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Points to Note for Application for Common Posts
under the Enhanced Supplementary Labour Scheme

BB 32 PR A2 Processing of an application for common posts

(G2 RISEATEEEE - For details, please refer to the corresponding explanatory notes. )
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® THIBIEAR » HEF

HEEE 2B g - AT RS TR PRRERL S - i & E 581 https://www.labour.gov.hk/te/plan/iwESLS.htm -
The applicant may attend an employer briefing to learn more about the application procedures and required information / documents. For the
schedule of employer briefings, please visit: https://www.labour.gov.hk/eng/plan/iwESLS.htm.

FRESF AR B a5t A Sy T DUERE RIRAr (R T E BBV | o https://www.labour.gov.hk/common/public/pdf/sid/ESLS_LCP(Chi).pdf ) >
SRR T R EEEE . (RASESLS-1A) WE[EIFT ARSI S —GRIRAC (BB T i U BB SRACHES )74 5 ) » FEBL
TEN  BTRERERSAERE : (i) EE%%%%MK%&A@FE%%%SK# Fe /8% (ii) [Fl—EEEEFE N H IR S 17—
RKEGE (202546 H 16 HE M FTWEIHY HER st HARN) - (I BB A A TEL G -

In  applying for importation of workers to f|II common posts (see the “List of Common Posts™
https://www.labour.gov.hk/common/public/pdf/sid/ESLS_LCP(Eng).pdf), the applicant must submit a completed “Application Form for Common
Posts” (Form ESLS-1A) together with the required documents (please refer to the “Documents Checklist and Means of Application”). The
application form will be returned to the applicant and no further action will be taken if it (i) contains incomplete information or the
required documents are missing; and/or (ii) is received by LD from the same applicant who has submitted more than one application
within a six-month period (applications received on or before 16 June 2025 will not be counted). Item (ii) above does not apply to the
applications for renewal of existing imported workers’ contracts.

% LRI 2 Y RS R SR s8I S k1% BTl B - AR » 55 LR G ZORH S E Rt w580 e
HRAEETH BRI ZOK © AEHEE %?Ezﬁ%m%lﬁﬁﬁjéﬁﬁ%ﬁ"?ﬁﬁﬂ%ﬁ%ﬁ NEE - ZTRE T IFREAR TS - AMESTEA -

On receipt of the completed application form and required documents, LD will conduct a preliminary screening. If necessary, LD will ask
the applicant for supplementary information / supporting documents or recommend amendments to the requirements of the applied post. If
the applicant refuses to accept LD’s recommendation(s) or fails to respond within the specified period, LD will terminate the
processing of the application without prior notice.

SiE [ ’E,’ZEEE AT B B A 22 B 1T R BV AR At A BRGNS - AR FERSEARY S AR N EAM e/ 4 HHHRE - 5 HI%
/PR

For job vacancies accepted for further processing, the applicant must undertake a four-week local recruitment exercise, and place at least
four advertisements in local newspaper(s) or on online platform(s) within the first 14 days of the recruitment period.

JRAEVUHE AR R AR 55 T e SRS EE R - B FE4E RS I (E I AR & 0 R A -

After the recruitment period, the applicant is required to submit recruitment results to LD within 4 working days, including the reasons for
not employing individual local job seekers.

©® %5 LIE LT AURISGE R R 6 o RIS F & B A HDR I e > DIEPEHsE B I A T RS - 0AHRE
TR Z R HEEETE At — &Rl I -
To assess applicants’ sincerity in employing local workers, LD will verify local recruitment results and examine the applicant’s reasons for
not hiring qualified local job seekers. If necessary, LD will request further information / supporting documents from the applicant.

@ FrEHSERHZERIE RS E - S5 REES THEZEEZANERR - BUTERERESHEEARIHES
All applications will be considered on their own merits. After consulting and considering the views of the Labour Advisory Board members,
the Government will decide whether to approve or refuse the application.

25 LR R &SRB A A - A SIS  FREEE T Im ASE SRR s T R B PR A 55 THIEE %8 AT -
LD will inform the applicant of the result. If the application is approved, the applicant may make an application to the Immigration
Department for the visa / entry permit of the prospective imported worker.

i DLERIREM S o EIEED - (S SRR P AR

Remark: The above is for reference only. Depending on actual circumstances, the processing procedures may vary with individual applications.
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Part 1: Important Notes

Please read the “Points to Note for Application for Common Posts under the
Enhanced Supplementary Labour Scheme”, the “List of Common Posts” and

IR " #EIES TE(batE, HEWAST)

the “How to Apply under the Enhanced Supplementary Labour Scheme”

/M o 55 DB EOEE R PR AR -

2 LR G B aE Ry T AR

#, - EUTHER > B TREBRERIET A IE
B ¢ () FEERERR SRR H

pamphlet before completing this form. Please write in black ink and in block letters.

