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Foreword

Safety training is one of the cornerstones of the three-pronged approach —
legislation and enforcement, publicity and promotion, and education and
training, that the Labour Department has been adopting to improve safety and
health at work in Hong Kong. For decades, the Labour Department has been
investing considerable efforts in building the framework for safety training to
bring about sustained improvements in occupational safety and health.

The mandatory safety training legislative framework is developed under the
Factories and Industrial Undertakings Ordinance, Cap 59. Persons engaged in
specified high-risk sectors/activities/machinery operations are required to hold
relevant certificates. The ordinance and its subsidiary regulations, amongst
others, empower the Commissioner for Labour to recognise six types of
mandatory safety training courses. Through the years, the Commissioner for
Labour has recognised hundreds of mandatory safety training courses run by
different training course providers, thereby invoking skills, experience,
flexibility and innovation from both the public and private sectors to better
address the specific training needs of workers.

Prospective course providers shall go through a recognition process before they
are approved to provide mandatory safety training courses. Mandatory
training course providers shall commit to maintain high integrity standard and
deliver quality courses. Meanwhile, the Labour Department will continue to
closely monitor the quality of courses and the integrity of the course providers.
Unethical acts or misconduct by the course providers will lead to withdrawal of
the recognition of their courses.

The Labour Department is currently implementing two administrative measures
to improve the existing system — standardisation of essential course content and
central issuance of examination papers. Both measures are applicable to all
mandatory safety training.
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Guidance Notes on Application for
Recognition of Mandatory Safety Training Courses

1 Interpretations and Abbreviations

“AC” refers to the “Approval Conditions for Operating Recognised Mandatory
Safety Training Courses”.

“CL” means the Commissioner for Labour, including his/her designated officers.

“Course materials” include notes, handouts, teaching videos, presentation
materials and etc. of an MST course.

“Course schedule” includes the dates and times and the examination dates and
times of an MST course.

“Examination” 1includes post-course written examination and practical
examination conducted at the end of an MST course.

“Full course” means an MST course for a first-time-trainee who aims to hold a
relevant MST certificate.

“GN” refers to this “Guidance Notes on Application for Recognition of
Mandatory Safety Training Courses”.

“LD” means the Labour Department.
“MST” means mandatory safety training.

“Revalidation course” means an MST course for a trainee who wants to
revalidate his/her relevant certificate near or upon its expiry.

“Successful completion of an MST course” means that the required attendance
of an MST course is met, the practical / hands-on session is completed and
the examination is passed.

“TCP” means training course provider.

“Working days” means Mondays to Fridays except general holidays stipulated
under the General Holidays Ordinance, Cap. 149.
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2

2.1

2.2

23

24

2.5

3.1

(1)
(i)

Purpose of the Guidance Notes

This GN is developed for applicant who wishes to become a TCP
to run a recognised MST course. It aims to provide step-by-step
explanations of the recognition process and establishes the
procedures for a TCP to apply for recognition of an MST course.
This GN should be read together with the AC.

An MST course should be run at a standard the CL is satisfied with
and the course materials should be updated periodically to cope
with the latest legislative, socio-economic or technological changes.

To fulfil the said standard, a TCP should strictly adhere to all the
approval conditions laid down in the AC at all time when
conducting a recognised MST course. The AC is divided into 2
parts, “Part I - Operation Code” and “Part II - Course Design and
Specifications” which consists of various modules. Failure to
follow the conditions will result in withdrawal of the recognition of
the course.

The CL may from time to time revise this GN and will specify the
effective date of the revision.

This GN supersedes any prior guidance notes and guidelines that
had been published or issued by the CL regarding the recognition
of the MST course.

