discontinued or refused
will also be counted) within a six-month period, except applications for renewal of existing imported worker
quotas [i.e. those not involving new posts or new guotas]; or (iii) is received by LD more than two months
after the signature date of the application form or any appendix.
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The applicant is required to complete the application form according to the “List of Common Posts”, which covers
common posts of different industries and relevant median monthly wage, number of normal working hours per
day, duties and entry requirements. The amount of wages offered by the employer must meet the statutory
minimum wage requirements. No amendment to the duties, entry requirements and other conditions of
employment of the applied post(s) after preliminary screening is allowed. If the applicant makes such
amendment, or without reasonable grounds, refuses to interview or employ gualified local job seekers
during the local recruitment period, LD will refuse the application and impose administrative sanction on

the applicant.
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The purposes of collecting personal / the applicant’'s data are to process applications under the Enhanced
Supplementary Labour Scheme (ESLS), enforce the terms and conditions of ESLS (including posting the relevant
data on LD’s Interactive Employment Service website for viewing by job seekers and arranging interviews during
the local recruitment exercise), and assist the Hong Kong people to identify employment and training
opportunities. The data collected will be transferred to other divisions of LD, the Immigration Department, relevant
policy bureaux and government departments, the Labour Advisory Board, the Employees Retraining Board or
other training bodies, and the relevant labour organisations for the purposes mentioned above. LD will also
transfer the data to relevant policy bureaux and government departments upon request for their processing of
applications under other labour importation schemes. The provision of personal data must be voluntary. However,
if the applicant does not provide sufficient information, LD may not be able to process this application. Persons
whose personal data have been provided to LD have the right to request access to and correction of their personal
data. Request for access to or correction of personal data should be made to the Divisional Personal Data Privacy
Officer, Supplementary Labour Division of LD (Address: Unit 2711-2713, 27/F, Tower 1, Millennium City |, 388
Kwun Tong Road, Kowloon).
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1) BRE ( AEEB) Inrelation to the Immigration Ordinance
L HER Don’ts

x

X

IR e A AR TIEN AL

Employ persons not lawfully employable in Hong Kong
wiz”éwiﬁ_}itﬁﬁﬂét%A% (FREELY) B E“”tlﬂf{ﬁé’] =P
T

Cause imported workers to work in violation of the Standard
Employment Contract (SEC) or condition of stay

(2) BRAZ TEH In relation to labour laws

[Ef Dos
v iR (RG] BUMERIRE N T4 A L

v

v

Pay wages to imported workers according to relevant provisions
of the Employment Ordinance
ST AL TIRKEH RS

Grant rest day / pay rest day pay to imported workers
LT AL LEERR TEEREHM
Grant statutory holiday / pay statutory holiday pay to imported
Workers

LT AL TR
Grant annual leave / pay annual leave pay to imported workers
ETEAL LR/
Grant maternity leave / pay maternity leave pay to imported
workers

ST TRERFFE R

X

X

v

Part 2: List of Dos and Don’ts for Employers

Toh B B 350 N 28 SR R g

Aid and abet others in breach of condition of stay

TihBh BB E A NSRBI ERE I, S

Aid and abet non-local persons to make false statements /
documents

SCATHRE 55 s B B VBRI 2% 1 e s A ) P S
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Make payment to imported workers pursuant to awards of the
Labour Tribunal or the Minor Employment Claims
Adjudication Board

v URIEE A T L& KR B4 8%

Keep wage and employment records of imported workers

v REAS TSR RUE S E R

v

Grant paternity leave / pay paternity leave pay to imported workers ¢

BANE SR N

Pay sickness allowance to imported workers

Z ;; <<1§t%ﬂ+1ﬂ ) HIARBRHE [ A5 TS 4msisk (b g &
Make payment to imported workers on completion or termination
of employment contract according to relevant provisions of the
Employment Ordinance

L EH; Don’ts

X

X

A EEIbRE A S LRI L&

Deduct the wages of imported workers unlawfully

TR LS A #m AR 1 E R R &4

Terminate the employment contract of imported workers whilst
they are on paid sick leave

TRER ((RERHERRE]) AVENT » & IERLZ G0 AL THY
(EE=S

Terminate the employment contract of imported workers who
sustained injuries at work, in breach of the Employees’
Compensation Ordinance

N NS5 TR » JR R L R S8y _
Terminate the employment contract of imported workers during
their pregnancy unlawfully

v

v

X

Take out valid employees’ compensation insurance policy for
imported workers

ER—TrE ((BEMERRD]) fEIsAnyirkzAS (LD 375)
Display a notice of insurance (LD 375) in such form as
specified in relevant provisions of the Employees’
Compensation Ordinance

BTG e SRR

Comply with occupational safety and health legislation

Ny (GREIMEATE ST EIRG])

Comply with the Mandatory Provident Fund Schemes
Ordinance
AT HERAROH R R B E 4 R L2 G A5 L

Pay periodical payment and employees’ compensation to
imported workers who sustained injuries at work

PR A5 T2 8l T a sk LerEsmss F HIgEas)
Terminate the employment contract of imported workers for
trade union membership and activities
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Terminate the employment contract of imported workers by
reason of giving evidence or information in any proceedings
or inquiry in connection with the enforcement of the
Employment Ordinance, work accidents or breach of work
safety legislation

3) AEEESN K THAS TEEEE , BUFE In relation to requirements of SEC and ESLS
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v
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TEAH A FRIHIS B Sy T w75 TE(LatE] ) FraTHRevRE
Comply with the stipulated requirements of the local recruitment
exercise under ESLS

WIS F Al A5 TR NHE R » KPS % (2~ E I A% T
Recruit imported workers through Mainland labour service
enterprises* if the prospective imported workers are Mainland
residents