The Labour Department (LD) will check the “Application Form for Common Posts”
submitted by the applicant. The application form will be returned to the applicant
and no further action will be taken if it (i) contains incomplete information or

» Je /2R (i) [E—HEEEIEANAH AR S —

the required documents are missing; and/or (ii) is received by LD from the same
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applicant who has submitted more than one application within a six-month
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period (applications received on or before 16 June 2025 will not be counted).
Item (ii) above does not apply to the applications for renewal of existing imported
workers’ contracts.

The applicant is required to complete the application form according to the “List of
Common Posts”, which covers common posts of different industries and relevant
median monthly wage, number of normal working hours per day, duties and entry
requirements. The amount of wages offered by the employer must meet the statutory
minimum wage requirements. No amendment is allowed to the duties, entry
requirements and other conditions of employment of the applied post(s) after
preliminary screening. If the applicant makes such amendment, or without
reasonable grounds, refuses to employ qualified local job seekers during the
local recruitment period, LD will terminate the processing of the application.

The purposes of collecting personal / the applicant’s data are to process applications
under the Enhanced Supplementary Labour Scheme (ESLS), enforce the terms and
conditions of ESLS (including posting the relevant data on LD’s Interactive
Employment Service website for viewing by job seekers and arranging interviews
during the local recruitment exercise), and identify employment and training
opportunities for the people of Hong Kong. The data collected will be transferred to
other divisions of LD, the Immigration Department, relevant policy bureaux and
government departments, the Labour Advisory Board, the Employees Retraining
Board or other training bodies, and the relevant trade union organisations for the
purposes mentioned above. The provision of personal data should be voluntary.
However, if the applicant does not provide sufficient information, LD may not be able
to process this application. Persons whose personal data have been provided to LD
have the right to request access to and correction of their personal data. Request for
access to or correction of personal data should be made to the Divisional Personal
Data Privacy Officer, Supplementary Labour Division of LD (Address: Unit 2711-
2713, 27/F, Tower 1, Millennium City |, 388 Kwun Tong Road, Kowloon).

Part 2: List of Dos and Don’ts for Employers

R (AEZEH) In relation to the Immigration Ordinance

FrE# Don’ts

*  BERRRESEEETENAL )& N R SA RS
Employ persons not lawfully employable in Hong Kong Aid and abet others in breach of condition of stay

*x LS AS TEEREERMEEY (BRESLY) EBRMIEN TLE % BB REEIEAM AR T, S0
Cause imported workers to work in violation of the Standard Aid and abet non-local persons to make false statements / documents
Employment Contract (SEC) or condition of stay

BHEESTIIEHE In relation to labour laws

¢ Dos

Vo EIE (RG] AIRRIRE SN TR A T v SATIRIB S B R B NVEEHTI ZR B B T A Hr AT S (ST AR AR
Pay wages to imported workers according to relevant provisions of the TE4 A AL L
Employment Ordinance Make payment to imported workers pursuant to awards of the Labour

vV BTEASTRER RE E Tribunal or the Minor Employment Claims Adjudication Board
Grant rest day / pay rest day pay to imported workers v REEAS TN T E R EECH

VTP A TEERE RS H R Keep wage and employment records of imported workers
Grant statutory holiday / pay statutory holiday pay to imported workers v Rl A TR A SR SR ERRE

VTP A TR R Take out valid employees’ compensation insurance policy for imported
Grant annual leave / pay annual leave pay to imported workers workers

BT A TR R v ERGTE (IR ERERE) fEitEXAyirkrEd: (LD 375)
Grant maternity leave / pay maternity leave pay to imported workers Display a notice of insurance (LD 375) in such form as specified in

VAT A TR R relevant provisions of the Employees’ Compensation Ordinance
Grant paternity leave / pay paternity leave pay to imported workers v ST R R A

Comply with occupational safety and health legislation




5287 - BREREMENEMRERE - (&)
FEAL Dos
Vo TR AL T

©)

Pay sickness allowance to imported workers

Part 2:

v

v (RIRIRGT) BORHBERLE R A T 4 LIRS 4UIRoE. v

Make payment to imported workers on completion or termination of
employment contract according to relevant provisions of the
Employment Ordinance

TLHERM Don’ts

x

* BN (REMERRE) AT > #IERT2G88 A % THIEHES

x

VAR A THI L&
Deduct the wages of imported workers unlawfully
Wl AL A FR IS LR R &4
Terminate the employment contract of imported workers whilst they are
on paid sick leave

