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Catering Industry Safety Award Scheme (2015/2016)

Catering has been an industry with a high accident toll. In the past ten years, the number of industrial accidents in
the catering industry has been the highest among all trades in Hong Kong. To bring about improvement in work
safety in the catering industry, the Labour Department and key stakeholders of the industry have been jointly
organising safety award schemes since 1999 with the objectives of fostering a good safety and health culture and
promoting safe work practices in the industry. It is encouraging to note the significant and continuous
improvements in the safety and health performance of the catering industry in the last years. To sustain the
collaborative efforts in raising the safety performance of the catering trade, we will organise the Catering Industry
Safety Award Scheme (the Scheme) again this year.

* To reinforce occupational safety and health awareness of employers, employees and other stakeholders in the
catering industry as well as the general public;

* To inculcate a good occupational safety and health culture in the catering industry; and

* To award catering establishments, supervisors and workers with good performance in occupational safety and
health through an open competition.

There are three main categories of awards: Catering Establishment, Supervisor and Safe Worker.
'@ Catering Establishment Awards

(i) The Catering Establishment category is further divided into the following seven sub-categories to compete
the awards for the individual establishments according to the nature of business:

» Chinese Restaurants

- Restaurants (Non-Chinese)

. Hotels with kitchen

- Fast Food Shops serving Western food

- Fast Food Shops serving Chinese and general categories of food
- Cafés

- Light Refreshment Eating Places and Canteens

(i) Any group taking part in the preliminary assessment of the competition with more than one eligible outlet in
the same sub-category of the Catering Establishment category will be automatically enrolled in the “Group
Safety Performance Awards”. The Award will also be divided into seven sub-categories as in the case of the
Catering Establishment category.

(ii) Any single-outlet catering establishment, other than those operated by a group, will be eligible for the
“Safety Awareness Awards” as well as the other awards for individual establishment. The Award will also be
divided into seven sub-categories as in the case of the Catering Establishment category.

'@ Supervisor Awards
Nominated contenders will enter into one of the seven sub-categories of the catering establishments
nominating them for competition.

'@ Safe Worker Awards

® The competition is open to all catering establishments if they satisfy the following criteria :
*# The catering establishment is located in the Hong Kong Special Administrative Region;

* The business of the catering establishment is for preparation of food for consumption on the premises. If the
kitchen is of shared use, entry to the competition can only be made by one of the catering establishments
using the kitchen;



* No serious or fatal industrial accident/incident has happened and no Suspension Notice has been served by
the Labour Department on the catering establishment in the past 12 months preceding the enrolment deadline;

*+ Before the announcement of the assessment results, if a serious or fatal industrial accident / incident
happens in the catering establishment, or a Suspension Notice is served by the Labour Department on the
catering establishment, the entry of the catering establishment will automatically be disqualified; and

# The catering establishment must be holding a valid licence issued by the Food and Environmental Hygiene
Department before 14 August 2015 and throughout the competition period. The licence has not been
suspended by the Food and Environmental Hygiene Department for whatever reason in the past 12 months
preceding 14 August 2015 and until the announcement of the competition results.

@ For the "Group Safety Performance Awards", the group must have enrolled more than one qualified outlet in
the competition in the same sub-category of the Catering Establishment category. If any outlet of the group is
disqualified before the announcement of the assessment results, the group will no longer be eligible to compete
for this award under the sub-category of the outlet involved.

® Forthe "Safety Awareness Awards", those single-outlet catering establishments which have won other awards
in the competition are NOT eligible for this award.

® Contenders for the "Supervisor Awards" must be nominated by the eligible catering establishments that they
work with and have entered in the competition. Each eligible catering establishment can only nominate
ONE supervisor. If the nominating catering establishment is disqualified, its entry for the "Supervisor Awards"
will also be automatically disqualified.

