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This booklet should always be
kept in the first aid box / cupboard

HINTS ON FIRST AID

(For: Notifiable Workplaces, Quarries, Cargo
and Container Handling, Construction
Sites, and all other Workplaces)

@ Labour Department



Name of Undertaking

Location of first aid box / cupboard

Name of designated person in charge of the box / cupboard

Note:  Each first aid box / cupboard must be large enough to
hold all the contents, which should meet the requirements
stipulated in the relevant regulations and be maintained in
good condition. Please refer to the appropriate Appendix.

This booklet is issued free of charge and can be obtained from offices of the Occupational
Safety and Health Branch or downloaded from the Labour Department’s website at
https://www.labour.gov.hk/eng/public/content2_9.htm. For enquiries on addresses
and telephone numbers of the offices, please visit the Labour Department’s website at
https://www.labour.gov.hk/eng/tele/osh.htm or call 2852 4041.

[=]; 3" [=]
] E

Publications and Media- Addresses and Telephone
Occupational Health Numbers of the Offices

This booklet may be freely reproduced except for advertising, endorsement or commercial
purposes. For extracts of information, please acknowledge the source as “HINTS ON FIRST
AID” published by the Labour Department.
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HINTS ON FIRST AID

(For: Notifiable Workplaces, Quarries, Cargo and Container
Handling, Construction Sites, and all other Workplaces)

Enquiries

If you wish to enquire about this booklet or require advice on
occupational safety and health (OSH) matters, please contact the
Occupational Safety and Health Branch of the Labour Department (LD)

through:
Telephone: 2852 4041 or

2559 2297 (auto-recording service available outside office

hours)
Fax: 25812049
E-mail: enquiry@labour.gov.hk

Information on the services offered by the LD and
on major labour legislation is also available on our
website at https://www.labour.gov.hk. For details
on the services offered by the Occupational Safety
and Health Council, please call 2739 9000.

Complaints

If you have any complaints about unsafe operations
and environments at workplaces, please call the
LD’s OSH complaint hotline at 2542 2172 or fill
out and submit an online OSH complaint form on
our website. All complaints will be treated in the
strictest confidence.

Labour Department's
Website

Online OSH
Complaint Form


https://www.labour.gov.hk

HINTS ON FIRST AID

INTRODUCTION

This booklet aims to provide a simple guide to the
first aid items required under the Factories and Industrial
Undertakings Ordinance (Chapter 59), the Occupational Safety
and Health Ordinance (Chapter 509) and their subsidiary
regulations for various undertakings, and to provide general
guidance on first aid treatment of injuries. Employers can make
reference to the booklet “A Brief Guide to First Aid” published
by the Labour Department and to the respective regulations for
details of the legal requirements.

First aid item means:

Under the Occupational Safety and Health Regulation,
“first aid item” means an item of the kind specified in
Schedule 2 of the Regulation or any additional items required
by the Commissioner for Labour to be provided in the first aid
facility. Nevertheless, for certain undertakings, e.g. notifiable
workplaces, construction sites, cargo and container handling
and quarries, relevant regulations have stipulated respective
specific requirements on the first aid items to be kept inside
the first aid box or cupboard. Summaries of the requirements
set out in various regulations and of additional items that are
noticed by the Commissioner for Labour to be added are at
Appendix 1 to 5.



Moreover, the first aid box or cupboard should be clearly
marked “FIRST AID” and I & ¥ | , and its contents should
be maintained in a serviceable condition. A notice specifying
the names of the employees responsible for the first aid box or
cupboard should be affixed to it.

Responsible Persons:
1) CHAN Tai-man
2) WONG Siu-yuet

sz K

>

FIRST AID




Notifiable workplace means:

any factory, mine or quarry; and

any premises or place in which a dangerous trade or
scheduled trade is carried on or is proposed to be carried
on, but does not include a construction site within the
meaning of the Construction Sites (Safety) Regulations.
(Cap.59 sub. leg.])

Person trained in first aid shall be a person:

1.

who holds a certificate of competency in first aid
issued by the St. John’s Ambulance Association ™',
the Auxiliary Medical Services or the Hong Kong Red

Cross; or

who is a registered nurse within the meaning of the
Nurses Registration Ordinance (Cap.164); or

who has completed a training course in first aid and who
holds a certificate to that effect issued by an organization
N2 approved by the Commissioner for Labour.