Terminate the employment contract of imported workers who sustained
injuries at work, in breach of the Employees’ Compensation Ordinance
DO\ D5 LRI » JREE I R S

Terminate the employment contract of imported workers during their
pregnancy unlawfully

x

List of Dos and Don’ts for Employers (Con’t)

Ry (GafiltE AR SR EIRE]

Comply with the Mandatory Provident Fund Schemes Ordinance
ST HEIROE B R B EAS R L2 AT A T

Pay periodical payment and employees’ compensation to imported
workers who sustained injuries at work

Rl A %5 T2 B T e sk Ta Ry EEhimss FHEHEL

Terminate the employment contract of imported workers for trade
union membership and activities

R A2 THIEARSTT (RIERDD) ~ RTEBRIEGER TIF%2 4
FEBITE TR AR PR ISR s (T AR AR A A B ER Nk T
K HEEEY

Terminate the employment contract of imported workers by reason of
giving evidence or information in any proceedings or inquiry in
connection with the enforcement of the Employment Ordinance, work
accidents or breach of work safety legislation

HhEEANE THASTEEEE] | #Y3E In relation to requirements of SEC and ESLS

JFEf Dos
v WHEHIE R A TR E R - &P 1 S s g AT T

v

N

N

AN

AN

AN

Recruit imported workers through Mainland labour service enterprises*
if the prospective imported workers are Mainland residents

FEMFE 2B RS S A T2 © 1A FILLEERN

Fulfil the manning ratio requirement of 2 : 1 between full-time local
employees* and imported workers on a continuous basis”

PR SNRES T A S L LELE

Make payment of overtime pay to imported workers at a rate as
stipulated in SEC

DL E BRI = (i A5 T T

Effect payment of wages to imported workers through autopay

M IFTEETHEESY ST WMAS LAY - SIS R
B2 HAP LS 25 TR SRR i 7 &

Grant imported workers paid leave and arrange them, on the basis of
each SEC signed, to attend a briefing organised by LD within 8 weeks
upon their arrival in Hong Kong

[ AT IR SRR S LU IRy (L g R (M)
Provide imported workers with accommodation in accordance with the
standard as stipulated in the Schedule to SEC (if applicable)

AR SR N AR R B2 (50 A5 iR At 2 E s

Provide imported workers with free medical treatment if they are ill or
suffer personal injuries during the period specified in SEC

e AT LRt ~ ST B B R EEE AR R & 44 L sE
IR FE AR - SUERIHIRS IS ARERE ] - FE B AT E
B Z TR

Provide, pay or reimburse passage expenses, medical examination
expenses before arriving Hong Kong, visa / entry permit fees and
subsequent extension fees to imported workers

FfEH Don’ts

X

x

x

x

DA A2 THUAR R AR R A T

Displace local worker(s) in employ by imported worker(s)

Bl A 55 TETILAEAATAes - oK ASs LRe e el o L& s

A5 THUBEEE S 4TRSS EINETRORRE TR T - it A

2 TR 252 mlH

Make any agreement with imported workers requiring them to
surrender all or part of the wages or any sum to which they are entitled
under SEC, or demanding or receiving any such rebate from them
R AT TR LE - F RN R E AR B BRI B
2 > B DR R T e BRIk

Make deductions from imported workers’ wages for the purpose of
paying any dues or fees charged on the worker by authorities or agents
in the worker’s country of origin, or of offsetting the Employees
Retraining Levy required to be paid by the employer
FLETSEELAYE AR A5 LR D Eai e G AIRHE

Make deductions from imported workers’ wages for provision of
accommodation at a rate which is over the contractual rate

v

I A TIET » SR EAE RS R (8 AP ot iR 5 st 2 P

Pay the cost of transporting imported workers’ remains and personal
property to their place of origin in the event of death
REGTIMAS L& HEZ RS

Give imported workers a copy of the signed employment contract free
of charge

Bt A2 Lol R GEER » W HARERIUEZ AN X35 TR
Prepare and send to LD, within four weeks upon their arrival in Hong
Kong, an acknowledgment list of employment contracts of imported
workers

T H a2 A THRE—HARH AFHEERESR
Provide each imported worker, on a monthly basis, with a detailed
breakdown of his / her earnings

B A LR LEERRIEE

Prepare an acknowledgment list of wage information of imported

workers

TEVURIAA S A BRTANSIHRT ET T e s TEMLE T FrETHHRIRE

Comply with the specified requirements of the four-week local
recruitment exercise under ESLS

[EITEMR BRI R %0 TS TIESE ) s ek BT Aes
(AEA)

Comply with the Service Agreement for “Tailor-made Course” signed

with the Employees Retraining Board (if applicable)

fio B R 4RI F VU HA A A BRFA IS B FE B & & A ORI
Refuse to employ qualified local job seekers during the four-week local
recruitment without reasonable grounds