® The workers do not need to enrol individually or be nominated by the eligible catering establishments that they
work with for the competition. The workers with good safe practices and occupational safety and health
knowledge will be selected and nominated for the “Safe Workers Awards” by the assessment teams during the
assessment of the catering establishments entered into the competition. Workers selected for the Safe Worker
Awards will not be affected by the eligibility of the catering establishments they are working for.

'@! Catering Establishment Awards

Individual catering establishment: The assessment will be carried out in two phases - the preliminary
assessment and the final assessment.

® The preliminary assessment will be conducted from late July 2015 to early August 2015 by Occupational
Safety Officers of the Labour Department. Assessment results will be submitted to the Working Group formed
by representatives of organising parties for short-listing better performers for the final assessment.

® The final assessment will be conducted from late August 2015 to early September 2015 by an assessment
team comprising representatives from the Labour Department and the Occupational Safety and Health Council
as core members. Other Working Group members or their representatives may also join the assessment team.

(All the assessment results will be used for adjudication only. They are not related to any enforcement action carried out by
Occupational Safety Officers of the Labour Department.)

Group Safety Performance Awards

The assessment comprises the average score in the preliminary assessment and the average score in the final
assessment of outlets of a group in the same sub-category of the Catering Establishment category. If the group
has more than five outlets in each round of assessment, only the average score of the best five outlets in each
round of assessment in the same sub-category will be used to compute the average.

Safety Awareness Awards

Those eligible single-outlet catering establishments which have undergone the preliminary assessment and do not
win any other awards in the competition will be awarded.



'@ Supervisor Awards
The assessment will be carried out in two phases - the preliminary assessment and the final assessment.

® The preliminary assessment, by way of site visits, will be conducted from late July 2015 to early August 2015
by Occupational Safety Officers of the Labour Department to assess the safety and health conditions of the
workplaces managed by the supervisors. Assessment results will be submitted to the Working Group formed by
representatives of organising parties for short-listing better performers in each sub-category for the final assessment.

@® The final assessment, by way of interviews, will be conducted from late August 2015 to early September
2015 by Occupational Safety Officers of the Labour Department to assess the candidates’ occupational safety
and health knowledge.

/@ Safe Worker Awards

The assessment teams will select safe workers during the assessments. Selection criteria include the workers’
performance and knowledge in occupational safety and health.

|® Recommendation for Awards

Having considered the assessment results and nominations of “Safe Worker” submitted by the assessment teams,

the Working Group will recommend winners for various awards for endorsement by the Adjudication Panel.

Note: Merit Points (5 marks) will be given to the catering establishment which has received an Outstanding OSH Restaurant Certificate issued
by Occupational Safety and Health Council.

Merit Points (3 marks) will be given to the safety supervisor or safe worker who has completed the relevant safety training under the
*Outstanding OSH Restaurant — Pilot Scheme on Catering Safety Accreditation” organised by Occupational Safety and Health Council.

(i) Physical Conditions of the Workplace
« overall layout of the kitchen*
« passageways, exits and fire fighting installations
« floor conditions™
. stacking and storage of materials, equipment and apparatus
« manual lifting and handling*
« machinery, equipment and hand tools*
. electrical installation
« personal protective equipment
« workplace environment control (ventilation, temperature and noise etc)
« workplace hygiene and first aid facilities
*Focus areas of this year's assessment

(i) Safety Management System
« safety policy
« safety organisation
« risk assessment
« safety rules and regulations
« safety training
« inspection of hazardous condition and incident investigation
« emergency preparedness
« safety promotion

The preliminary assessment will cover only physical conditions of the workplace in (i) while the final
assessment will cover both physical conditions of the workplace in (i) and safety management system in (ii).

e “Catering Establishment”

() Awards for each sub-category of the “Catering Establishment” category will consist of Gold, Silver, Bronze
and Meritorious prizes. Winners of these awards will be presented with a trophy and a cash coupon of the
following values:

Gold prize : HK$3,000
Silver prize : HK$2,500
Bronze prize : HK$2,000
Meritorious prize : HK$1,500



(i) Awards for each sub-category of the "Group Safety Performance Awards" will consist of Gold, Silver,
Bronze and Meritorious prizes. Winners of these awards will be presented with a trophy.

