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This guidebook is prepared by
the Occupational Safety and Health Branch, Labour Department

This edition December 2019

This guidebook is issued free of charge and can be obtained from offices of the
Occupational Safety and Health Branch, Labour Department. It can also be
downloaded from www.labour.gov.hk.

This guidebook may be freely reproduced except for advertising, endorsement
or commercial purposes. Please acknowledge the source as "A Brief Guide to
First Aid", published by the Labour Department.

Reference

1. Factories and Industrial Undertakings
(First Aid in Notifiable Workplaces) Regulations (Chapter 59D)

2.  Factories and Industrial Undertakings
(Cargo and Container Handling) Regulations (Chapter 59K)

3. Construction Sites (Safety) Regulations (Chapter 59I)
4. Quarries (Safety) Regulations (Chapter 59F)

5. Occupational Safety and Health Regulation (Chapter 509A)
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Introduction

This guidebook aims to provide a simple guide to the first aid facilities required
under the Factories and Industrial Undertakings Ordinance (Chapter 59), the
Occupational Safety and Health Ordinance (Chapter 509) and their subsidiary
regulations for various undertakings. There is also a booklet "Hints on First Aid"
which provides a simple guide to the first aid items required under the relevant
regulations for various undertakings and a general guidance on first aid treatment of
injuries. For more detailed information and to ensure that the respective regulations
are complied with, proprietors should consult the appropriate sections of the Factories
and Industrial Undertakings Ordinance, the Occupational Safety and Health Ordinance
and their subsidiary regulations.

Section A - For Notifiable Workplaces

The following guideline applies to every notifiable workplace as defined under
the Factories and Industrial Undertakings Ordinance.

(I) First aid boxes or cupboards

1. The proprietor must provide and maintain in a notifiable workplace a separate first
aid box or cupboard for every 100 or part of 100 employees. Each box or cupboard
must be readily accessible and must be of adequate capacity. It must be plainly
marked "FIRST AID" in English and “Z#;” in Chinese.

2. Nothing except appliances and requisites for first aid shall be kept in a first aid
box or cupboard. The items required are summarised in the booklet "Hints on First
Aid" issued by the Labour Department. The items must be in good condition at all
times, once their standard must be not less than that specified by the British
Pharmaceutical Codex.

3. There must be a notice, in Chinese and English, for the location of the nearest box
or cupboard in each workroom if none is provided there.

4. The Commissioner for Labour may, by written notice, require a proprietor to
provide additional first aid items which include waterproof adhesive wound dressings,
waterproof adhesive plasters, eye baths, and a stretcher. If a stretcher is provided in
accordance with a requirement, it must be maintained in good condition at all times and
kept alongside a first aid box or cupboard.

(II) Persons in charge of first aid boxes or cupboards

5. The Proprietor must place all first aid boxes or cupboards in the charge of a team
of responsible persons. The proprietor must ensure that at least 1 member of such
team is always readily available during working hours. There shall be affixed a notice
in English and Chinese specifying the names of the members of the team designated
to each first aid box or cupboard provided.

(ITI) Team to include person trained in first aid

6. The team shall include at least 1 person trained in first aid for each 100 persons or
part thereof employed therein after the first hundred. For a notifiable workplace
employing between 101 and 200 workers, team shall include at least 1 person trained
in first aid. For a notifiable workplace employing between 201 to 300 workers, at least
2 persons trained in first aid are required.
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(IV) Persons trained in first aid

7. A person trained in first aid must either be a nurse registered under the Nurses
Registration Ordinance or a person who has a valid certificate of competency in first aid
issued by the St. John Ambulance Association, the Auxiliary Medical Services or the
Hong Kong Red Cross, or has otherwise completed a course of training in first aid
approved by the Commissioner for Labour.

(V) Exemption

8. If aroom is provided in a notifiable workplace for the sole purpose of providing first
aid or medical treatment, and arrangements are made so as to ensure the treatment
therein of all injuries occurring in the workplace, the Commissioner may by notice in
writing exempt the workplace from the requirements of the corresponding regulations to
such extent and subject to such conditions as he may specify in the notice. Such a notice
shall be prominently displayed in the room so provided.

(VI) Miscellaneous information

9. The number of persons employed in an undertaking is the number of persons
actually working there at any time.

Section B - For Cargo and Container Handling Undertakings

In general the guidelines stipulated for Notifiable Workplaces (Section A) apply
except for paragraph (II) & (IIT). Here the current regulation requires that where 30 or
more but less than 100 persons are employed at a worksite the proprietor shall
ensure that at least 1 person trained in first aid is always readily available during working
hours. Where the workforce is 100 or more, at least 2 such persons must be always
readily available. A proprietor shall affix to every first aid box or cupboard provided by
him a notice in English and Chinese specifying the names of the persons trained in first
aid who are available and the places where they can be found.

Section C - For Construction Sites

Most of the first aid guideline for Notifiable Workplaces (Section A) applies here. The
exceptions are:

@) The contractor responsible for a construction site at which 5 or more workmen
are employed shall provide and maintain so as to be readily accessible a
separate first aid box or cupboard for every 50 workmen or part thereof
employed on the site.