Legislation

The Factories and Industrial Undertakings Ordinance, Cap. 59, and
its subsidiary regulations empower the CL to recognise MST
courses. An applicant interested in running an MST course should
submit its application to the CL for recognition of its proposed MST
course. Requirements for each type of MST course are stipulated
in the following ordinance and regulations:

Factories and Industrial Undertakings (“FIU”) Ordinance, Cap 59;

Factories and Industrial Undertakings (Lifting Appliances and
Lifting Gear) Regulations [“FIU(LALG) Reg.”], Cap 59 J;
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(111) Factories and Industrial Undertakings (Suspended Working
Platforms) Regulation [“FIU(SWP) Reg.”], Cap 59 AC;
(1v) Factories and Industrial Undertakings (Confined Spaces)
Regulation [“FIU(CS) Reg.”], Cap 59 AE,;
(V) Factories and Industrial Undertakings (Loadshifting Machinery)
Regulation [“FIU(LSM) Reg.”], Cap 59 AG; and
(vi) Factories and Industrial Undertakings (Gas Welding and Flame
Cutting) Regulation [“FIU(GWFC) Reg.”], Cap 59 Al.
4 Recognised Course and Certificate
4.1 Under the above legislation, persons employed in certain high-risk
workplaces, carrying out some high-risk activities or operating a
number of high-risk machines are required to hold relevant MST
certificates. Various types of MST courses recognised by the CL,
and the relevant modules are tabulated in Table 1.
Table 1:  Various Types of MST Courses Recognised by the CL and the
relevant modules
MST courses Nature of Relevant MST courses
(by legislation) courses modules in (by industry/
(by AC PartII - machinery/ work
qualifications of Course activity)
trainees) Design and
Specifications
Mandatory Basic Safety
1(a) Training Course
Full courses (Construction work)
Mandatory Basic Safety
Mandatory basic safety 1(b) Training Course
training (“MBST”) (Container handling)
courses under the FIU Mandatory Basic Safety
Ordinance 1(a) Training Revalidation
(Commonly known as Course (Construction
green card courses) Revalidation work)
courses Mandatory Basic Safety
1(b) Training Reval'idation
Course (Container
handling)
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Recognition of Mandatory Safety Training Courses

MST courses Nature of Relevant MST courses
(by legislation) courses modules in (by industry/
(by AC PartII - machinery/ work
qualifications of Course activity)
trainees) Design and
Specifications
Safety Training Course
2(a) for Certified Workers of
Confined Spaces
Operations
Full courses Safety Training Course
2(b) for Competent Persons
of Confined Spaces
Operations
Safety Training Course
for Top-up to
Training courses under Top-up courses 2(b) Competent Persons
the
FIU(CS) Reg. Safety Training
Revalidation Course for
2(a) Certified Workers of
Confined Spaces
Revalidation Op erat10n§ -
COUTses Safety Trqmmg
Revalidation Course for
2(b) Competent Persons of
Confined Spaces
Operations
Training Course for
Full courses 3 New Operators of a
(New operator) particular type of crane
Training Course for
.. Full courses )
Training courses under (Experienced 3 Experienced Operators
the FIU(LALG) Reg. of a particular type of
operator) crane
Revalidation Training
Revalidation 3 Course for Operators of
courses a particular type of
crane
Training Course for
Full courses 4 New Operators of a
(New Operator) particular type of
Training courses under loadshifting machine
the FIU(LSM) Reg. Training Course for
Full courses .
. Experienced Operators
(Experienced 4 of a particular type of
Operator)

loadshifting machine
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MST courses Nature of Relevant MST courses

(by legislation) courses modules in (by industry/
(by AC PartII - machinery/ work

qualifications of Course activity)
trainees) Design and
Specifications
Revalidation Training
Revalidation 4 Course for Operators of
courses a particular type of

loadshifting machine

Training Course for

Full courses 5 Persons Working on

Suspended Working
Training courses under Platform
the FIU(SWP) Reg. Revalidation Training
Revalidation 5 Course for Persons
courses Working on Suspended
Working Platform
Full courses 6 Gag Weldlng Safety
. Training Course
Training courses under
the FIU(GWFC) Reg. Revalidation Gag Weldlng ngety
6 Training Revalidation
courses
Course
4.2 A trainee, upon successful completion of an MST course, will be

5.1

5.2

53

issued with a certificate by the TCP concerned. The certificate
carries an expiry date. Upon expiry of the certificate, the holder
should attend and successfully complete a revalidation course to
revalidate his / her MST certificate before continuing to engage in
the high-risk sectors / activities / machinery operations concerned.

Application Process

An applicant who wishes to run an MST course should obtain prior
recognition of the course from the CL.

