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Most accidents can be prevented by taking simple
measures or adopting proper working procedures. This
handbook is intended to outline important issues on safety
and health that should be paid attention to on construction
sites for easy reference by the workers. If we work carefully
and take appropriate safety measures, there will definitely
be fewer work injury cases, and our sites will become a safe
and secure place to work in.

The Occupational Safety and Health Ordinance, which
came into operation on 23 May 1997, covers most workplaces
in order to protect the safety and health of employees at
work. Other legislation applicable to construction sites
includes the Factories and Industrial Undertakings Ordinance
and its subsidiary legislation, particularly the Construction
Sites (Safety) Regulations.

Employees' Responsibilities

Employees should cooperate with their employers and
other persons in complying with the safety legislation and
guidelines, and should not do anything to endanger
themselves and other persons.

Introduction
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Tidy up construction sites
■ Keeppassagesclear all the time.
■ Sort out materials and pile them up safely. The stacks should not be
too high.
■ Beware of floor openings andensure that they are fencedor covered.
■ Remove refuse as soonaspossible.
■ Provide sufficient lighting.
■ Familiarizewith the locationand theoperationof fire-fightingequipment.

Safetymeasures
■ Before you operate amachine, ensure that the dangerous part of the
machine hasbeen installedwith aguard.
■ Avoidgoing to any areawith insufficient lighting as theremaybe some
dangerousplaceswhich havenot beenprovidedwith fencing.
■ Keep vigilant all the time and watch out for moving cranes, hooks or
other lifting equipment.
■ Before you use any electrical installation or tool, check the condition of
its electric cables.
■ Avoiddragging electric cables on thegroundor allowing the cables to
come into contactwithwater.
■ Useelectrical tools installedwith anearth leakagecircuit breaker.
■ Useandhandle chemicalswith care.

Personal Safety
■ Wear protective equipment.
■ Donot drink or takedrugswhileworking.
■ Pay attention to personal hygiene.
■ Donot play in theworkplace.
■ Report toyoursupervisor immediately if younoticeanyunsafecondition.

Basic Rules for Safety
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Youshouldhaveagoodunderstandingof yourworkingenvironment
and the instructions given by your supervisor. When evacuation
is required in an emergency, you should keep calm and find out :
■ What dangerous situation the alarm refers to.
■ The routes for evacuation.
■ Thesafeplace thatyoushouldgo toasdesignatedby thecompany.

When someone is found seriously injured, you should :
■ Keepcalm.
■ Seek help immediately.
■ Accompany the injuredperson.
■ Assist in the immediate rescuework as far aspossible.
■ Call the site safety staff.
■ Do not try to move the injured person unless it is really necessary
to do so.
■ Do not tamper with the accident scenewhile waiting for the arrival
of the investigation team.

When a fire breaks out, you should remember :
■ Put out the firewith a fire extinguisher if it is a small fire.
■ If the blaze is out of control, do not try to extinguish the fire on your
own.Call the Fire ServicesDepartment right away.

Emergency telephone numbers :
■ Alwayspayattention to theemergency telephonenumbersposted
on the noticeboard in the site office.

Emergency Response to Accidents
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Scaffold
■ Do not use scaffolds unless they havebeen erected by trained workmen and underthe supervision of a competent person.■ Do not use a scaffold unless it hasbeen inspected and certified safe bya competent person before use.■ Strictly follow the instructions of acompetent person. Do not alter thescaffold unless authorized to do so.Do not work on an unfinished scaffold.■ When it is necessary to work on a mobilescaffold, lock the wheels of the scaffoldbefore you start working.
■ Do not work on a scaffold unless it has beenprovided with a suitable working platform.

Falsework

If you are engaged
in falsework

operation, you shou
ld:

■ Check whether the
falsework is

erected in accorda
nce with the

design.
■ Make sure that the

falsework is

securely erected.

■ Check whether the
struts of the

falsework are secur
e.

■ Ensure that the prop
s are erected

vertically and arran
ged at a

suitable distance in
a row.

■ Report to your supe
rvisor when

any unsafe situation
is found.

Falsework, scaffold and fencing

‘Tips’for Workplace Safety
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Ladder
■ Use a ladder

which is of go
od constructi

on,

sound materi
al and adequ

ate strength.

■ Examine the
ladder before

using it

and inspect i
t at regular in

tervals.

■ Place the lad
der on a leve

l and

firm footing.

■ Place the lad
der at an app

ropriate

angle.
■ Ensure that th

e ladder has
a

sufficient leng
th. The uppe

r end

of the ladder
should be at

least

1 metre abov
e the landing

against

which the lad
der leans.

■ Do not use a
ladder unless

its

upper or lowe
r end has be

en

securely fixed
or secured b

y

another work
er.

■ If there are e
lectrical insta

llations

nearby, do n
ot use metal

ladders.

■ If work is car
ried out 2 me

tres or

more above t
he floor, use

a suitable

working platf
orm.

Fencing
■ Do not work in a dangerous place
unless its floor edges andopenings have been installed with
secure fencing.■ If you notice any dangerous places
that have not been installed with
fencing or the fencing has beendamaged, reinstall or repair thefencing. If this is beyond yourcapability, inform yoursupervisor at once.

４

１

fastened
securely

1M
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Lifting Appliance and
Gear

■ Do not operate a lifting
appliance unless train

ed. In the case of a c
rane,

a certificate is require
d.

■ Before using lifting ge
ar such as hook, shac

kle or chain sling,

checkwhether there i
s anywear and tear.

■ Check theweight of th
e load to be lifted.

■ Do not exceed the sa
feworking load of

a lifting appliance or l
ifting gear.

■ Adopt the correct liftin
gmethod.

■ Do not use a lifting ap
pliance or lifting gear

unless it has been exa
mined and certified

safe by a competent
examiner.

■ Do not use a lifting ap
pliance unless it

has been regularly re
paired and

maintained by a com
petent person.

No unauthorized repa
ir is allowed.

■ Follow the safeworkin
g instructions

of themanufacturer o
f a lifting appliance.

■ Do not work beneath
any suspended load.

Material Hoist
■ Do not ride on a material hoist.
■ Do not operate a material hoist without prior propertraining.
■ Do not exceed the safe working load of a material hoist.■ Do not use a material hoist unless it has been examinedand certified safe by a competent examiner.
■ Do not use a material hoist unless its gates have beeninstalled with an effective interlocking safety system.The hoist is only operable after all the gates have beenclosed.
■ Do not use a material hoist unless it has been repairedand maintained by a competent person. No unauthorizedrepair is allowed.
■ Do not put loose materials into receptacles unless properlysecured.
■ Ensure good communication with the operator of a materialhoist. All signals should be understood and followed.

Equipment and Electricity

No carriage
of Persons
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Portable Power Tool■ Do not use a portable power tool
(such as saw, grinder and drill)
unless its dangerous parts have
been effectively guarded.

■ Place the electric cable andhose of a tool at an appropriate
position to avoid trippinghazards.Cartridge-operated

Fixing Tool

■ Do not operate a ca
rtridge-

operated fixing tool u
nless you have

possessed a valid c
ertificate.

■ Wear suitable eye a
nd ear

protectors while op
erating a

cartridge-operated
fixing tool.

■ Use a cartridge-ope
rated fixing tool

with great care.

Loadshifting Machinery
■ Unless you are a worker concerned,do not work in an area where a loader,an excavator, etc. is in operation.■ Do not operate any loadshiftingmachinery without training andapproval.
■ Operators of forklift trucks,bulldozers, loaders, excavators,trucks or lorries should possessappropriate certificates.