Note 1: Under the Hong Kong St. John Ambulance
Note 2: For example, Occupational Safety and Health Council



REFERENCES

Factories and Industrial Undertakings (First Aid in
Notifiable Workplaces) Regulations (Chapter 59D)

Quarries (Safety) Regulations (Chapter 59F)

Factories and Industrial Undertakings (Cargo and
Container Handling) Regulations (Chapter 59K)

Construction Sites (Safety) Regulations (Chapter 591)

Occupational Safety and Health Regulation (Chapter
509A)

First Aid Manual (11th Edition) The Authorised Manual
of St John Ambulance, St Andrew’s First Aid and the
British Red Cross

First Aid Manual (English Version) (2nd Edition) Hong
Kong Red Cross



FIRST AID TREATMENT

The first aid treatment of injuries mentioned below is not
a substitute for medical treatment administered by a doctor or
nurse.

Information on injuries or accidents at work should be
properly recorded and kept for various purposes, e.g. accident
investigation.

To ensure safety, it is important to evaluate the scene
and identify any safety risks before administrating the first aid
treatment.

Wear disposable gloves whenever there is a likelihood of
contact with blood or body fluids.

(A) MINOR WOUNDS AND SCRATCHES

All wounds should receive immediate treatment. It is
important to keep the wound clean and prevent infection.

1. Rinse the wound under running water and pat the wound
dry.

2. Cover the wound with a dressing. Apply direct pressure
over the wound to stop the bleeding if necessary.

3. Clean the area around the wound with soap and water.

4.  Seek medical advice if necessary.



(B) EYE INJURIES

Call for an ambulance. Do not allow the victim to rub the
eye. Reassure the victim. Tell the victim to keep both eyes still
and send the victim to hospital immediately.

Foreign Bodies in the Eye

1. Trrigate or wash out from inner to outer corner with saline
or clean water to remove loose particles such as dust,
cinders, grits or small particles on the surface of the eye.

2. If the foreign bodies are inside the orbital cavity or
embedded in the eyeball, do not attempt to remove them.

3. Cover the injured eye loosely with a dressing.

Chemical in the Eye

1. TIrrigate the eye from inside out with plenty of water for
at least 20 minutes. Make sure that the contaminated
water does not splash on the uninjured eye.

2. Cover the injured eye loosely with a dressing.

A Heavy Blow on the Eye (Black Eye)

Call for an ambulance. Do not allow the victim to rub the
eye. Reassure the victim. Tell the victim to keep both eyes still
and send the victim to hospital immediately.



(C) BURNS / SCALDS

Burn / Scald

1. Flood the injured part with copious amount of clean
water for at least 10 minutes or until the pain is relieved.

2. Cover the injured part with non-adhesive dressings. If
dressings are not available, you can use clean cloth or
cling wrap.

3. Gently remove any rings, watches, belts, shoes and tight
clothing from the injured part before it begins to swell.

4. Do not break blisters.

5. Do not attempt to remove clothing stuck to the injured
area.

6. Seek medical advice. Send the victim to hospital

immediately for severe burn/scald.



Chemical Burn

Call for an ambulance. Do not allow the victim to eat or
drink and send the victim to hospital immediately. At the same
time,

1. Flood the injured part with copious amount of clean
water for at least 20 minutes or until the ambulance crew
arrive.

2. Make sure that the contaminated water does not splash
on the victim or other people when flooding the wounds.

3. Remove the contaminated clothing gently.

4.  Cover the injured part with a dressing.



(D) ELECTRIC SHOCK

Call for an ambulance. Do not allow the victim to eat or

drink and send the victim to hospital immediately. At the same

time,

1.

Turn off the source of electricity before rescuing the
victim. If this is impossible, stand on some dry insulating
material, such as a wooden box or plastic mat. Use a
wooden or plastic stick to separate the victim from the
source of electrical current.

If the victim is unconscious, and it is safe to touch him/
her, check his/her breathing and pulse, perform cardio-
pulmonary resuscitation by a person trained in first aid if
necessary.

(E) POISONING BY GASES OR FUMES

Call for an ambulance. Do not allow the victim to eat or

drink and send the victim to hospital immediately. At the same

time,

1.

Assess the surrounding environment. Ensure safety
before entering the scene.

Open the windows, move the victim to a well ventilated
and safe place.

If the victim is unconscious, please refer to treatment for
“Unconsciousness” on page 12.



(F) SERIOUS INJURIES

External Bleeding

Call for an ambulance. Do not allow the victim to eat or
drink and send the victim to hospital immediately. At the same
time,

Stop the bleeding immediately.