PR SLINRUES T A THEG TELE

Make payment of overtime pay to imported workers at a rate as
stipulated in SEC

DLE BRI A M im A THY &

Effect payment of wages to |mported workers through autopay
[ A5 THe Bt SRR G &R Y WIEE R (E1E Rty (M )
Provide imported workers with accommodation in accordance
with thestandard as stipulated in SEC (if applicable)

PR S &R R A1 A 55 T2 (<2 (R T /R st RGAY Sl 7 BE R H
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Provide imported workers with a List of Address(es) of their place
of employment and its updated version in accordance with SEC
(if applicable)

[ AEARAE S 4UFE I AR N A5 B2 (G A 25 TR (e B
Provide imported workers with free medical treatment if they are
ill or suffer personal injuries during the period specified in SEC

v

v
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Pay the cost of transporting imported workers’ remains and
personal property to their place of origin in the event of death
A A THEHE ~ e B E B R EEIE S RN EES
%R EE I IR B R R AT RS ~ EBRITVES MR E A
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Provide, pay or reimburse passage expenses, medical
examination expenses before arriving Hong Kong, visa / entry
permit fees and subsequent extension fees to imported workers
REE T AL L — (& T HBIEELY

Give imported workers a copy of the signed SEC free of

charge
%t%ﬁ?/\ FUEEGLNEE » W HAOE R I {E 2 HHA
TS TR

Prepare and send to the Labour Department (LD), within four
weeks upon their arrival in Hong Kong, an acknowledgment
list of SEC of imported workers
g A i A5 LI — (A R H AR R
Provide each imported worker, on a monthly basis, with a
detailed breakdown of his / her earnings

B A5 TR T EEERER
Prepare an acknowledgment list of wage information of
imported workers

EIEREERAIRNE LB RER R4 E Refer to enterprises approved by the Ministry

of Commerce of the People’s Republic of China and granted the permission to operate business on labour service cooperation with the Hong
Kong Special Administrative Region. The list of enterprises can be found at the website of the Ministry of Commerce of the People’s Republic
of China : http://zsmcorp.mofcom.gov.cn/zsmbgacommon/zsmbga _innerCorp hk list



http://zsmcorp.mofcom.gov.cn/zsmbgacommon/zsmbga_innerCorp_hk_list
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Part 2: List of Dos and Don’ts for Employers (Con’t)

£ Dos
v SEOHSTIERESLY AT AL TAFEN c EMMTEIRE v BITEHESFERIEESTN T EEITERE ) SR EAT

& )\ (82 BP9 s Hh 55 TR SR i &

Grant imported workers paid leave and arrange them, on the
basis of each SEC signed, to attend a briefing organised by LD
within 8 weeks upon their arrival in Hong Kong

FAYEEE (AIEA)

Comply with the Service Agreement for “Tailor-made
Course” signed with the Employees Retraining Board (if
applicable)

L fEH Don’ts
x [ TEREERHLEREAREENER FRATRR ALY E AT MRS AL T BN  EaiEE Sy E

Provide false or misleading information to LD

Make deductions from imported workers’ wages for provision

x #’E@gfiﬁi‘ﬁéﬁﬁﬁ/ 15 F A A B FE IS HA R IR & s A of accommodation at a rate which exceeds what is allowable
P under SEC
Refuse to interview / employ qualified local job seekers during Sy ASS THY TR SR e S 4P B IR
the local recruitment without reasonable grounds Cause imported workers to work exceeding the ceiling of the
x Dl A THURARL T A working hours as specified in SEC
Displace local worker(s) by imported worker(s) M A2 THVE B S8R AR BE T HRT
x Bl A\ 55 TET I thafk - SRl A %5 T Bl o L& i 8/ HEEEH R
A5 TIRBREE GRS SNV m TR E » S A Withhold Hong Kong Identity Card(s) / passport(s) / Exit-
2 TR R S O entry Permit(s) for Travelling to and from Hong Kong and
Make any agreement with imported workers requiring them to Macau / bank book(s) / automatic teller machine card(s) of
surrender all or part of the wages or any sum to which they are entitled imported workers
under SEC, or demanding or receiving any such rebate from them TLRTERALAURE & Al A LS T U E E
xR A THY T3 » FHPASS IR [ st A s C3E A Charge imported workers for the meal provided
FOHECE ] » B DUEOM R F 28 ST e B ARG TEAR ST TR B AN 22 (g EHR At Tim A5 TN E &
Make deductions from imported workers’ wages for the purpose )=
of paying any dues or fees charged on the worker by authorities Refuse the entry and inspection by LD officers to imported
or agents in the worker’s country of origin, or of offsetting the workers’ accommodation in Hong Kong provided by
Employees Retraining Levy required to be paid by the employer employers
(4) Bl THRZETELETE TAFELBEVFRE In relation to manning ratio requirements under ESLS
[ELE Dos

v/ RETERET O R E & O SRR A% T 00 iy A FLLEIEER ™) )
Fulfil the most recently stipulated ©) manning ratio requirement ™ of full-time local employees @ to imported workers € in employ
on a continuous basis

() BUTTRESHEHE TR EREE NS - 5% T MRS TEAETE ) THAFLOER - STREESFRERELTRFE (NER) -EX
DR RAT AT e R R R R & 28 T R e 2 tHA R A MR A B AT R I A SFELHIEER » X EREAIME TR RBEMAS T -
The Government may adjust the manning ratio requirements under ESLS in light of the actual labour market situation and trends.
LD will process this application in accordance with the latest requirements (if applicable). The employers must ensure that they
continue to comply at all times with the manning ratio requirements set out in the latest approval-in-principle notification letter issued
by LD, and such requirements apply to all of the employers’ imported workers in employ.

