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Labour Department
Boilers and Pressure Vessels Ordinance (Cap.56)

Guidance Notes on Application for
Registration (Form 3) (“the Guidance Notes™)

1. According to the Boilers and Pressure Vessels Ordinance (Cap.56), the owner of a new boiler or pressure vessel must
deliver an “Application for Registration of Boilers and Pressure Vessels” (LD108(S)) to the Boilers and Pressure Vessels
Authority (“the Authority”) not less than 30 days before the day on which he intends to put the boiler or pressure vessel
into use, in order to apply for registration of the equipment concerned.

2. Applicants can submit applications in person, by post or by E-form.

Address: Boilers & Pressure Vessels Division, Labour Department

Unit 01-02, 20/F, Millennium City 6, 392 Kwun Tong Road, Kwun Tong, Kowloon
Fax: 2517 6853
Email: bpvd_e-submission@labour.gov.hk (only for submission of applications by E-form)

3. The following documents should be attached to the application submitted in person or by post:
(@  one completed (including the name and capacity of the applicant written in block letters) and signed form of

Application for Registration;

(b)  one copy of the Business Registration Certificate; and
(c)  one copy each of the following documents endorsed by an Appointed Examiner:

() the maker’s certificate and the certificate of inspection during construction issued in respect of the boiler or
pressure vessel by a recognised inspection body; or

(1) documentary evidence proving, to the satisfaction of the Authority, that the boiler or pressure vessel
complies with a recognised engineering standard or Code in respect of:

(i) the welders employed and welding procedures used inthe construction, erection and repairs (if it
was repaired) of the boiler or pressure vessel;

(ii) heat treatment before and after welding;

(iii) tests and inspection carried out on the boiler or pressure vessel; and

(iv) any other relevant technical details that the Authority may, by notice in writing, specify.

(1) If the owner cannot deliver the documents referred to in paragraph 3(c)(1) or 3(c)(ll) above, he should
submit details of the design and methods of construction, inspection and testing of the boiler or
pressure vessel and its auxiliary equipment instead.

[Note: If any of the documents mentioned in paragraph 3(c) above is not written in Chinese or English, a

Chinese or English translation should be submitted.]

4. For applications submitted by E-form, please sign the Application Form using Hongkong Post e-Cert(Personal) with
"Mutual Recognition" status, and submit it to the dedicated email address as shown in paragraph 2 above. We will
contact the applicants for follow-up arrangements on submission of the requireddocuments.

5. Upon completion of the registration procedures, the owner and the Appointed Examiner concerned will be informed by
post (Form BPV 11) for the issuance of a valid Certificate of Fitness by the Appointed Examiner. If the owner and the
Appointed Examiner concerned want to receive Form BPV 11 or other relevant notifications by email, they can
complete the Request Form attached to the Guidance Notes and return it to the Authority (i) through the designated
Appointed Examiner, (ii) by fax: 2517 6853 or (iii) by email: BPVD@Ilabour.gov.hk.

6. A boiler or pressure vessel without registration or a valid Certificate of Fitness shall not be used or operated, otherwise
its owner shall be guilty of an offence and shall upon conviction be liable to a fine at level 5 of Schedule 8 in
Criminal Procedure Ordinance.

For enquiries about the registration application of boilers or pressure vessels, please contact our staff at 3107 3457.

The list of Appointed Examiners can be downloaded from Labour Department’s Website
(https://www.labour.gov.hk/tc/public/pdf/bpvd/AppointedExaminerList_tc.pdf) or obtained by fax through the
telephone hotline 2771 1771.

9. Address and office hours of Boilers and Pressure Vessels Division are asfollows:

Unit 01-02, 20/F, Millennium City 6, 392 Kwun Tong Road, Kwun Tong,
Kowloon Mondays to Fridays:  9:00 a.m. — 1:00 p.m.; 2:00 p.m. — 6:15 p.m.
Closed on Saturdays, Sundays and Public Holidays

Personal Data Collection Statement

The personal data collected in the form of Application for Registration of Boilers and Pressure Vessels will be used for processing
the application for registration of boilers and pressure vessels. Your application cannot be processed if you fail to provide all
information as requested. The personal data you provided may be disclosed to other government departments or organizations
for the aforementioned purpose where necessary. You have the right of access to and correction of your personal data as
stipulated in sections 18 and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance, including obtaining a
copy of the personal data you have provided. For enquiries about the collection of, access to and correction of your
personal data, please contact the Executive Officer (Boilers and Pressure Vessels) (Address: Unit 01-02, 20/F, Millennium
City 6, 392 Kwun Tong Road, Kwun Tong, Kowloon; Tel. no.: 3107 3443; E-mail: eo-bpv@Ilabour.gov.hk).
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APPENDIX i f

@ Application No. / AE Code:

Labour Department BT
Boilers and Pressure Vessels Division SHHE KBRS 2

To: The Boilers and Pressure Vessels Authority (“the Authority”)
By SRS R BRSESEEE (TR TEEE L)

Email Notification Service for Registration Application of Pressure Equipment

LB s B EHEE AR
Request Form EHEEFHAR

Name of Applicant ( English 3% 57) ( Chinese #37)
RPN
Mr 242 */Ms Z—-*/Miss /NH*

Consent to Subscribe S ¢ FHEERBAIRE

| request and consent to the Authority sending email notifications regarding my present and future registration
applications to the designated email address provided below: -

AR NEERAL [ E R BL LA T FE AEAVHE E B I3 R B AR N SRR R AR TRACHY R 35 B ) 5% (A S SO MR BRI B 2 2
B -

| request to change my email address for receiving email notifications relating to my registration application: -

ARNERESHEERVEEIE - DIRRSELA A RSB B ST i S aC AR SR DA © -

Designated email address for receiving notifications EWYCREKFIHYTE & BEHHE:

Discontinue your Subscription {2 EBE AR

I no longer wish to receive email notifications relating to my registration application of pressure equipment. Please
send such notifications to me by post.