An applicant should apply to run a revalidation course only if the
applicant has been granted the recognition of the corresponding full
course or is applying for the recognition of the corresponding full
course.

The applicant should complete the application form in Annex 1 and
submit it together with the required documents to the CL.
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5.4

5.5

5.6

5.7

6.1

7.1

Before submission of the application, the applicant should ensure

that the application can fully meet all the recognition requirements
stipulated in this GN and the AC.

The AC is divided into 2 parts, i.e. Parts I and II. “Part —
Operation Code” sets out the general approval conditions that all
course providers should comply with. “Part I[I — Course Design
and Specifications”, comprises six modules, stipulates the specific
requirements and structures of each of the six types of mandatory
safety training courses. An applicant who wishes to apply for the
recognition of an MST course should refer to this GN, Part I and
relevant module of Part II of the AC. For application procedures,
please refer to the Flowchart of Application for Recognition of
Mandatory Safety Training Course in Annex 2.

All information submitted to the CL by the applicant in the
application and subsequent supplementary submissions should be
true, accurate and complete. The applicant should notify the CL
of any subsequent changes as soon as possible.

If the approval granted to a TCP for running an MST course is
suspended, any attempt on application for the same course from the
TCP, i.e. repeated application, will not be considered.

Site Inspection

In order to assess the suitability of the training venues, equipment
and facilities proposed by the applicant, LD’s officer(s) will carry
out inspection(s) to the proposed training venue. = Whenever
necessary, trials or tests will be required for the training equipment
and facilities in order to ascertain their suitability. The applicant
should provide all necessary assistance and support to facilitate the
inspection(s).

Application Fee

Neither application fee nor any other administration charge is
required. The entire process for recognition of an MST course is
free of charge.
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8

8.1

8.2
(1)
(1)
(iii)
(iv)

9

9.1
(1)
(i)
(iii)
(iv)

Course Recognition

Subject to section 10, the CL will issue an approval letter to the
applicant to recognise the MST course when all recognition
requirements are met.

Recognition requirements are met if the following are fulfilled:

the applicant has proved in its application that all the relevant
approval conditions stipulated in the AC are met;

the applicant has demonstrated its commitment and ability to
effectively administer and assure the quality of its training
course(s);

the past performance of the applicant in running MST course(s) is
satisfactory if the applicant is already a TCP of MST course(s); and

the applicant has to provide a remedial plan, that can effectively
ensure the quality of the MST course, to satisfy the CL in case the
approval for the course of the applicant has been previously
withdrawn.

Refusal of Application

The CL will terminate an application under the following
conditions:

all the proposed trainers fail to meet the required qualifications
stipulated in the AC;

all the proposed training venues fail to meet the required conditions
stipulated in the AC;

the proposed training equipment fails to meet the required
conditions stipulated in the AC; or

the applicant fails to respond to LD’s request for supplementary
application information within a specified period.
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9.2

93

9.4

10

10.1

The CL will inform the applicant in writing when its application is
terminated.

The applicant whose application has been refused can submit a new
application to the CL by completing a fresh application form in
Annex 1 once the recognition requirements are fulfilled. The
record of refusal of application will not affect the new application.

An applicant may at any time withdraw its application in writing.

Suspension of Processing of Application

To maintain the deterrent effect against malpractice, a suspension
period for processing application is imposed on barring a TCP from
re-applying for recognition of the MST course that has been
withdrawn within a short period of time. The CL will suspend the
processing of an application of the same MST course for a period
of 12 months from the date of the withdrawal of the recognition of
the MST course.
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Application for Recognition of Mandatory Safety Training Course

(GBS T2 ISHT » (FAEIE 75 (H a8 0 [ L LAl RERIE 755 ) & (&
PR T L 2 NRERIEHTHLIZARIF) o B 55 2615 AR I — (IR =S AT HT 7 -
(Please read through the “Guidance Notes on Application for Recognition of Mandatory
Safety Training Courses” and the “Approval Conditions for Operating Mandatory Safety
Training Courses” before completing this application form. Please only apply for
recognition of ONE course in each application form.)