LA L AR m A S 4IFTRERY_EIR

Cause imported workers to work exceeding the ceiling of the working
hours as specified in SEC

g AL THIE B S (388 AR RIETE ST B8
EEER

Withhold Hong Kong Identity Card(s) / passport(s) / Exit-entry Permit(s)
for Travelling to and from Hong Kong and Macau / bank book(s) /
automatic teller machine card(s) of imported workers

TR ALAYES G AT U A

Charge imported workers meal cost for the meal provided

TE4E 5 TRl 2 AR 2t TR AL T A S A & &0
Refuse the entry and inspection by LD officers to imported workers’
accommodation in Hong Kong provided by employers

* SRS B A AR IS SRR S & RO R - R R R S Bl

* Enterprises approved by the Ministry of Commerce of the People’s Republic of China and granted the permission to operate business on labour service
cooperation with the HKSAR. The list of enterprises can be found at the website of the Ministry of Commerce of the People’s Republic of China:
http://zsmcorp.mofcom.gov.cn/zsmbgacommon/zsmbga _innerCorp hk_list.

* 2k R SRR T R A T A TS BN DA 35 NIF LUK BERI IS I AR B (FrAGr) - NSRS - FHE SREEIRZ MRS 8 T E B A1 -
#Full-time employees refer to employees (all positions) who are directly employed by the employer and work not less than 35 hours per week for operating the
relevant business, excluding part-time staff, staff of subcontractor(s) or self-employed person(s) providing services to the employer.

NEFRTEICERAN o IO e S T A TR SR e B AR B TRE Y RS

A Except for special circumstances such as applications involving farm workers, with the manpower requirement yardsticks set by the Agriculture, Fisheries and

Conservation Department.
W FER TAVEESEE G NESHRRISCEHRUE - RIFTESH A S THUGER SRy - MR e ol Tl sy TE(LETE, -
Note: The approval for importation of labour granted to an employer will be withdrawn if the employer or the sole proprietor / partner(s) of the employer has /
have breached relevant provision(s) or requirement(s). The employer will also be debarred from participation in ESLS for up to two years.

B



http://zsmcorp.mofcom.gov.cn/zsmbgacommon/zsmbga_innerCorp_hk_list

TR TEMbEtE , TR, AE BN - FEEAEE 0 R R T — MRS M S R F R A -
The Enhanced Supplementary Labour Scheme no longer accepts applications from branches of the business / corporation. The
applicant should provide details of the applied posts for one or more branches in the same application.

B 3YSy  HEEER Part 3: Applicant’s Particulars

HEEELE (AR EEAm) O (F30)
Name of applicant (i.e. the name of (English )
business / corporation) ()

EBME BB AR O #ie5 New Application
Nature of business
e of | O B AL T
pplication Application for Contract Renewal of
Existing Imported Worker(s)
PSRt aRnE (WA FERA R A A R A ZE R
Business Registration Relevant Case Reference on
Certificate no. (if applicable) Approval-in-Principle Letter:
SLS/ESLS -
LIS FE R . . ]
Mode of business O  sm&s&e Sole proprietorship (gﬁiﬁ%@ Please complete
O &84 Partnership (&% A#EH Number of partners: ) | Appendix1)
O ARAFL HEAMEEA SR EIERE
Limited company / other registered organisation
Certificate of Incorporation / registration document no.
ErRA TSR O pEsEANsIE, /4 Licence / approval not required
Licence(s) / approval(s) required for . )
lawful operation of business O /EsEAMIE Hife Licence(s) / approval(s) required (S5EZESS Please complete
Appendix 6)

Bkt &R Contact Information

() ZFE=HAEEE Particulars of the third party company
WHRFEEE =7 (FIIRESENEERT - RO AT HEIEEZERE  SBIECls (ES) RIESLITEO) R
WRERREL=T7 - HREEEG)HT -
If the applicant has authorised a third party (e.g. employment agencies, intermediaries) to handle this application, please
submit the authorisation letter (Appendix 3) and complete Parts (i) and (ii) below. If not, please complete Part (ii) only.

A By
Name of the third party
company
§§?2$ ﬁ%ﬁﬁ Oﬁj:(?’) MS(3) %gﬁ%ﬁﬁ%
Name of the authorised Tel. no.
representative Ozt MrB) (T BERE
TEFREA TR Fax no.
Job title of the authorised R
representative Email

(i) HEEEEA (BREBE EE BRECB A HBERIEET™) Bkl Particulars of the person-in-charge

(sole proprietor / director / authorised partner / the applicant’s authorised staff member?*)
WHFEET A BERERT - FIRRES (KE=)

If the person-in-charge is the applicant’s authorised staff member, please submit the authorisation letter (Appendix 3).