(i) BAMEBIEET BRI MR TIEGECR Vi3S NG A A E S - NEERRESR - e ERERBISMEE TRERAL
MAEFEEEREE, B ANRBEHEENR AN (R E%H) SARAFIRIFZHRES -
Full-time local employees refer to all local employees who are directly employed by the employer and work not less than 35 hours per week,
excluding part-time staff, staff of subcontractor(s) or self-employed person(s) providing services to the employer. The sole proprietor / partner(s)
and their family member(s) who live(s) in the same dwelling as the sole proprietor / partner(s) (regardless of whether these persons are
salaried), or the non-salaried director(s) of the limited company are also excluded.

(iil) IABS TEFEE TR TatE )/ TS TE(LaE ) KM AL TEHEm AR T - A A TErEIEE ©hidm A 2R HE
o~ TEUEEWAS TEE - TERSER AL TEE - R T EEER AL TEE - A NS B EHITE -
Imported workers include workers imported under the Supplementary Labour Scheme / ESLS and other labour importation schemes, i.e. “Special
Scheme to Import Care Workers for Residential Care Homes”, “Labour Importation Scheme for the Construction Sector”, “Labour Importation
Scheme for the Transport Sector — Aviation Industry” and “Labour Importation Scheme for the Transport Sector — Public Light Bus / Coach Trade”.

(v) B X — R ERT SRV 24 8 B SR A5 T AFLEBER 2 @ 1> ESREBANEREFRAE @ flaagEil Rid s

SEE ) B (SEREEEERR YR © https://lwww.labour.gov.hk/common/public/pdf/sld/ESLS Catering-related Posts.pdf) JE/&F& 3 : 1
HIATF-ELBIZER » WL FIIFTAE A ST E (BIME i A bk (PRt ) RAEmERL (PIROGEL ) B T&—%  [FHCKIF
SEHE FEE N BT S R A Y R AR B & =4 I ARSSR A AN FEOREEEd AR B 2GETHEEETE - 1A » (B B0 e A
BR N TIEERBIE - TTHRELL 15t R 2B (e 2 5 A 55 YA TFLEE] - iR B R H5 BRI & B A B35 m e
BS GRS -
In general, employers are required to continuously fulfil the manning ratio requirement of full-time local employees to imported
workers in employ of 2 : 1, but the requirement for certain specific posts differs. For example, the catering-related posts (i.e. in the
production section and/or the table service section) (for details, please refer to the List of Catering-related
Posts : https://www.labour.gov.hk/common/public/pdf/sld/ESLS Catering-related Posts.pdf) are subject to the manning ratio requirement of
3: 1, which is calculated based on all posts within the section (i.e. an employer importing one worker in the production section (e.g. No. 2 cook)
and one worker in the table service section (e.g. waiter/waitress) must have employed and will continue to employ three local full-time employees
in each of the production section and the table service section); for importing farm workers, the manpower requirement yardsticks are set by
the Agriculture, Fisheries and Conservation Department. In addition, if employers employ local persons with disabilities to take up full-time
jobs, they may apply to adopt the 1: 1 manning ratio of full-time local employees with disabilities to imported workers. Employees with
disabilities refer to employees receiving the Normal Disability Allowance or Higher Disability Allowance from the Social Welfare Department.

- B SRR A BISSR e R R

W Esl(E ERVRELEE A% NESAER R SCENUE © 55 T GERE KH R - W BHIITTERF - P ERRIEE - 25 TR EEE
PR PR £ R 1% FEACHT &S - CIESAYEM A THUESCE WY - 408 R0 — TR BT » 25 L g £ 28 TRy sy TE(LTH AVRITE
BN SR R T - 15N - 25 TR SR TEGHRIF A RO DU i ARAVIZ 8870 - W0 TS BT, BN E FER -
A TR BRI (E R FR A 1 TR 36, VA B F A48 Bt ~ i A%5 TR TARIR, ~ TTEfiny H BIFEE 5% -

If an employer or a sole proprietor / partner(s) of an employer has / have breached relevant provision(s) or requirement(s), LD will refuse
this application and consider imposing administrative sanction. Subject to the nature of the breach(es), LD will refuse to process
subsequent applications submitted by the employer. Approvals for importation of labour previously granted may be withdrawn. If more
than one breach item is involved, the period of barring the employer from participating in ESLS will be counted cumulatively, up to a
maximum debarment period of five years. LD will also publish the relevant information in the form of press release and display it on the
dedicated webpage of ESLS. The published information includes but not limited to the name(s) and address(es) of business/corporation
being sanctioned, workplace address(es) of the imported worker(s), the date and reason for the sanction, etc.



https://www.labour.gov.hk/common/public/pdf/sld/ESLS_Catering-related_Posts.pdf
https://www.labour.gov.hk/common/public/pdf/sld/ESLS_Catering-related_Posts.pdf
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The Enhanced Supplementary Labour Scheme (ESLS) no longer accepts applications from branches of the business / corporation. The
applicant should provide details of the applied posts for one or more branches in the same application.

B3y - HEEER Part 3: Applicant’s Particulars
fgtﬁﬁ’%”fA licati O #ie35 New Application
ature of Application O sAH AL TR ENELH S Application for Renewal of Existing Imported Worker Quotas

O [EnHFEH A AL TH S L Hi%E, /T Application for Renewal of Existing Imported Worker
Quotas plus Extra Quota(s) or Job Post(s)

FREE BT (130
(RIER,TEEEmE) O
Name of applicant (English )

(i.e. the name of business
/ corporation) ()

ERL BT @) g s . .
) 4% Sole proprietorshi T
Mode of business RS prop P (IR

Please complete Appendix 1)

O  &B402 Partnership (&% A% E Number of partners: )

O AIRATE,/ HMAEA T E EEE
Limited company / other registered organisation
Certificate of Incorporation / registration document no.