¥ BTIERER

To : The Commissioner for Labour

BHE: HEFEHVER

Part A: Information on Applicant

GE A (30
Name of Applicant (English)
ZASSIET R Hipz AL N
(H)

Registered Address

(English)
g% Telephone {HE Fax.
B H Email address
ZEB: B ARIER
Part B: Information on Contact Person
YNGR} et (HX)
Name of Contact .
Person (English)
Bkfiz  Post (F130) (English)
ek Hat

()

Correspondence
Address

(English)
B &% Telephone fHE Fax
B Email address EES Email address

OSHTC/MSTC_Recgn_Form(2021) 1/6

Bk 1
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B 1
Annex |
WED: B sasIE L 2T SRERIE

Part C: Please indicate the mandatory safety training course applied
GELEHE F— 7 1& 0 F v ) #%) (M Please tick only one box)

FrERsE = Medium of language

O 32 Chinese O ¥z English
CE Gl e ae S LIS b B AN
Names of Mandatory Safety Training Courses Course Code

EREIME LA ZZ 23482 Mandatory Basic Safety Training (MBST) Courses

1. O BEMEERZLIIGERE CEETRE) MBST/CONST/F
Mandatory basic safety training course (Construction
work)

2. O BHMEEAZEIIREFHFERHE (BRIE) MBST/CONST/REV
Mandatory basic safety training revalidation course
(Construction work)

3. O BHIEEAZIISRRE (EHEEEER) MBST/CHI/F
Mandatory basic safety training course (Container
handling)

4. O BHIEEALAZIIRENNEFERRE (BEREEE MBST/CH/REV
%)

Mandatory basic safety training revalidation course
(Container handling)

THEEHEIE B SREFZ Training Courses for Crane Operators

5. O FReEEREnTRrRilg=RE CRANE/F
Training course for new operators of a particular type
of crane
(eI ARV ¢

Please specify the type of crane :

6. 0O FREEFEENREREFSIIGHE CRANE/F/EXP
Training course for experienced operators of a
particular type of crane
(HiSIHEERTEE -

Please specify the type of crane :

)
7. 0O FEFeESERrESRERTHE SRR CRANE/REV
Revalidation training course for operators of a
particular type of crane

(FATE IR E PR HITE

Please specify the type of crane :

)

AR RallekaRE

Training Courses for Persons Working on Suspended Working Platforms

8. O mATIEABTIKRE SWP/F
Training course for persons working on suspended
working platforms

OSHTC/MSTC_Recgn_Form(2021) 2/6



A LIEA BFIRERTEF R IBERE
Revalidation training course for persons working on
suspended working platforms

SWP/REV

REAZE 2223 RERAZ Confined Spaces Safety Traini

ng Courses

10.

11.

12.

13.

14.

FHAZEER S ER AL Z 2GR

Safety training course for competent persons of
confined spaces operation
FEAZERERES BB AL LRI RENBEEEILRE
Safety training revalidation course for competent
persons of confined spaces operation
FHAZEHER S ER AN HRERE

Safety Training Course for Top-up to Competent
Persons of confined spaces operation
AR A T A L2

Safety training course for certified workers of confined
spaces operation
TR A T AN Z 2T IRENNFEEERE
Safety training revalidation course for certified
workers of confined spaces operation

CS/CP/F

CS/CP/REV

CS/ICW/TUP

CS/ICWI/F

CS/ICW/REV

AT EEREE(E B3R EE Loadshifting Machinery Operator Courses

15.

16.

17.

e AR E TR B3 SRERE
Training course for new operators of a particular type
of loadshifting machine
(FiEHa YR EREER

Please specify the type of loadshifting machine :

)
F—R e A TS B E PR B SRERE
Training course for experienced operators of a
particular type of loadshifting machine
(FIEHAHY BRI
Please specify the type of loadshifting machine :

)
F R e AR EERE R RE B EER
Y
Revalidation training course for operators of a
particular type of loadshifting machine

(FiEHamYRRESER -
Please specify the type of loadshifting machine :

)

LSM/F

LSM/F/EXP

LSM/REV

REBE 2| 872 Gas Welding Safety Training Courses

18.

19.

