
 
Flowchart for processing applications for recognition of 

 mandatory safety training courses by the Labour Department 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 

Recommend approval 
within 2 weeks

No

Yes

After completion of vetting, send 
letter to applicant within 2 weeks, 

asking for amendments of the 
course proposal/ verifications of 

relevant documents/ further 
supporting documents  

Pending reply from 
applicant 

Reply 
received 
within 1 
month 

Start further vetting  

Yes

Application received 

Send acknowledgement 
within 3 working days

Start initial vetting  

Send reminder within 2 
weeks to applicant  

Send cessation letter within 2 
weeks to applicant  

Reply 
received 
within 1 
month

No 

Cease processing and 
close file 

Fulfil all 
accreditation 
requirements

Yes

No 