PSS RIS (WMD) gl AR
Business Registration No. Nature c;f business
(if applicable)

WAL - 25 TR e R AR R A BB E RE TR Bl ({7505 % 1000, ) ERFIHYMEE - 41 55 2@ ER 00 H SHps 3L B0 B EoR
RREAIE TR EAAL - ZRAE NUTIREVA AL - MR S B L B R S AR ((IU[E RS S RIBHY TSR0  HBUNEPF T ar4S
HEEIENRE) - A RIEAFTEL - FHEEEFPAAS TR - FER » ARFEUE=S AT R E REE ML - B TREHRNHEER
REEE o If the application is approved, the Labour Department (LD) will mail the approval-in-principle notification letter to the address
stated on the applicant’s Business Registration Certificate (BRC) (with branch number “000”). Should the applicant be exempt from obtaining
BRC or request that the letter be sent to another address, the address must be provided below, accompanied by supporting document(s) proving
that the address belongs to the applicant (such as a branch registration certificate under the same business registration number, letter from a
government department to the applicant, etc.). The applicant must notify LD as soon as possible for any subsequent change of address. Please
note that if the applicant uses a third-party company’s address as the applicant’s own address, LD will refuse this application

immediately.

FHEE B (=0

Applicant’s address

(English)

BR4EER @ Contact Information @

() FE=HFEEHRE Particulars of the third-party company
> WHFERIEE=T7AF (BIREEERT - R AT MBNEREEREHEE » S5 BE (ME=H) - ANeARIES
=HANE  FERREE(I)ERS - If the applicant has authorised a third-party company (e.g. employment agencies, intermediaries)
to handle this application, please submit the authorisation and declaration form (Appendix 3A). If not, please go to Part (ii).
> FAE BEZAAFARRAIRFFEFBEMEERAFHBE M - BELEHFRKHEMNE - Please note that
respresentative from a third-party company is not allowed to sign any documents relevant to this application on behalf
of the applicant, including this application form and its appendices.

(i) FFEEFAN (BEKEE E5 /BRESCH AN HFEENEBRIERT) & Particulars of the person-in-charge (sole
proprietor / director / authorised partner / the applicant’s authorised staff member)
> HEENSRIEREAE BN E = A ERBHE N - BRI T R & RIHEE R RS -
The applicant must not submit, in this Part, any contact information of the third-party company; otherwise LD will refuse
this application immediately.

HFEEEE AR The person-in-charge is
O HHEENWBELESE EE ERESHAN GERIT RS &R
the *sole proprietor / director / authorised partner of the applicant (please provide the contact information in the following part)
O ERENFHFEET (QELARFHEEFEBANST @ WARSIES (KE=Z2) 5 aIpk# U N BiEERE )
the applicant’s authorised staff member (must be an employee directly employed by the applicant. Please submit the
authorisation letter (Appendix 3B); the following part on contact information can be skipped)
O #— ANIEFEM ERIESH] GErhEs N iie s (WE=2) )
more than one person including both the above categories (please complete the following part and submit the authorisation
letter (Appendix 3B) respectively)

HEEEH AT A4 ER Contact information of the person-in-charge :

ar O Mg | AT

- Local Tel. No.
Ozt Mr

Tekfy *REKEE S HE S ERESEA Ea]

Job Title * Sole proprietor / Director / Authorised partner Email




LI - HEEER (@) Part 3: Applicant’s Particulars (Con’t)

éiﬁﬁ%ﬁmﬁ—ié/ —Wﬁgi O ;g7 A% T. No imported worker

_ et BER R o . .

e ZENUEEUN ) Pl . WA TAE® O pawm AL T HrE R AL TR

: ease complete Appendix 2 . s o T0 T T

No. of full-time local / Appendix 2A “Information of No. of imported (e..a/\.erEl $HU/\%'IE\4T‘{'$&%%J )

employee(s) Full-time Local Employees” worker(s)® With imported worker(s) in employ / unused quotas
(Please complete Appendix 4 “Information of Imported
Workers”)

AL DA AR A RNEZ T T RE SIS o IS AR R B R -
Please check all the above required information to be submitted, and complete Appendix 7 “Applicant’'s Confirmation Letter” to confirm
that all the relevant information is correct.

) AIFF RS EE R AT EAINPL -+ SFE BB a7 R B AR LAY E 7 - For holders of BRC and / or specific licence(s), please fill in
information as stated on the BRC and / or specific licence(s).

) BRIETHE » 52 RRI5TE L Bl o S LB &L R BBl 5 5 B AR IEIRENTE= 77 N FICER -+ LUEPER 55 © LG
TR KA BB AT 5EHE - 255 T ot a5 PR -3 135 - Please see Part 1 of this form for the use of the information. Staff of LD will contact the
person-in-charge and the authorised representative of the third-party company by email and/or phone for processing this application. LD may not
be able to process this application if no email or local telephone number is provided.

(3) EiE (1) BB AS T~ (2) KIEAIIA S TR (3) KEHTHTETEE - A A5 Tat#F0E1 215 - 774 EPY - Including (1) imported
workers in employ, (2) imported workers yet to arrive in Hong Kong and (3) valid quotas not yet used. Other labour importation schemes shall also
be counted, with details at Appendix 4.

O  FErEZa9Er L5 - Please put a“v”in suitable circles.
* EEAEHZ - Please delete as appropriate.

B 455y - HERALER Part 4: Details of the Applied Post

% 4 oy RAUEE —(E R EERAL - WSRO T —E - SEEILEE 4 B0 oy BRIHE BN R ERTHIH E&F -
Part 4 is for one applied post only. For more than one applied post, please photocopy this Part 4 and fill in the details separately, with
each photocopied sheet signed.