S E AR A O LOme® | BB
Name of the person-in- Tel. no.
charge® OREOMO | jargrgeps
EEE SO Fax no.
Job title of the person-in- T
charge Email

FR e st (130

CHNEE R S B ST REHbE R E])

Applicant’s

correspondence address -

(if different from the address on ( English )

the Business Registration

Certificate)




3y HFEER (&)

ESIZNAHEPN Q)
No. of full-time local
employee(s)®

Part 3: Applicant’s Particulars (Con’t)

HHEEET T RRAR | AT A
REERHER No. of imported
Please complete | employee(s)®)
Appendix 2 “Information

of Full-time Local

Employees”

O ;47 A% T. No imported employee

O mgin A% T (HEMEm " A% TR, )
Imported employee(s) in employ (Please complete
Appendix 4 “Information of Imported Workers”)

(1)

)

UIFF ARSI R B EHIEIE - G E B SR aza kB FHYE Y - For holders of Business Registration Certificate and / or
specific licence(s), please fill in information as stated on the Business Registration Certificate and / or specific licence(s).

BRIEHHE » SF2HRRIEE L B0 o 5 TIEHA B ETECRR - HHFAEATA » LUEPER 5 R G KRG E L EH © 75
FEPER L - RIS 5 TR AL BT - R [HE T w HJEfRECR R 2 5525 A 45 - Please see Part 1 of this
form for the use of the information. Staff of LD will contact the authorised representative and / or the person-in-charge for processing this
application and arranging job interviews for local job-seekers. To promptly process this application, apart from mail, staff of LD will
communicate with the authorised representative and / or the person-in-charge by telephone, email and facsimile, etc.

B HFF 5 RIE4% 2 M - This prefix is for the purpose of correspondence and communication only.

HEEH7E BT ESRER (EIE7E) BILBEMES - T EEFRER - [F 55 B 1L IR R T2 A AL - 555
PRI S N BEIETE 7S T, HE EEEEAZ - Including only full-time local employees directly employed by the
applicant for operating business (including branches). Excluding part-time staff, staff of sub-contractor(s) or self-employed person(s)
providing service to the applicant. Please note that the number of full-time local employees is an important factor to be considered in
processing applications under ESLS.

EFTHIIF FE IR R EVE IR AL BBl A MBI RALAEL T A ST - B A S T 210 Az B4 - # 241 EPY - Including imported
workers in employ and those covered by approval-in-principle / quota for importation but yet to arrive in Hong Kong. Other labour importation
schemes shall also be counted, with details at Appendix 4.
FEIEEETE LY 9 - Please put ”v”in suitable circles.
EEAFEHZ - Please delete as appropriate.

B A8y R ER

Part 4: Details of the Applied Post

5B 4 B REUER—(ERHERAL - AFFERUSR—E - SFREE 4 BOROFRERER - YR ESRPHNE LEHE -
Part 4 is for one applied post only. For more than one applied post, please photocopy this Part 4 and fill in the details separately, with each
photocopied sheet signed.

55 4 FERSY ¢ EEEE ARYE AL ©
T R ) SRR
YmEE (A7 16.1.108 , )

Job title code in the “List
of Common Posts” (e.g.

Part 4A: Common Post under Application®

RO AT (A
=y /9

Job title of the common

post (e.g. “No.3 Cook”)

“6.1.108")

A% T AR HHZWER "0 A TR | A T e (5) "
Justifications for labour Please complete Appendix 5 No. of imported Employment
importation Justifications for Labour Importation” | worker(s) applied for period (months)m

& HT#& Monthly wages offered

Ofrapy T R ) FISHES A P TE R B IE) ©

Adopt the corresponding median monthly wage (excluding overtime pay) contained in the “List of Common Posts” ®

RESTRBEER

For official use only

OEiiE RIkARERES B iy T3 Higher than the corresponding median monthly wage of the common post Job Code:
— E =
HS Tt (e T#) WS
HK$ per month (excluding overtime pay)
. HHEEE EAREE TR A LETE TR LB B AL ISR ERAL
(anEA) The applicant has been approved under the Supplementary Labour Scheme (SLS) / ESLS to import worker(s) of

WA - HPESE 4 2
HI{ESS 5 #oy

If yes, please skip Part 4B
and go to Part 5

AR AR R

Previous application approved

the same post, and

OZREFHMEA S TIEH R TAERFR - BREREE - ARRZIR B T Ik S LA (T FR S AR - B2t
YRS ZE 4m5 fy: SLS/ESLS - °
the no. of working days per week, work schedule, duties, entry requirements and address of workplace of the
post under this application are the same as those in the recent approved application. Reference number of the
approved application is: SLS/ESLS -

O W B ST L B -P A IR ATRESS - DIFEEE S PR CHGEI AL - S et B S5 (R 2e4R5% . SLS/IESLS

(if applicable)

wishes to access details of the relevant post in the recent approved application for ascertaining whether they
are applicable to the post under this application. Reference number of the approved application is: SLS/ESLS

(6)

G EEIE | A HEILE Jfffigqbﬂyﬁ/%%#zﬁﬁwgﬁwﬁﬁfﬁﬁ - Applicant should complete this part according to

the “List of Common Posts”, and conduct a four-week local recruitment exercise with the employment terms therein.