Assist the victim to lie down.

2. Lift up the injured part.

Inspect the wound.

(a) If there is no foreign body, cover the wound with a

dressing and apply direct pressure to stop bleeding.

(b) Loose foreign bodies such as sand on the surface
of the wound can be rinsed away with water. Cover
with a dressing and apply pressure to stop bleeding.

(c) If the foreign bodies are embedded in the wound,
apply pressure over both sides of the wound with a
dressing to control bleeding.

(d) If internal bleeding is suspected, observe for signs
of shock. Please refer to treatment for “Shock™ on
page 11.



Shock

Shock happens when there is inadequate blood supply to

the body leading to insufficient oxygen for cells in tissues.

Signs and symptoms:

Cold and clammy skin, pale or cyanotic
Feeling cold, nausea or thirsty

Rapid and shallow breathing

Rapid and weak pulse

Decreased consciousness

Treatment:

Call for an ambulance. Do not allow the victim to eat or

drink and send the victim to hospital immediately. At the same

time,

1.

Help the victim to lie down. Raise and support
the victim’s legs above the heart level. (If the
victim is unconscious, please refer to treatment for
“Unconsciousness” on page 12.)

Loosen tight clothing.

Reassure and keep the victim warm.



Unconsciousness

Call for an ambulance. Do not allow the victim to eat or
drink and send the victim to hospital immediately. At the same
time,

1. Place the victim in the “Recovery Position”. (If spinal
injury is suspected, do not move the victim.)

Recovery Position

2. Loosen tight clothing.

3. Remove dentures if any. Remove foreign materials from
the mouth to avoid obstruction of the airway.

Fractures

Call for an ambulance. Do not allow the victim to eat or
drink and send the victim to hospital immediately. At the same
time,

1.  Immobilise the injured part.

2. Do not move the victim unless he/she is in a dangerous
place or until the affected part has been immobilised.



Appendix 1

Items required for each first aid box / cupboard in a notifiable workplace

Quantities
Requirements No. of No. of No. of
employees employees employees
less than 10 |between 10 & 49| 50 or more
This booklet / copy of this booklet 1 1 1
Sterile small size for
o 6 12 24
unmedicated  |injured fingers
dressings medium size for 3 6 12
e.g. gauze injured hands or feet
Adhesive wound dressings of assorted sizes 12 24 36
Triangular bandages of unbleached calico
with the longest side not less than 1.3m & 2 4 8
each of the other sides not less than 900mm
Rolls of adhesive plaster (zinc oxide) 1 1 )
4.5m (L) x 25mm (W)
Packets of absorbent cotton wool each of 30g 3 6 12
Pressure bandage 1 1 1

Safety pins

a sufficient supply

Remark: One first aid box or cupboard for each 100 employees, or part of that number.

Commissioner for Labour may by notice in writing
require the person responsible for a workplace to keep the following items

Requirements

Quantities

Waterproof adhesive wound dressings of assorted sizes

a sufficient supply

Waterproof adhesive plaster

a sufficient supply

Eye baths

a sufficient supply

Stretcher

one set

References: 1. Factories and Industrial Undertakings (First Aid in Notifiable Workplaces)

Regulations (Chapter 59D)

2. Occupational Safety and Health Regulation (Chapter 509A)




Appendix 2

Items required for each first aid box / cupboard in a quarry

Quantities
Requirements No. of employees No. of employees
does not exceed 50 exceeds 50
This booklet / copy of this booklet 1 1
Sterile sma}ll‘size 2 24
unmedicated | for injured fingers
dressings medium size for 6 12
¢.g. gauze injured hands or feet
Adhesive wound dressings of assorted sizes 4 36
Triangular bandages of unbleached calico
with the longest side not less than 1.3m & 4 8
each of the other sides not less than 900mm
Rolls of adhesive plaster (zinc oxide) 1 2
4.5m (L) x 25mm (W)
Packets of absorbent cotton wool each of 30g 6 12
Eye bath 1 1
Pressure bandage 1 1
Safety pins a sufficient supply

Remarks: (i) One first aid box or cupboard for each 100 employees, or part of that number.
(i) In every quarry a stretcher shall at all times be kept alongside the first aid box

or cupboard.

