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Confirmation of student status for “work experience student”
under the Minimum Wage Ordinance (Cap. 608)
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The Confirmation of student status for “work experience student” (“Confirmation™) applies to a work experience
student who agrees with his employer to treat a continuous period of up to 59 days during the contract of
employment as a period of exempt student employment. Under the Minimum Wage Ordinance (Cap. 608), “work
experience student” means a student who:

(a) isenrolled in an accredited programme’; or

(b) s resident in Hong Kong and enrolled in a non-local education programme?,

and who is engaged under a contract of employment at the beginning of which he is under the age of 26 years.
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Statutory Minimum Wage does not apply to a work experience student during a period of exempt student
employment. Under the Employment Ordinance (Cap. 57), the employer shall keep a document (or copy of a
document) issued by an education institution showing that the work experience student is at the commencement of
the employment enrolled in a programme being provided by the education institution that is of a kind covered by the
definition of *“work experience student” in section 2 of the Minimum Wage Ordinance. This Specimen
Confirmation is for education institutions’ reference in confirming that the student employee is enrolled in a
programme being provided by the education institution that is of a kind covered by the definition of “work
experience student” in the Minimum Wage Ordinance. The employer should approach the education institution
concerned for enquiries if there is doubt as to whether the student employee is enrolled in a programme that
complies with the exemption conditions. At the same time, the student employee should inform the employer as
soon as possible when he is no longer enrolled in the programme during the period of exempt student employment.
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Public officers of the Labour Department (LD) of the Government of the Hong Kong Special Administrative Region
conduct inspection visits to places of employment to ensure employers’ compliance with ordinances administered by
the LD. Employers taking on work experience students are required under the Employment Ordinance to provide
employees’ information and records, including the Confirmation (if applicable), for inspection by public officers of
the LD when necessary. Should there be any suspected contravention of any relevant ordinances in connection
with the concerned exempt student employment, the information provided in the Confirmation may be used by the
LD for law enforcement purpose. The LD may also transfer the information to relevant government departments
and authorities for further investigation. Government departments and authorities may contact the education
institution concerned to enquire about the information on the work experience student as provided in the
Confirmation.

b OAERIA BT 1 - See footnote 1 in the Confirmation.
2 WAL EYE 2 - See footnote 2 in the Confirmation.
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This is to confirm that the following student is enrolled in a programme provided by this education institution and is of a kind

specified in the Minimum Wage Ordinance during the academic year (from
(month) (year) to (month) (year)).
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Personal particulars of the work experience student as well as the name and the kind of programme enrolled
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Name (in block letters)
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HK ldentity Card / Passport* No.

XAz e URFEAF:
Programme Enrolled Name of the programme:

AL Kind of the programme: (i #3E 241 H  Please select appropriate box)
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(local programme) a full-time accredited programme*
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(non-local education programme) a full-time programme of education at the level
of degree or higher?

1155 A&k 44 Name of Responsible Officer: U7 Position:
%528 Signature: fR4& signed for and on behalf of
BE

(H B HL1£# name of education institution)

7% 1 H 1 Date of Issue:

HHPIE

Chop of Education Institution
WA AW > 15 5 LN ABEZS For enquiries, please contact the following person:

Itk 4, Name: HHAY. Position:
B NIKIHHE Address of Education Institution:

4% H 1 Telephone Number: AL E 55 Fax Number:
FE R lE Email Address: WX 41k Website:

* JEMEAEE - Please delete as appropriate.
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The Minimum Wage Ordinance provides that “accredited programme” means a full-time programme that:

(a) is provided by an education institution specified in Schedule 1 (see the list on next page);

(b) is a learning programme of a kind described in section 1, 2 or 3 of Schedule 3 to the Accreditation of Academic and Vocational Qualifications
Ordinance (Cap. 592); and

(c) if provided by a school registered or provisionally registered under the Education Ordinance (Cap. 279), is at the level of post secondary education
(within the meaning of that Ordinance).
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The Minimum Wage Ordinance provides that “non-local education programme” means a full-time programme of education which leads to the award of a
non-local academic qualification which is at the level of degree or higher.
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Note: Data users should comply with the requirements of the Personal Data (Privacy) Ordinance (Cap. 486) concerning data protection principles.
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Education institutions specified in Schedule 1 to the Minimum Wage Ordinance

H CHRBEE RFZAG)  CGF 444 3D WL EBEE RY
The Education University of Hong Kong established by The Education University of Hong Kong Ordinance
(Cap. 444)

M (R 401) (B8 1053 3) WAL Atk e
University of Hong Kong established by the University of Hong Kong Ordinance (Cap. 1053)

B CRHE T R24) (58 1075 85) WO MFHE T K%
The Hong Kong Polytechnic University established by The Hong Kong Polytechnic University Ordinance (Cap.
1075)

M (T SORZEAE) (5 1109 %) W A HEh SO
The Chinese University of Hong Kong established by The Chinese University of Hong Kong Ordinance (Cap.
1109)

M (FHRR S RZEARE) (1126 7)) WL RIER & K
Hong Kong Baptist University established by the Hong Kong Baptist University Ordinance (Cap. 1126)

B CFFHEIR TR 451D (5 1132 %) WL I A eI i K 2%
City University of Hong Kong established by the City University of Hong Kong Ordinance (Cap. 1132)
B (B 2Bk 1) 5 1135 &) W I A HETE 227 i

The Hong Kong Academy for Performing Arts established by The Hong Kong Academy for Performing Arts
Ordinance (Cap. 1135)

M CFHERHROC ) B 1141 55) W AR K2
The Hong Kong University of Science and Technology established by The Hong Kong University of Science
and Technology Ordinance (Cap. 1141)

M (R0 (5 1145 3 WAl KF
Hong Kong Metropolitan University established by the Hong Kong Metropolitan University Ordinance (Cap. 1145)

M IR R 4B (5 1165 ) WAL IR g K2
Lingnan University established by the Lingnan University Ordinance (Cap. 1165)

MRPE (L L2Bescly (55 320 ) JEMA A& b 2% 0t
Approved post secondary colleges registered under the Post Secondary Colleges Ordinance (Cap. 320)

MR (ML IR 401) (55 1130 35) 55 6(2)(h) 4 L AL
Bodies established under section 6(2)(h) of the Vocational Training Council Ordinance (Cap. 1130)

A CEE G G 279 5D 1Ml i ) AL
Schools registered or provisionally registered under the Education Ordinance (Cap. 279)
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