E 4 FE - BEE AR S B Part 4A: Common Post under Application®

T RO ) S R 4T
WA 4mt% (M40 '6.1.108 , ) (AT " =kf )
Job title code in the “List of Job title of the common
Common Posts” (e.g. “6.1.108%) post (e.g. “No.3 Cook”)
fgrm (A) © A5 TR SHCEIRELR i A AT
Employment period (months)(s) .Justifica.tions for labour f’leagc_a cqmplete Appendix 5 L
importation Justifications for Labour Importation
BRI A T ABL PRI A S T A
. No. of imported worker(s) newly applied for
No. of imported worker(s) — —
HF BT BHE H

applied for

No. of quota(s) for renewal applied for

& HT#& Monthly wages offered

O 4y T R ) FIRHES H i & (RSB %) © Adopt the corresponding median monthly | RESLEBRER
wage (excluding overtime pay) contained in the “List of Common Posts” ©) For official use only
O EvE AR AAHES H P iz T Higher than the corresponding median monthly wage of the common post | Job Code:
H5HS T (RNEFEEETE HK$ per month (excluding overtime pay) MW §

TA/EH#EE Workplace

(i) | HEERALHY CIEHBE L FH R BRI R SE B aCas T B aCae iy R, o (T HE 2

Is/Are the workplace(s) of the applied post at the business / branch address(es) listed on the applicant’'s BRC / branch registration
certificate(s)? Z OR

(i) | HAEEEEBRFELIRRE (PNERRGEL) - WAL PR AL T H a5 E R AR & 4B R AR RS HRE A 2

Is the applicant a contractor of service contracts (e.g., cleansing service contract) and required to deploy imported worker(s) to
work at service location(s) listed in the applicant’'s awarded service contract(s)?

O /& Yes O % No
SHIEZMEDN © 7L E - g A 0 () B () B = — B A5 THI TR A BB L ER | (355 (i)
Br o (i) H £ - Please complete Appendix 6. Please note that the applicant can only choose either (i) or Please complete (iii) )
(ii) as the workplace(s) of imported worker(s); for any other required workplaces, please provide in (iii). )

(iii) | =HFHRETRE AL THIEEAN T /EHuE Please provide the detailed workplace address(es) of each import worker :




E A FEG - FER AR SR () Part 4A: Common Post under Application® (Con’t)

SEEUL TR REESE 4 IOHIETRER  Please follow the instructions below for filling in the required information under Part 4 :

WERHFEE Fy I this application is

(1) FrEEEE - SFEREE 42() &

a new application, please complete Part 4B(i);

(2 BRAEWAS LIHENENHRE  SFERSE 42(2) &

an application for renewal of existing imported worker quotas, please complete Part 4B(ii);

(3) [ERFEHEE EFL(1)5(2) > RIS 42(—) ke (Z) MO9AER -
an application for both (1) and (2) above, both Parts 4B (i) and (ii) shall be completed.

[BERE#HE For New Application]

A Z(—)E ¢ BB () @ Part 4B(i): Details of the Common Post under Application®

() HEEE YIS T ss Latdly TRy LELETE] ) R AL TR E AL
(if applicable) The applicant has been approved under the Supplementary Labour Scheme (SLS) / ESLS to
import worker(s) of the same post, and
R o O RREFHMAATEE TAE EIB - TIERFRE - Tk s FE R AR S SR 5 g et ey s A ] -
Previous application approved SO SR R E A

SR FE R P AL 1 R R i 20 SLS/ELS - FA B ECERFSE (0R) B - ‘
FEPEEEAZ(—)E T RYER TIHE - the number of working days per week, work schedule, duties and entry requirements of the
If the post details of a previously post under this application are the same as those in a previously approved application.
approved application are adopted, Reference number of the approved application is:
please skip the remaining items of SLS/ELS B and
Part 4B(i). the quota serial number(s) (if any) is / are :

O sEafkan " E R E ) FIESAHRBREEE - ARG (BREEREERCARKRTESE) MEHIEE LIERE CREfERE, HkE
FR) - BELIERRE Ko
Fully adopt the relevant duties, entry requirements (including education level and years of related experience), and number of normal
working hours per day (excluding rest/meal breaks) in the “List of Common Posts”. The no. of working days per week is :

O HEEEBEN - B S R AN E JR A EE:
In view of the operational needs, the applicant wishes to adjust the details of the common post under application as below(":

O SHIEETERY CRaERE FIRIED B W GETARS

No. of normal working hours per day (excluding rest / meal breaks): hour(s) ; working days per week

O FEREE TIERE CRERERE ) - SETERZR UNCAESIEEESN K BRAZH /INEF )
Working hours (excluding rest / meal breaks) not fixed: not exceeding hours per week (no more than days per week
and no more than hours per day)

O TE L N ik #iE Removing the following duties:
O TFHEREE K E Lowering the education level requirement to:
O THERKETETKE Reducing the required years of related experience to: years

TYERSRY (FORRE.,/ FIEEERE ) Work schedule (excluding rest / meal breaks)
O AE#EYI TIE  Shift work not required O Byt T/E Shift work required
® FRT/EFERI40 ~ Daily work schedule as follows : ® XITT{EREEI4 T Work schedule of each shift as follows :
({51 e.g.: 9:00 - 13:00, 14:00 -17:00 ) (51 e.g.: (a) 9:00 - 13:00, 14:00 - 17:00; (b) 11:00 - 15:00,
16:00 -19:00)
o FHERRR: - EXSYN 7INBER
Meal(s) break: - or hour(s) per day o FREIERL: ) SR SN
£ HE. a4 +
® {RE: - HER /NEF () Meal(s) break: - or hour(s) per day
Rest break(s): - or hour(s) per day (if any) ® (REMSM: - EVSyN UNERGIESD)
Rest break(s): - or hour(s) per day (if any)
$EER Language requirement
5% Spoken 3% Reading and writing
#& Cantonese OzE Nil Omgi# Litte O —f% Fair | H3¢ Chinese Oz Nil Ongfié Litle O —f% Fair
3 English OfEsE Nil Ongfg Litle O —f& Fair | %25 English OfEE Nil Ongfa Litte O —f& Fair
HAthzE= Others Ofitzz Nil Ongfs Litte O —f Fair | HftEEZ Others  |Ogzz Nil Oungf# Litle O —f% Fair

FRE B HAMBESK Skill and other requirement(s)

O 4E%E Nil

O
XE

sEfa Please specify:




[ BB B A B A 2 T 4B E 485 For Application for Renewal of Existing Imported Worker Quotas]

A 7 (T )ES | BEBEEE (EEy) W Part 4B(ii): Details of the Common Post under Application®

W R — (R A - SR ENIE A By BRI &k > WRREE RV HIH E&F -
If more than one approval-in-principle notification letter is involved, please photocopy this part and fill in the details separately, with each
photocopied sheet signed.