(iii) Winners of the "Safety Awareness Awards" will each be presented with a trophy and a HK$1,000 cash
coupon.

Winners of the "Supervisor Awards" will each be presented with a trophy and a HK$1,000 cash coupon.
Winners of the “Safe Worker Awards" will each be presented with a certificate and a HK$1,000 cash coupon.

Certificates of Appreciation will be presented to those catering establishments not winning any prizes in the
competition.

General Conditions

The organising parties reserve the right to classify categories and sub-categories of contenders in accordance
with their nature of business.

The organising parties reserve the right to make any changes to the rules, categories, sub-categories, prizes
and all other arrangements without prior notice.

If the application contains false information, the entry of the catering establishment will automatically be
disqualified.

The organising parties reserve the right to make final decisions on any matters about the Award Scheme.

Period for Enrolment

From 7 July 2015 to 23 July 2015

Application Procedures

Enrolment forms can be obtained from all offices of the Occupational Safety and Health Branch, Labour
Department or from the Occupational Safety and Health Council at 19/F.,, China United Centre, 28 Marble Road,
North Point, Hong Kong. Enrolment forms can also be downloaded from the website of the Labour Department
at www.labour.gov.hk.

Each catering establishment should apply individually to participate in the competition. Candidates for the
“Supervisor Awards” must be nominated by the catering establishments that they work with and have entered
in this competition.

The completed enrolment form should reach the Safety Promotion Unit, Occupational Safety and Health
Branch, Labour Department at 13/F., Harbour Building, 38 Pier Road, Central, Hong Kong before the deadline
for enrolment.

Announcement of Results

Winners of the competition will be nofified individually by November 2015. Prizes will be presented at the Award
Presentation Ceremony to be held tentatively in November 2015. Details of the arrangements will be announced
later.

PhonelEnquiry/:12852135674/£2852{356 5B Eax{Numbert:1254189952




2 A2 Bk B BB - EEP R G - H L EISEHERFREIIR
it Z &K Enrolment Form ' BT WAL RN E S
Mail Address : Safety Promotion Unit,

T .
I il IIJ! Section A Occupational Safety and Health Branch - Labour Department,
N—— . 13/F., Harbour Building , 38 Pier Road, Central, Hong Kong
SEBEAR Particulars of Entry B Fax 25419952

(EBEARRVAL T ERENRESE)
(Each catering establishment should apply individually to participate in the competition)

(WhRMIESRER EBIFTEEE) (Please fill inall information on the enrolment form)

BEEM(EHKIO: (F37)
Name of Entry (in block letters) : (#r)
RERHBIE™ (F37)
Address of Entry™ : (#r)
BREE N (F37) BRAT - (F37)
Name of Contact Person : (F37) Post : (FE3D)
BRERFRIR ¢ EESH : FRARibLL -

Contact Tel. : Fax No. : E-mail Address :

BYREIEELHNARERSE?
Food and Environmental Hygiene Department Valid Licence No® :

#3 FHHEE :

Type : Valid until :

[ERIE=35E=4

Name of Corporation on Business Registration Certificate® :

ERETNERAEAZE =/TE* RRER NS5 =/ B*
Is this entry operated by the Group : Yes/No* Is this entry a single - outlet : Yes/No*
£ H & FName of Group :

BRMEZWEER (FEETHEP—TO:

Nature of business (Please choose one of the following)® :

[ $=/E# (Chinese Restaurants) ] AAVIREE (Fast Food Shops serving Western food)
U FpEE  TENEEEFPXameEELAmAE U AXR—RHRE/E (Fast Food Shops serving Chinese
i BT - AR -~ #H - A dEEAE and general categories of food)

