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Complete Change of Rules
Guidance Notes on Completion of Form 7

~——

The altered rules must not contradictory, imprecise or incomprehensible. In

addition, adequate provision for each and all of the matters specified in Schedule 2
of the Trade Unions Ordinance is required.

Under Section 18(4) of the Trade Unions Ordinance, rules altered shall be sent to
the Registrar within thirty days of the change.

Under Section 18(6) of the Trade Unions Ordinance, no alteration of the rules of a

registered trade union shall take effect until the same has been registered by the
Registrar.

The Chairman and one other officer must sign the Form 7 “Application for
Registration of Wholly New Rules of a Trade Union” personally before sending it
to this Registry with the requisite documents listed below:

(a) Notice and agenda of the general meeting signed by seven voting
members:
The motion(s) in respect of alteration of rules must be specifically set out
in the agenda. If the agenda is not incorporated in the notice of
convening the general meeting referred to in item 4(a) of the form, it must
be submitted together with the notice. The said notice must indicate the
date on which it is issued. In case of an adjourned meeting, notices of
both the general meeting and the adjourned meeting must be submitted.

(bJ) Minutes of meeting (i.e. the resolution referred to in item 4(b) of the form)
signed by seven voting members must contain the following information:

(1) Date and time of the meeting;

(i) Place of the meeting;

(iii)]  Chairman of the meeting;

(iv)  Total number of voting members (or representatives) on the
date of the meeting;

(v Total number of voting members (or representatives) present at
the meeting;

(vi)  Full details of the resolution (concerning alterations of rules)
passed by members at the meeting;

(vii)  Whether the resolution is unanimously carried, if not, the
number of votes in favour of/against the resolution and the
number of abstentions.

(c] Two copies of the wholly new rules signed by seven voting members (i.e.
referred to in item 1 & 2 of the form).