(7)  IR#E TS LELE ] BRI T G4 R 24 H » S4TTHET B EBITL - H55 & AT R T 15 7 BRI FEERET
B EHY - The maximum contract period of an imported worker under ESLS is 24 months. No automatic renewal upon expiry. The
applicant should factor in the existing and anticipated business needs and manpower demand in deriving the suitable employment period

(months).

(8)  HHFEERAEF HIERE T FIFEIES T 22 ) PIEHIFE S - 5 L B A LA A P 1 & (FasEiF 1&) - |f the
number of normal working hours per day required by the applicant is more than the number in the “List of Common Posts”, LD will increase
pro-rata the corresponding median monthly wage (excluding overtime pay) .

O  semeaniEA v 8 - Please put ”v”in suitable circles.




A 735y - HERAISEE (EERG) © Part 4B: Details of the Common Post under Application(®
Oty T A ) YIEAHRIME R - ARG (BE2ETRLAMCERES ) RMFOIEE TESY CFaiERE kR -

Fully adopt the relevant duties, entry requirements (including education level and years of related experience), and no. of normal working hours
per day (excluding rest/meal breaks) in the “List of Common Posts”.

OEmELEE R » BasEaTREdsgim ANTE RIS In view of the operational needs, the applicant wishes to adjust the details of the

common post under application as below®:

O #EiE duties:
i1 add:

OEHIFE TIEF S (CREiERE, FEIFR ) No. of normal working hours per day (excluding rest / meal breaks): /NI hour(s)

Ji remove:

O&2 %k Education level:
OBERIKEF4 Years of related experience:

TAERRRY (FORRIRE.,/ FIERERE) Work schedule (excluding rest / meal breaks)

O ABWRETIE SETFEHE:

Shift work not required, no. of working days per week :

® R TERFRI4IT Daily work schedule as follows :
({4 e.g.: 9:00 - 13:00, 14:00 -17:00)

®  JHABRR: - E4SFS /INEF
Meal(s) break: - or hour(s) per day

® (RERR: - E4SFN NI (U0 )
Rest break(s): - or hour(s) per day (if any)

OBmIETIE - FHETLIFHR:
Shift work required, no. of working days per week :
® XPITIERFREILIT Work schedule of each shift as follows :
(51 e.g.: (a) 9:00 - 13:00, 14:00 - 17:00; (b) 11:00 - 15:00,
16:00 -19:00)

® JHHENFH: - R /N

Meal(s) break: -- or hour(s) per day
® (RIEIFH: - E¥SPN ANGEGUEED)
Rest break(s): -- or hour(s) per day (if any) |

$ECER Language requirement

@rx% Spoken

##%7 Reading and writing

Bi# Cantonese O Nil OBgfi Litle O —f Fair

"h3XZ Chinese O Nil Oligfif Litle O —f Fair

S English Qe Nil OHgfi Litle O —f% Fair

3L English O3 Nil Oligf# Litle O —f% Fair

HfthzE= Others QO#EE Nil Om&f# Litle O —f& Fair

Atz Others | gmsz Nil OBSfd Little O — Fair

FAE S EAMEE SR Skill and other requirement(s)

O 4w Nil QFE% > 55k Please specify:
SRAH T AEHHE

Detailed address of work

place

(o AS5 TREHY R (E 8oL _EHBE TAF

S5 AR stk e 7R 9 A5 A < If imported workers
are required to work at two or more work places, please specify the no. of workers for each work place. )

(9)  WHFEZERIEET - TP BITTFIF IR B LR - 5 LG IR 55 2 5 A B L 2 50T e PR B B o 55 1@ B 7 T -

A BT L FARRE A ENF P - 25 108 B 1L PR A 7 - T ES{ 7284 - If the applicant requests adjustments
to the post details, the time required for completing the preliminary screening may be extended. LD may accept, on a discretionary basis, the
applicant’s reasonable adjustments to details of the common post under application, or make recommendation(s) to the applicant. If the
applicant refuses to accept LD’s recommendation(s) or fails to respond within a specified period of time, LD will terminate the processing of the
application without prior notice.