(Restaurants(Non-Chinese) : restaurants mainly O %4 T (Cafés)
engaged in the provision of non-Chinese food, such D NREaRRay : EHRE - BHaYlFROKE

as Western, Malaysian, Japanese, Korean, Thai, (Light Refreshments Eating Places and Canteens:
Vlgin?mesg cuisines etc.) including desserts houses, karaoke establishments
| Wu]ﬁﬁlﬁ’-}}ﬁlfg serving food, etc.)
(Hotels with kitchen)
BAMRTAL :

No. of employees :

AR 2BARTHIMEZ QM2 AR  HEXETAFEREGOILENEY  FEBFESTLEHSN "EHELEMNS, - E2015F8 B14BHMET X120 -
SEARATEIMSUMERYREIETEEEERE -

Declaration: In the past 12 months preceding the enrclment deadline, no serious or fatal industrial accidentiincident has happened and no Suspension Notice has been served by
the Labour Department on the catering establishment. The licence of food business of this enfry has not been suspended by the Food and Environmental Hygiene Deparfment
for whatever reason in the past 12 months preceding 14 August 2015.

ASESN: BRA{ :

Name of Person-in-charge (Company) : Post :

A TIERLEHIE rEIEESHE :
Contact Tel. (Company) : Fax No. (Company) :

AFEPE : EE : B :
Company chop : Signature : Date :

E: (1) WEEE - FhilsTHRkAL NG RISk a2 Rbil - SUFEERERESHXAHE -
(2) HERZEENH LEBARNHLECAEZRAPHRRIEEMEHOFNARETRE » (FEXZH -
(3) HEMZRRITILBH LR - 7 5 RETHRE B A BER(FB1E 2852 3565) ¢
(4) MBRABPFRMFEAS » —2ER - FARRNSEREFEBHNEH -
Note: (1) Please fill in the information clearly and correctly. The organiser may print the names and the addresses of the winners in the prize presentation ceremeny brochure if
necessary.
Please enclose a duplicate of business registration certificate and valid licence issued by the Food and Environmental Hygiene Department with the enrolment form for
verification.
(3) If you have any problems in filling the application form, please contact the Secretariat of the award scheme (Tel.: 2852 3565).
(4) If the application contains false information, the entry of the catering establishment will automatically be disqualified.

* IFHTERE B £/ delete as appropriate

(@



LW Section B

TEEAREA, — RRBEEAREH

Particulars of Nominated Supervisory Staff for "Supervisor Awards"
(LERDEEANRISERLMIX T RTINS ERER

(Candidates for this award must be nominated by contenders of this award scheme)

(LTIEESRER LA EZH) (Please fill inall information on the enrolment form)

HREATHE (Fr31)

Name of Nominee : (3E30)

R : (F31)

Post : (#30)

B{iFS : (RESEHMNF - Fla0 : A123XXX(X))
I/D No. : Enter the first four alphanumeric characters, e.g. A123XXX(X)

BEERARIE - (I Z4t) (=R iE)

Contact Tel : (office) (mobile)

SHEABER:
Name of Entry :

SHE AL
Address of Entry :

SERBEAESH:

Fax No. :

RaA S LD
Name of Nominator : Post of Nominator :

RENBEBIE RENEESH
Contact Tel : Fax No. :
(Nominator) : (Nominator) :

RANEE

Nominator’s Signature :

RAEENE :
Company Chop :

BABREAETEAONRERA | (55 ARKES)

Please give a brief account of the safety performance of the nominee : (Please attach exira sheets)

fREFIZHAI T AR SEFE TR 22 R EFERBEAXRSNE L TERSREFIEI A0S - AR e ABRRNSASEEMRT XA LH
HEE - RANEREFAREES AR  ERERDHF BRBERKES—HHEAARENTABBNES - R EFLRHFXRSTAAROES - BiF:
2852 4927

The personal data you provide will be used by the Occupational Safety and Health Branch of the Labour Department for activities relating to promotion
to improve safety and health at work in the catering industry. These data may be disclosed to relevant parties and authorities for the above purpose.
You have a right to access, correct and obtain a copy of your personal data provided to this department. You can address your enquiries concerning the
personal data collected to this department at 2852 4927.
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