Commissioner for Labour may by notice in writing
require the person responsible for a workplace to keep the following items

Requirements

Quantities

Waterproof adhesive wound dressings of assorted sizes

a sufficient supply

Waterproof adhesive plaster

a sufficient supply

References: 1. Quarries (Safety) Regulations (Chapter 59F)
2. Occupational Safety and Health Regulation (Chapter 509A)




Appendix 3

Items required for each first aid box / cupboard in cargo and container handling

Quantities
Requirements No. of No. of No. of
employees employees employees
less than 10 |between 10 & 49| 50 or more
This booklet / copy of this booklet 1 1 1
Sterile small size for
o 6 12 24
unmedicated  |injured fingers
dressings medium size for 3 6 12
e.g. gauze injured hands or feet
Adhesive wound dressings of assorted sizes 12 24 36
Triangular bandages of unbleached calico
with the longest side not less than 1.3m & 2 4 8
each of the other sides not less than 900mm
Rolls of adhesive plaster (zinc oxide) 1 1 )
4.5m (L) x 25mm (W)
Packets of absorbent cotton wool each of 30g 3 6 12
Pressure bandage 1 1 1

Safety pins

a sufficient supply

Remark: One first aid box or cupboard for each 100 employees, or part of that number.

Commissioner for Labour may by notice in writing
require the person responsible for a workplace to keep the following items

Requirements

Quantities

Waterproof adhesive wound dressings of assorted sizes

a sufficient supply

Waterproof adhesive plaster

a sufficient supply

Eye baths

a sufficient supply

Stretcher

one set

References: 1. Factories and Industrial Undertakings (Cargo and Container Handling)

Regulations (Chapter 59K)

2. Occupational Safety and Health Regulation (Chapter 509A)




Appendix 4

Items required for each first aid box / cupboard in a construction site

Quantities
Requirements No. of employees No. of employees
less than 50 50 or more
This booklet / copy of this booklet 1 1
small size
Sterile for injured fingers 12 12
unm@dicated Tn?dium size for 6 6
dressings injured hands or feet
¢.g. gauze large size for other injured 6 6
parts of the body
Waterproqf adhesive wound dressings of 24 24
assorted sizes
Triangular bandages of unbleached calico
with the longest side not less than 1.3m & 4 4
each of the other sides not less than 900mm
Rolls of adhesive plaster (zinc oxide) | 1
at least 4.5m (L) x 25mm (W)
Packets of absorbent cotton wool each of 30g 6 6
Pressure bandage 1 1
Safety pins 6 6
Eye baths a sufficient supply

Remarks: (i) One first aid box or cupboard for each 50 employees, or part of that number.
(ii) The contractor responsible for a construction site at which 50 or more workmen
are employed shall cause a stretcher to be provided at the site; and ensure that it
is kept alongside the first aid box or cupboard.

Commissioner for Labour may by notice in writing
require the person responsible for a workplace to keep the following items

Requirements Quantities
Wooden splints measuring 900 mm long, 60 mm wide & 10 mm deep 2 pieces
Wooden splints measuring 600 mm long, 60 mm wide & 10 mm deep 2 pieces

References: 1. Construction Sites (Safety) Regulations (Chapter 59T)
2. Occupational Safety and Health Regulation (Chapter 509A)




Appendix 5

Items required for each first aid box / cupboard in all other workplaces
(except Appendix 1, 2, 3, 4)

Quantities
Requirements No. of No. of No. of
employees employees employees
less than 10 |between 10 & 49| 50 or more
This booklet / copy of this booklet 1 1 1
Sterile small size for 1 6 1
unmedicated  |injured fingers
dressings medium size for 1 3 6
e.g. gauze injured hands or feet
Adhesive wound dressings of assorted sizes 3 12 24
Triangular bandages of unbleached calico
with the longest side not less than 1.3m & 1 2 4
each of the other sides not less than 900mm
Rolls of approximately 25mm (W) 1
0150 and at least 2m (L)
adhesive plaster -
(zinc oxide) approximately 25mm (W) 1 1
and at least 4.5m (L)
Packets of absorbent cotton wool each of 30g 1 3 6
Pressure bandage 1 1 1

Safety pins

a sufficient supply

Remark: One first aid box or cupboard for each 100 employees, or part of that number.

Commissioner for Labour may by notice in writing
require the person responsible for a workplace to keep the following items

Requirements

Quantities

Waterproof adhesive wound dressings

a specified quantity

Waterproof adhesive plaster

a specified quantity

Eye baths

a specified quantity

Reference: Occupational Safety and Health Regulation (Chapter 509A)
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 [「偏好設定」>「身分」對話方塊中的個人與組織資訊。]


摘要


檢查程式發現此文件沒有問題。
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