O zlmnE i v"5E - Please put ”v”in suitable circles.




58y - BER BACSE Part 5: Past Adverse Record

FHEH SRR BB NE YA ERREEE 2 M TIAMTERESRE 2 (nEEERARAT  HF
SR B HEE N E A RERYACH: © )

Has the applicant or the sole proprietor / partner(s) of the applicant violated any law or requirement listed in Part 2 of
this form*9? (For a limited company, only record(s) pertaining to the applicant company need(s) to be provided.)

O [#A - No.

O (B - sHBUT (FYIHHERIVEGISHFE » DU EFFEEREHIT) -
Yes. The details are as follows (please state the law or requirement violated, and the date of conviction or the date
of the warning / sanction letter(s)):

O zrrmzoEr v 5 - Please put ”v”in suitable circles.

B EBISHE TEIR BT BRI E H

The law or requirement violated Date of conviction / the warning / sanction letter(s)

(10)  HHFFFE A7 EHIBE L EE SR TTEH55 5 H 2 FIRT R AR ETECRE » BCBLIERE S LI T ## - HHE— AT B
FERERE ~#L A - An application will not normally be processed / approved if the applicant or the sole proprietor / partner(s) of the applicant
has the relevant conviction record(s) within the two years preceding the date of submission of the application, or is being subjected to
administrative sanction by the Labour Department.

% 6 Ef4y - EEHH Part 6: Declaration

AR NFER CHBIATAGE 1 8 WPRaSFT A B B 5 S R e R I & H)iiﬁ%l%ﬁﬁ%u{% AT R S SRR RO 1%
AREERSUFAEAER - AAKGEREBEM S TR TR - AN R FE TN —UES B haE  RERAaELEHENE
BATRNFTAAREEYI (EFEEARIRPHBEIRE - SFaTEfiEe®) - 550 ﬁD%IE%éfEiME%Efﬂéé%ﬁ’ﬂiﬁtﬂﬁ%‘z%iﬁ B AR
B BRI S A RRA A R AE

| confirm that | have read Part 1 of this form and that all the information and documents submitted and to be submitted in future for this application
is true and complete. | shall take the initiative to inform the Supplementary Labour Division of LD as soon as possible of any changes in any
information / document after it is submitted. | also confirm that all activities carried out by the applicant are lawful, and the applicant has
possessed valid supporting documents (including but not limited to relevant licences, permits and waivers) required for the lawful conduct of
business. LD may pass relevant information to concerned law enforcement department(s) for investigation should an applicant carry out any
activity that is reasonably suspected of breaching the Hong Kong Laws.

2. R NEH] LI ZZ BRI R - ABREDK (BIEESCREIEK - WAMEER) RIMERESE » RHMAGR B - BOLERIB A AERNE A
W > HOQHENEEEGSE 480 B (MAIGIRE) ~ TAREBISE 487 2 GREEARIRG) - TAEGISE 527 B (REERMMALBRIRG]) K
LGS 602 7 (TR R ERGT) -
| hereby declare that the terms of employment, entry requirements (including requirement on language proficiency, if any) and job descriptions
etc. of the above post(s) and any amendments thereafter are relevant, justifiable and do not violate the Sex Discrimination Ordinance, Cap. 480,
the Disability Discrimination Ordinance, Cap. 487, the Family Status Discrimination Ordinance, Cap. 527 and the Race Discrimination Ordinance,

Cap. 602.
3. ZIS)\EEEL iHHE () B RIETEES IR R KRB ANS T R(i) SRTTIHRE R G OIS T B R S L& S HAM S EIRLEE M T
IE’JEE

I confirm that the applicant (i) is financially capable of employing the imported worker(s) applied for under this application; and (ii) will fulfill the
responsibilities of paying the wages and other contractual and statutory benefits to the imported worker(s) in accordance with the terms of the
employment contract and conditions of the scheme.

4. FEMEOR - BIFRAN S HEHE
By signing this Part, | / the applicant:

() BAEHEBA RS TRIE X — VIRV ER O - FEA N HEEE RS 2 R E R £ S P B SU1% » 5E 7 G iaEl A H
i o AELATIEN » IR ERERIRMAERRE © () HFERERA 2B - k2 (i) [F—H SN EH NESZ R —
R (202546 516 H ECARIWEIY AT EAEA ) o bt S5 (iR s R B A A5 TELIH 5
Understand(s) that all the required information and supporting documents for this application must be submitted to LD. LD will not process
this application unless all the required information and supporting documents are received. The application form will be returned to the
applicant and no further action will be taken if it (i) contains incomplete information or the required documents are missing; and/or (ii) is
received by LD from the same applicant who has submitted more than one application within a six-month period (applications received on
or before 16 June 2025 will not be counted). Item (ii) above does not apply to the applications for renewal of existing imported workers’
contracts;