REEE T 2GR
Gas welding safety training course
R 2| RE B E SRR

Gas welding safety training revalidation course

GWI/F

GW/REV

OSHTC/MSTC_Recgn_Form(2021)
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THE:  EHERZE RN
Part D: Documents are required to be submitted with the application
(HRB ZXE TS E - SETEA IR AL Y ) 7%

(M Please tick the appropriate boxes if the documents are submitted)

Documents {4

1. 0O BRERSHIASEE
Admission criteria of the trainee for the course

2. O mxpspemt amgssnme™
Lesson plan and course materials including course notes/handouts™

3. O B3t R s R Rapsrme*
At least 3 sets of examination papers and their model answers and marking
scheme™

4. 0O HRESAREMERELZEE - GIeE RS S FHZHE
Class rules and other course arrangements, e.g. arrangements in times of
Typhoons and Rainstorms

5. 0O FRERFANVER  CHEMMREN TrEb 8 HF
Relevant particulars of proposed trainers, particularly their qualifications
and working experience with supporting documents, etc.

6. 0O EEEZHEAAREEESESEHLHE
Arrangements for interpretation for those illiterate trainees and examination
invigilation during the post-course examination

7. O ZEREISRI LRy 25k
Arrangements for secure keeping of training and attendance records

8. O EXERMERMEIRR - JISRaTE: A BRIHISREC et A nT 2 Hk
Arrangements for the submission of the course schedule and training records
with a sample of relevant training records

9. 0O wHZFBEIBHEHILSHE
Arrangements for the replacement of lost certificates

10. O BHSHEAN—TRERFEEEHVEHSES
The certificate format and a sample of certificate with dummy data

11. O Z2EETEME - BETNSIE SIHEESAP R
Procedures for trainee to lodge complaint regarding the course, trainer and
training course provider, etc.

12. O FISRBmLE - AiEFtL - AERRNARNVREM G E - RFh
FASEEASC
List of proposed training venue(s) including the venue full address, the layout
plan with clear indication of usages and evidences of occupancy

13. O gFiskaiAsIsRacfry2E - MR RIS
List of training facilities and training equipment, and their relevant test and
examination certificates

14. O HFENEESENRATEMZBEIE
A copy of Business Registration Certificate and / or Certificate of
Incorporation of the applicant

15, O BENEHEE AR % (B
Maximum size of a class for the course is persons (Please fill in)

16. Ot 0
Others, please specify

(* U R RS B | R SRR SRR B SRV ERl SRR A B )

(*Only applicable to the non-Standardised Part of Course Content of Training for

Operators of Crane and Training for Operators of Loadshifting Machine)
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AN RIS R N B Fra B R S B IR - I SRR B 3
&3 A= B B DU H R R R 55 Thaln £ ©

I hereby declare that the information provided in and attached to this application form is
true and correct. | understand that I should notify the Commissioner for Labour any
subsequent change as soon as possible.

(Company chop X F]E[1§) (FHEFE %
Signature of the applicant)

H H#H Date:

(FREF B AR

Name of the applicant in block letters)

(FHER - ILHFERBUHB AR AT EE %W - )
(Please note that this application will be accepted only if it is stamped with the

applicant’s company chop.)
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%5 TR o & [ AR T
eI = PA=l:)

(R B ] ot 2 Tl RERIR)

WEHE
1 IRE R FrER A A B S s TR R 2 R AR R (LU T AR
@)  ARIBIT TR TSRECEIRB ~ Wk 2 d RAERHRBI R HAL 25 TR BITHAR
(b)  FREE TR TSR B RBIREEA RIZE AT o b2 2| SRR 5% - S RGTFEREEE
(©) R LB RBIF A RS T oatilh 2 2SRRI R - St REER]
(d) T35 LR BRERESARIRIVRE eI L 2 | SEMEFESEE &
() FARMERAFHIC AT D -

BEHES
2, B 7 BAEE—BHR B EEY - IRATR BB A B M Ee A A bl (BErT - Feemi. . %) EEE -

EREAER
3. PRI (FARS) (RBUSE 18 K 22 fRkedi®k 1 fRIEFRIS 6 FRAIRINUE » (R REZORER R (8 AR - ZOREBIAIER)
ARG SRR A E N ERHEA -