IR SLS/ELS
FR e R A B A & Case reference )
e e et to B KA AT A S T3 (W)
applicant The quota serial number of the imported worker quota(s)
applied for renewal in this application (if any)

O BXEFE M B AT A A PRI AR (BEERIFHE - TIERD - B R R AR -
This application adopts the details of the same post (including the number of working days per week, work schedule, duties and entry
requirements) granted in the above approval-in-principle notification letter.
O HIEREHEN » BB E XA % o & MR AL 2 O
In view of the operational needs, the applicant wishes to adjust the details of the post previously granted approval-in-principle for this
application(™:
O HREIEH% No. of working days per week:
O BHIFE T/FEE CRasERE FIRERFRT) No. of normal working hours per day (excluding rest / meal breaks): /NI hour(s)
O FREE TIERE CRafERE FERR) @ SRIERS® N (FEARZER K BRAEZH /INEF )
Working hours (excluding rest / meal breaks) not fixed: not exceeding hours per week (no more than days per week

and no more than hours per day)
O BRI IEIER (& FE#HPE) Daily work schedule (Shift work required / not required*) :

(4) HEEEIHEHE AR HEILES S IR PRI E T T8 T BRI A A58 - Applicant should complete this part according to
the “List of Common Posts”, and conduct a local recruitment exercise as stipulated by LD in accordance with the employment terms therein.

(5) 1RYE TS TIEILFE) . I ANYE L B4R 5 24 i » S3ITE 181 B E B « 55 5 RIE B R T T 7 BRI F 2R H e
HIEHTEY - The maximum contract period of an imported worker under ESLS is 24 months. No automatic renewal upon expiry. The applicant should
factor in the existing and anticipated business needs and manpower demand in deriving the suitable employment period.

(6) AHAFEZRE T FIFEEE | 2 76 ) BIIHIIFES - &5 TR Gz P LSBT 1 T & (FE7EEF 1) - If the number of working
hours required by the applicant is more than the number in the “List of Common Posts”, LD will increase pro-rata the corresponding median monthly
wage (excluding overtime pay) .

7) A5 EHRTBIBVF1E » LB I IR BB HEfR « 2551 15 B [ P a5 2 27 S I (L 3 15 o PR B B 7 e H 35 B E B T - A0
F TS T AT RE I ENFIHPEIE - 25 T B I PR R 3% + FAES{IAEAT < If the applicant requests adjustments to the
post details, the time required for completing the preliminary screening may be extended. LD may accept, on a discretionary basis, the applicant’s
reasonable adjustments to details of the common post under application, or make recommendation(s) to the applicant. If the applicant refuses to
accept LD’s recommendation(s) or fails to respond within a specified period of time, LD will terminate the processing of the application without prior
notice.

O zrm 9@ L5 - Please puta“”in suitable circles.
T Z - Please delete as appropriate.

*

TS5y BEFBRLSE Part 5: Past Adverse Record
HUMFEAFEIRE 2 Ty WHRAFENREFENEEREE a8 A (—) FEREFHEH ZRIMEN - AEHEEEG (B1F

ClRfERRE) ~ (REMEGRGD) ~ (ARG st e RERER) WEFELS - = (=) AEER "finss TEbstE,

TR B ALY | AR E N ERS TREITEGIER @ © (H5EEEARAE  NEREEE RS\ S A )

Please read carefully Part 2 of this form, and declare whether the applicant or the sole proprietor / partner(s) of the applicant, (i)
has any conviction(s) under the relevant laws (including the Employment Ordinance, the Employees’ Compensation Ordinance,
the Immigration Ordinance and the occupational safety and health legislation) within the two years preceding the date of
submitting the application, or (ii) is_currently subject to _administrative sanction by LD due to breach(es) of relevant
requirements of ESLS or the Standard Employment Contract ® : (For a limited company, only record(s) pertaining to the applicant
company need(s) to be provided)
O#F - No.
O|F « #ENT (GEYIMHERHEGISHE - DU E TR H IS TE IS AIE H D
Yes. The details are as follows (please state the law(s) or requirement(s) violated, and the conviction date(s) or issue date(s) of
the administrative sanction letter(s)):

ER AP SHE TEFEHIH AT BRI H

The law or requirement violated Conviction date / issue date of administrative sanction letter

(8) HFFE T T BB & N 55 5 H 2 FIERT 8 FE TR - BCBIEpEE T I T I » B BE— AT B e
S o B M B EHIREI AR BB RR 5 T BRI E X35 - I F R 55 2 7T )2 - An_application will
normally not be processed / approved if the applicant or the sole proprietor / partner(s) of the applicant has the relevant conviction record(s)
within the two-year period preceding the date of submission of the application, or is being subjected to administrative sanction by LD. Should the
information provided by the applicant in this Part be found to be untrue or incorrect, LD will refuse this application immediately, and may consider
imposing administrative sanction on the applicant.

O #0980 "9 - Please put a “v”in suitable circle.