(i))  The contractor responsible for a construction site at which 50 or more
workmen are employed shall cause a stretcher to be provided at the site; and
ensure that it is kept alongside the first aid box or cupboard and is maintained
at all times in a serviceable condition.

(iii)  The Commissioner for Labour may, by written notice, require a contractor to
provide additional first aid items which include two wooden splints measuring
900 millimetres long, 60 millimetres wide and 10 millimetres deep and also two
other wooden splints measuring 600 millimetres long, 60 millimetres wide and
10 millimetres deep.
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(iv) At any construction site the team shall include at least 1 trained first aider for
30 to less than 100 workmen employed, and at least 2 trained first aiders for
100 or more workmen employed.

Section D - For Quarries
(I) First aid boxes or cupboards

1. The proprietor must provide and maintain in a quarry a first aid box or cupboard
which is of adequate capacity and which is readily accessible. Every first aid box or
cupboard shall be marked "FIRST AID" in English and “Z%{” in Chinese.

2. Nothing except first aid equipment shall be kept in a first aid box or cupboard. All
the first aid equipment shall be maintained in good condition. The first aid items
required are summarised in the booklet "Hints on First Aid" issued by the Labour
Department. In every quarry a stretcher shall at all times be kept alongside the first aid
box or cupboard and maintained in good condition.

3. The Commissioner for Labour may, by written notice, require the proprietor of a
quarry to have a sufficient supply of waterproof adhesive wound dressings; and
waterproof adhesive plaster which should be kept and maintained in good condition in
the quarry.

(IT) Persons in charge of first aid box or cupboard

4. The proprietor shall designate a person who is trained in first aid and works in the
quarry to be in charge of the first aid box or cupboard and the first aid equipment
contained therein.

(ITII) Persons trained in first aid

5. The proprietor of every quarry shall deliver in writing to the Commissioner for Labour
the following information in relation to the person trained in first aid within 14 days of the
date on which he commences to work in the quarry: (a) the full name of such person, (b)
the date on which he commenced to work in the quarry; and (c) the qualification of his
first aid training.

6. Whenever a person trained in first aid ceases to work in a quarry, the proprietor of
the quarry shall notify within 14 days the Commissioner for Labour in writing the following
information: (a) the full name of such person; and (b) the date on which such person
ceased to work in the quarry.

(IV) Number of workers to be trained in first aid

7. Where less than 50 persons are working in a quarry, 3 persons or such lesser
number of persons trained in first aid as the Commissioner for Labour may specify
in writing in any particular case. Where 50 or more persons but less than 300
persons are working in a quarry, 3 persons must be trained in first aid. Where 300 or
more persons are working in a quarry, 5 persons must be trained in first aid.
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Section E - All other workplaces (except section A, B, C, D)

(I) First aid boxes or cupboards

1. The person responsible for the workplace must ensure that a separate first aid box
or cupboard is provided for each 100 employees, or part of that number, employed in the
workplace.

2. Every first aid box or cupboard shall be marked "FIRST AID" in English and “#&
#” in Chinese. The first aid items required are summarised in the booklet "Hints on First
Aid" issued by the Labour Department.

3. Allfirst aid items are maintained in a serviceable condition and their standard must
not be less than that specified by the British Pharmaceutical Codex.

4. The Commissioner for Labour may, by written notice, require the employer to
provide additional first aid items which include waterproof adhesive dressing for
application to wounds, waterproof adhesive plasters and eye baths.

(II) Persons in charge of first aid boxes and cupboards

5. The person responsible for a workplace must designate a team of 2 or more of the
employees to be responsible for the first aid box or cupboard and ensure that at least one
member of the team is available in the work place when work is performed there. A
notice specifying the names of the members of the team has to be affixed to the first aid
box or cupboard.

6. The person responsible for a workplace must ensure that, for each 150
employees employed in the workplace, at least one of those employees is a person
trained in first aid.

(III) Exemption

7. The Commissioner may, by written notice, exempt the employers from the
regulations if the workplace has a well equipped room set aside solely for providing first
aid treatment to employees at the workplace. The exemption notice must be displayed in
a conspicuous place in the first aid treatment room.

8. However, the Commissioner may, by written notice, revoke an exemption given if

the workplace no longer has a well equipped room set aside solely for providing first aid
treatment to employees at the workplace.
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Enquiries

If you wish to enquire about this guidebook or require advice on Occupational
Safety and Health (OSH) matters, please contact the Occupational Safety and
Health Branch of the Labour Department (LD) through:

Telephone : 2559 2297 (auto-recording service available outside office hours)
Fax 12915 1410

E-mail : enquiry@labour.gov.hk

Information on the services offered by the LD and on major labour legislation is
also available on our website at www.labour.gov.hk.

Complaints

If you have any complaint about unsafe operations or environments at
workplaces, please call the LD's OSH complaint hotline at 2542 2172 or fill out
and submit an online OSH complaint form on our website. All complaints will be
treated in the strictest confidence.

Online OSH complaint Form



7 o hEELELELE