EHEABR
4. ARIREAE AR - AEERKEEEABR - EE TR

55 Tpalsre 20 4= (R R
e Sy I LN
EREZEEE (I8
HOREER LN T/ GEEETOE | +=#

STATEMENT OF PURPOSE FOR THE COLLECTION OF PERSONAL DATA
BY OCCUPATIONAL SAFETY AND HEALTH BRANCH
LABOUR DEPARTMENT

(Application for Recognition of Mandatory Safety Training Course)
Purpose of Collection
1. The personal data provided by you by means of this form will be used by the Occupational Safety and Health Branch of the Labour Department
for the following purposes:
(@) activities relating to the administration of the Factories and Industrial Undertakings Ordinance and Occupational Safety and Health
Ordinance and other legislation administered by the Labour Department;
(b) facilitating processing of the applications in this form for recognition of mandatory safety training course under the Factories and
Industrial Undertakings Ordinance and subsequent investigations and evaluation of recognition conditions;
(c) maintenance of a list of recognised mandatory safety training course for public access under the Factories and Industrial Undertakings
Ordinance;
(d) facilitating communication between Labour Department and yourself on your application and other relevant matters; and
(e)  carrying on research and compilation of statistical data.

Classes of Transferees
2. The personal data you provide may be disclosed to relevant parties and authorities (e.g. Government Bureaux and Departments, law firms, etc.)
for the purposes mentioned in paragraph 1 above.

Access to Personal Data
3. You have a right of access and correction with respect to personal data as provided for in Sections 18 & 22 and Principle 6 of Schedule 1 of the
Personal Data (Privacy) Ordinance. Your right of access includes the right to obtain a copy of your personal data provided to this department.

Enquiries
4. Enquiries concerning the personal data collected, including the making of access and corrections, should be addressed to:
Divisional Occupational Safety Officer (Training)
Occupational Safety and Health Training Centre
Occupational Safety and Health Branch
Labour Department
13/F., KOLOUR -« Tsuen Wan I,
68 Chung On Street, Tsuen Wan

OSHTC/MSTC_Recgn_Form(2021) 6/6



Annex 2

Flowchart of Application for Recognition of Mandatory Safety Training Course

Application for Recognition of Mandatory Safety
Training Course

Read

i)  Guidance Notes on Application for Recognition of Mandatory Safety Training Courses (“GN”)

ii) Approval Conditions for Operating Mandatory Safety Training Courses (Part | — Operation Code)
(“AC-1”)

iii) Relevant modules of Approval Conditions for Operating Mandatory Safety Training Courses (Part
Il — Course Design and Specifications)* (“AC-11")

A4

Complete the application form for Recognition of Mandatory Safety Training Course, each submission\
for a single course only

(OSHTC/MSTC_Recgn_Form)
(https://www.labour.gov.hk/common/osh/pdf/MSTC Recgn Form.pdf)

Before submission of the application, the applicant should ensure that the application can fully meet
all the recognition requirements stipulated in the GN, AC-l and relevant modules of AC-11*. /

)

~N
Submit the application form together with the required documents stipulated in the application form.

Requirements and structures of each of the types of mandatory safety training courses is specified in
GN, AC-l and relevant module of AC-1I*.

J
A
|
Fully meet all the application
requirements? No The applicant submit
(LD’s officer(s) will carry out inspection(s) revised / extra
to assess the suitability of the training documents.

venues, equipment and facilities.)

Yes

Application Approved — Labour Department will issue
“Letter of Recognition” to the applicant to recognise
the mandatory safety training course.

*Relevant modules of AC-I

(a) Approval Conditions - For Mandatory Basic Safety Training Courses (Construction Work)

(b) Approval Conditions - For Mandatory Basic Safety Training Courses (Container Handling)

(c) Approval Conditions - For Safety Training Courses for Certified Workers of Confined Spaces Operation
(d) Approval Conditions - For Safety Training Courses for Competent Persons of Confined Spaces Operation
(e) Approval Conditions - For Training Courses for Operators of Crane

(f) Approval Conditions - For Training Courses for Operators of Loadshifting Machine

(g) Approval Conditions - For Training Courses for Persons Working on Suspended Working Platforms

(h) Approval Conditions - For Gas Welding Safety Training Courses