%6 I - B Part 6: Declaration

1. BAERCHBEAFTIEE 1 850 - WIRSEFTABLAS B 5 THRSCHY BRI S EDRL B S - B E e o i HL Rl - A AR 825 T &% B a5 1y
FREALZ AR FRIEREEEA R A EAVELE - BRI TR S H2 RSB EK « AVHET T » A ARt BhiE s 55 TR 755 1T
R
| confirm that | have read Part 1 of this form and that all the information and documents submitted and to be submitted in future for this application are
true, complete and up-to-date. | understand that LD will process this application based on the information submitted by the applicant. Unless the applicant
has sufficient and reasonable grounds, LD will not accept request(s) for amendments of the information already submitted. Should changes be
necessary, | shall take the initiative to notify the Supplementary Labour Division of LD as soon as possible.

2. ARANMERRFEETHN—UNEE REE - NEA A SRS RN ATA ARGEEH U (RISEARIRAHBIRRR - SFsefifes) & lREg
TEAERARRER St R R AT AR e T4 TR SF B (T IIS RE THY — UGS S Rak - AAPB0% TR SEMAR(E P a1 a8 ik
* 55 T hE AR A R RIS A R A ST R -
| confirm that all activities carried out by the applicant are lawful, and the applicant possesses all valid supporting documents (including but not limited to
relevant licences, permits and waivers) required for the lawful conduct of business. | undertake to renew the relevant licence(s) / permit(s) before the
expiry date(s) so as to ensure that the applicant’s activities are conducted lawfully at all times. | understand that LD may pass the relevant information to
the concerned law enforcement department(s) for follow-up actions should an applicant carry out any activity that is reasonably suspected of breaching
the Hong Kong Laws.

3. A NEEHH Rl 22 BAAVFARS FRAE - AR (HFERESCRENEOK » WAIEYOR) MTAENES » MEMAR 2B - BB RBAHB AT AT
HIGHENERLEGIE 480 T (MERIBHRIRG) ~ BAEGISE 487 B (BRIREARIRE]) ~ AL 527 B (HERAIEARIRE]) KB LR 602 7
(TEIBEASR R -
| hereby declare that the terms of employment, entry requirements (including requirement on language proficiency, if any) and job descriptions etc. of
the above post(s) and any amendments thereafter are relevant, justifiable and do not violate the Sex Discrimination Ordinance, Cap. 480, the Disability
Discrimination Ordinance, Cap. 487, the Family Status Discrimination Ordinance, Cap. 527 and the Race Discrimination Ordinance, Cap. 602.

4. RAHERRHFEH() A RSRRE R R X RE ARS L K (il) SR TSR SR AT A R S L& R HA S 4UREE iz T3 A2 LAY
HiE -
I confirm that the applicant (i) is financially capable of employing the imported worker(s) applied for under this application; and (ii) will fulfill the
responsibilities of paying the wages and other contractual and statutory benefits to the imported worker(s) in accordance with the terms of the employment
contract and conditions of the scheme.

5. A AWERNREE H FHE N gL AL L

| confirm and undertake that the applicant will not deploy the imported worker(s) to:

(i) AT T EARBUSIRB S 4R B e BRERERIB G4 ) BRI
take up position(s) requiring the signing of the “Standard Employment Contract for Employees of Contractors of Government Service Contract”;

(i) TEFAEBIZE 583 = (EEZE T AGHHGEGI) & FAVES T ETEE TIF - WEAOE—MENT » TR LEEE THVRALY TR &
SR T G
carry out construction work on a construction site as defined under the Construction Workers Registration Ordinance (Cap. 583); and | understand
that in general imported workers under ESLS will not be issued with the Construction Workers Registration Card;

(iif) FEARAE_EECEAE LIS AR - BRIEAESS TRRAI IR R AL th S5 S AT
work on board ships or in places outside Hong Kong, unless otherwise allowed in LD’s approval-in-principle;

(iv) fEHFFECEREIAEIRE « REMEECR G E FHRIERTE 7 (RRSER5T) TF 5 5
work in premises or places used or intended to be used for illegal, immoral or improper purposes (including vice establishments); or

(V) TEEFREATIERZFEEAM TR (MEE - FEEREHLERIN) - BRIRES TRRAIFE R AL T S5 AEET -
perform domestic or other duties (except maintenance, renovation and installation works) in domestic premises, unless otherwise allowed in LD’s
approval-in-principle.

FEILH R BIRTAAN
6. By signing this Part, | / the applicant:

() BB NEE AR AR 55 TiEte s — VIR IR RO » RN/ 58 IS i S R 2 B s DS 1% - 55 LA iR A g - 1
PATEW » 55 TR @R EFEAS M A ERE (i) HBERERA 2R AT RREEI S 5 8¢ (i) B—RFE A EH B Z R —XHE (TR - il
PRI SIEAE I EE ST EAE N - BRI AL TECENELYHSE (HIRIE RO A SCiECal ) A2 IEIR ) 5 8¢ (ill) EpEEE a2 P ERIUEMIN R
R RHE H A S
Understand(s) and agree(s) that all the required information and supporting documents for this application must be submitted to LD. LD will not
process this application unless all the required information and supporting documents are received. The application form will be returned to the
applicant and no further action will be taken if it (i) contains incomplete information or the required documents are missing; or (ii) is received by LD
from the same applicant who has submitted more than one application (applications withdrawn, discontinued or refused will also be counted) within
a six-month period, except applications for renewal of existing imported worker quotas [i.e. those not involving new posts or new quotas]; or (iii) is
received by LD more than two months after the signature date of the application form or any appendix;

(i) BAENGEE H S AR o 2 A e 2 B i A 57 T AN FLERIEOR (GERARIESE 2 #ly) - HesE L AECRE T RN & 25 T
Frag LAY AT A B A EEE A A TFERBIZ0K - ZERIERIR BB A BB AL L - HEEEIAEMAS TRAA T - WFHRE - EBk
FRI AL L o A FEE ARRERT G LA TFEBIEOR B A2 THRAM A - 25 L &5 [8 1 HH B E M TECHIE
Understand(s) and agree(s) that the applicant must fulfil the manning ratio requirements of full-time local employees to imported workers in employ
on a continuous basis (details at Part 2 of this form). The applicant must ensure that it continues to comply at all times with the manning ratio
requirements set out in the latest approval-in-principle notification letter issued by LD, and such requirements apply to all of the applicant’s imported
workers in employ. The applicant must not displace local workers with imported workers. In the event of redundancy, imported workers should be
retrenched first. If an applicant fails to meet the above manning ratio requirement or displaces local workers with imported workers, LD will consider
imposing administrative sanction on the applicant;