RAAN UL 5650 B ) 2 BAHRARYER TN AN - 55 DABZ T =3 A R Al -

Date HHf Applicant’s Signature FEEE N\ %5

(Capacity in which applicant signs)

O Please tick v“appropriate box ZZ7E# & 771501 F v FFE * Please delete whereas appropriate 221~ /4

(1) Only one email address can be specified to receive notifications; /(£ &//5 & /B &L E b K AT,

(2) The provided email address will only be used for the e-notifications related to the registration application of pressure equipment;
and 7 B R [E /P LR B B AL (A 55 & a0 s R B H AR 1%, K

(3) Applicants must regularly check their email account's functionality and ensure sufficient storage space. The Authority acceptsno
liability for any issues arising from the failure of registered email addresses to receive natifications.

H7 N NEETT [T B B/~ /E A IE 1 R E T fE] » NS G0 B B AT 7 | 2T
1/ » BB -



H B HRE Frequently Asked Questions

M 1 BEREEHFREZEEIBARGREE - L SR 7

Q1: What should I do after | have signed the request form to receive email notifications?

1 BRHEZOERSE S &H () RATEENZREA - () HE 2517 6853 = (i) EHED
BPVD@Iabour.gov.hk %z el k2 B 1A g - FMUEIIRAVERAS 1% - K A —FERss s E4G IR -
st 5 LTI HANEIEZEES o fEpss RATa E VLR - (R(E A AU RS EC R ER Y B S AR -
Ansl: Please submit the completed request form to the Boilers and Pressure Vessels Authority (i) through the
designated Appointed Examiner, (ii) by fax: 2517 6853 or (iii) by email: BPVD@Iabour.gov.hk.

Upon receiving your request form, the Authority will send you a verification email. Youare required to respond
to this email within 5 working days. Upon successful verification of your designated email address, you will
then receive email notifications regarding your registration applications.

20 AR R BB B RIIR S S (8 A 2

Q2: Do | need to pay for the email notification services?

&2 mEEARS R R R A -

Ans2: The email notification service is free of charge.

i 3: For] DR 2 B E b DA R B w1 2
Q3: How many email addresses can | provide to receive email notification?

%3 {RETLUREE—(EEE AL - FFEHECRATTRHLAYEEMAE A B e HAR s - DAECR SRR U A H R 2
Hl o

Ans3: You can only provide one email address for email notifications. Please ensure the provided email
address is valid and regularly checked for timely receipt of email notifications from the Authority.

M 4 ARIIRACE SO EEI 2 A BRI R AT - HA& n R RE ©
Q4: If I have not opted to receive email notification when submitting my registration application, can | later
change my preference?

B4 ELL - IR LA RS AL I R B ST B B -
Ans4: Yes. Please follow the method mentioned in Ansl to submit the completed request form to the Boilers
and Pressure Vessels Authority.



51 FA] LUE SRR e SRR B i A B ER A 2

Q5: Can I change my email address for receiving email notifications previously provided?

& 5 LA o (R AFTAE RIS PR AR E L - TR 1 AV AR SR F AR S [l K B
A -

Ans5: Yes. Please provide your new email address by completing the request form and follow the method
mentioned in Ansl to return the completed form to the Boilers and Pressure Vessels Authority .

[ 6: AR FA TR BRI > fEZ S 7

Q6.: What should I do if I no longer wish to receive email notifications?

CRATRIREES 1 BT - RHEZAV SR E B A REE - 2R ARIRHIE S H S
E’JL%DH%iK%%’éW °
Ans6: You only need to follow the method mentioned in Ansl to submit the completed form to the Boilers
and Pressure Vessels Authority. Subsequently, notifications regarding your registration applications will be

sent to you by post.

[ 7: AIPAEEENIR FHIN A TR A FIELS S0 R R - HERZ Bkl 2

Q7: What should I do if I can't find the notifications for my registration application in my email inbox?

E 7 R T eEmHVEEERESN o A AR AR E A S A E UL - [F - R R E ]
AERAE > B BRI IRER - AR BIAERE A > F5E0EE 3107 3457 =K RN -

Ans7: Apart from checking your inbox, please also check your spam or junk mail folder. You are advised to
regularly clean your inbox to avoid exceeding the email storage limit. If you still cannot find the notifications,
please call 3107 3457 for assistance.

[ 8: FRUMTRERL B AU Y B S 1 1 HH S i e JBR ) 2 e B B Pty 2

Q8: How can | verify that the email notification I received is from the Boilers and Pressure Vessels Authority?

% 8 {RA]IEE X NV EEILE S K "BPVD@Ilabour.gov.hk" o [tb4h - BEE K HF ARG 5 [
IREVEECHEE HHH - DUEIRESE - A5A%ER - R Bi& RATE E 2 EinsRal -

Ans8: You can check if the sender's email address is "BPVD@labour.gov.hk". Besides, the content and
attachments of the email will also refer to the submission date of your registration application. If you still have
any doubts, you can contact your designated Appointed Examiner.

[ 9: WEATHEAT NG ECHFRHECHFERR ?

Q9: Do I need to submit the request form for every registration application?

9 A o BRIFIRA S ORI B i I R B bl B P B A AR 7 - S RIE LR HY R0 H
i > NHEHESC R R -

Ans9: No. Unless you want to change your email address or discontinue your subscripion for receiving email
notifications, you are not required to submit the request form in your future registration applications.
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