(i) PO HFEARET S SRR BB A T2 1B A TFELBIER (GERARIEE 2 i) - BEAFUE AL THAE BRI A T
A o MRS EARGER & LA AN TFELEIZR S A5 THURAERAY A TN » 55 TR &5 R I TECHIE, - EAEIEE A A2 TR,
Understand(s) that the applicant should fulfil the manning ratio requirement of 2 : 1 between full-time local employees and imported workers
on a continuous basis (details at Part 2 of this form). The employers shall not displace local workers in employ with imported workers. If an
applicant fails to meet the above manning ratio requirement or displaces local workers in employ with imported workers, LD will consider
imposing administrative sanction on the applicant, including refusing to process its application for importing workers;

(i) BHEZ TR EE S H%{HLﬁZISi{ﬁ/\Eﬁ%H%EIEFEﬂ A RAZE G REE R S BT S S TR T DB EARTS ) dnh - DIoRIE R
ZepRm WSS TR HAR - 25 TRMZE RS - REFRIR AR TG4 - HBARH i RSt e R e - 25 TR gmss
TR Z B GRAAHFNER (BERFEERABIER) - WHFERERARZHE - 55 TR GaiA R
Understand(s) that during the local recruitment exercise for the above applied post(s), LD will have the relevant vacancy information and
the applicant’s name posted on LD’s Interactive Employment Service website for viewing by job seekers and arranging interviews; and
transferred to other divisions of LD, the Labour Advisory Board (LAB), the Employees Retaining Board and the relevant trade union
organisations to assist local people in seeking employment and training opportunities. LD will also furnish the LAB with the result of this
application (including the applicant's name and information of the applied posts). If the applicant disagree(s) with the relevant arrangement,
this application will not be processed by LD;




Loy EH (&) Part 6: Declaration (Con’t)

(iv) HIEFI HES BRI EESEE S R E & H ZaTWEN GAMERE TR (B1E (RFERED - (REMERG) -
CAIRRG) MIBEZ S RIEREED]) - SRR TRy TELETE T ERRREE4Y ) AUMERIRUE M IERSS TRIEITEHE > 251
A SR AR
Understand(s) that LD will not normally process / approve this application if | / the applicant or the sole proprietor / partner(s) of the applicant
have / has the relevant conviction record(s) (including the Employment Ordinance, the Employees’ Compensation Ordinance, the
Immigration Ordinance and the occupational safety and health legislation) within the two years preceding the date of submission of the
application, or is being subjected to administrative sanction by the Labour Department due to breach(es) of relevant requirements of the
Enhanced Supplementary Labour Scheme or the Standard Employment Contract;

(v) BIEZEE R EEE T B e IR R L R B B 1B bt L R B SR M IR » BITJBS 725 e T b
Understand(s) that it is an offence and | / the applicant will be liable to prosecution if | / the applicant knowingly or recklessly make(s) a
statement which is false or misleading during the application;

(Vi) HERSAEFESAEMIME AR 25 TIRAT - AR ESE AR AR ATCRERE - Z2WHE REBARSE 1M H4E - K
Confirm(s) that in connection with any personal data submitted or to be submitted, the data subjects have read, fully understood and agreed
with paragraph 4 in Part 1 of this form before they provide their personal data; and

(vii) WS AHRE PR B IR A FRAR SB 28 0 7 BHAA G FARE - W8 A& & SRR ABISGHE - FREE R & i & R ies s Ay T - T
BB R AR NN S 28 T s T, -
Confirm(s) that having read Part 2 of this form, | / the applicant undertake(s) to comply with the laws and requirements listed therein, and
understand(s) that a breach of relevant law(s) or requirement(s) will render any approval granted to the applicant for importation of labour
be withdrawn and that the applicant be debarred from participating in ESLS for up to two years.

R EE RSB EEETESE e
TEIEEE N IR RIEE Applicant’s chop

Signature of sole proprietor / director /
authorised partnert'”/ authorised person-in-charge
/ authorised representative('?

(#£4 Name: )

HHH Date:

(1) TfREE TS TIEERE] ) A T 55— i m 2R, (HTE—) AEHTERESHA - Authorised Partner(s) stated in the Declaration
of Supplementary Information on Application for Importation of Workers under ESLS (Appendix 1).

(12) "TFH#EZE, (HTE =) HYELZIECFR - JER7#E & A - Authorised representative / authorised person-in-charge stated in the Authorisation Letter
(Appendix 3).

* FEWE R Z - Please delete asappropriate

Form ESLS-1A (06/2025)
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