(iif) B R SS TR & e H SR AL T A N BRTANE ] A R 22 G Dl (] H 5 A B 55 TR ™ LBt 40t - DABLSKIBAE B k&
PrmE W TR HARN - ST ZEE - (REFREIE R TGS - MEhAtH RS ipsE RIS - ZTRTIgRS THHNZ A g1
BEARFRSEHVASIR (R SE SRR AR - S EAREE AR - 55 TR~ SR Ay
Understand(s) and agree(s) that during the local recruitment exercise for the above applied post(s), LD will have the relevant vacancy information
and the applicant’'s name posted on LD’s Interactive Employment Service website for viewing by job seekers and arranging interviews; and
transferred to other divisions of LD, the Labour Advisory Board (LAB), the Employees Retaining Board and the trade union organisations to assist
local people in seeking employment and training opportunities. LD will also furnish the LAB with the result of this application (including the applicant’s
name and information of the applied posts). If the applicant disagree(s) with the relevant arrangement, LD will not process this application;




6 T4y - B (&) Part 6: Declaration (Con’t)

(iv) BHES I HISS B S BB E & E G A IR S H 2 E N Y AR E SRS sk (3G (RBIRET) ~ (RERERED) - (AR
By FIRSEZ & R REAR]) - SNRER "7y TEbat#l ) TEREREEYY ) AERIRUE M NS TRMIITTERIF - 55 TR — N EEs
HEAEAHIES
Understand(s) that LD will normally not process / approve this application if | / the applicant or the sole proprietor / partner(s) of the applicant have /
has the relevant conviction record(s) (including the Employment Ordinance, the Employees’ Compensation Ordinance, the Immigration Ordinance
and the occupational safety and health legislation) within the two years preceding the date of submission of the application, or is being subjected to
administrative sanction by LD due to breach(es) of relevant requirements of ESLS or the Standard Employment Contract;

(v) BIEZEIRE 55 7 B o IR R ' L S R B it ' L R AR s M R A » BTV 025 B T b2
Understand(s) that it is an offence and | / the applicant will be liable to prosecution if | / the applicant knowingly or recklessly make(s) a statement
which is false or misleading during the application;

(Vi) HESRAEFESATAIE AR5 TR AT - AR AR R N RIFTE R el a MEEARRE S 1M H4E - K
Confirm(s) that in connection with any personal data submitted or to be submitted, the data subjects have read, fully understood and agreed with
paragraph 4 in Part 1 of this form before providing their personal data; and

(vii) W AR oK B IR A RAR SR 280 FIBHEEAGI S FUE - W B E RAHRABIERE - 25 TR SERZ R, - W5 R 5 E T B -
RPERIEE - 25 TR S B RIE BRI » TSI AL TAUESCE Y - WP RSN S  ZILRFEESH Tfass
LSS BRI E B IIETE  2HHIRRTAE - 1hAh - 25 T SR TECHIEHAE R ER DU ARV 0340 - Wp T Hi7ess TIE(Lats] ) BUsH
H ERR » 3810,/ ORI E R IR E AR PRI T BRI 5% A BT AL 8 St bl ~ B A5 TV AR URE ~ 1TBkI#ey 5 HRARE s -
Confirm(s) that having read Part 2 of this form, | / the applicant undertake(s) to comply with the laws and requirements listed therein, and understand(s)
that a breach of relevant law(s) or requirement(s) will result in refusal of this application, and LD will consider imposing administrative sanction on the
applicant. Subject to the nature of the breach(es), LD will refuse to process its applications subsequently submitted. Approvals for importation of
labour previously granted may be withdrawn. If more than one breach item is involved, the period of barring the applicant from participating in ESLS
will be counted cumulatively, up to a maximum debarment period of five years. LD will also publish the relevant information on administrative sanction
in the form of press release and display it on the dedicated webpage of ESLS. The published information includes but not limited to the name(s) and
address(es) of business/corporation being sanctioned, workplace address(es) of the imported worker(s), the date and reason for the sanction, etc.

F GRS ER SRS A 10 iy FREE &
* Sole proprietor / director / authorised partner’s ) (10 Applicant’s chop
#E:4#Name :
% Signature :
H#f Date :

9O)  wAm THETENENE, (WE—) FEETERESRA -
Must be the Authorised Partner(s) stated in Part C of the Declaration of Supplementary Information (Appendix 1).
(10)  HHFRLIHAIFF LN ELEL - HE TSN FE -

This application form must be signed by the applicant’s sole proprieter, director or authorised partner.

* SZE R - Please delete as appropriate.

EZEIH Important Note

TR LE(LETE BEER (ESLS-1A) RINH=H =ZAFAHHEENEEREE EH BRECH

AZE - HMM E AR B N HEERER T (WRRHFEERERNET) %F - MRS 'L
FEHLL EAL%HE (FIAIHBEN GRS T ATARNRE) - EFENEZER S MIE R A B HE » 55
Thr e R RAR M A R -
ESLS Application Form (ESLS-1A) and Appendix 3A / 3B must be signed by the applicant’s sole proprietor /
director / authorised partner, while other appendices must be signed by the above person or the authorised staff member
(who must be an employee directly employed by the applicant). If the application form or any appendix is not signed by
the above persons (e.g. signed by a representative from employment agencies or intermediaries instead), or is received by
LD more than two months after its signature date, LD will return the application form to the applicant and take no further
action.

Form ESLS-1A (09/2026)
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